MIC

INFORMATION NOTES FOR
ITU/MIC TRAINING ON BRIDGING THE STANDARDIZATIONGA P
15-19 December 2008

1 Introduction

The Ministry of Internal Affairs and CommunicatiootJapan is pleased to welcome
participants to Training on Bridging the Standaatian Gap, which will take place in
Tokyo, Japan, 15-19 December 2008.

This annex provides some information that will a&igtiyou about the training.

2 The training venue

JICA (Japan International Cooperation Agency) Retemstitute
Training Center for International Cooperation

10-5 Ichigayahonmuracho, Shinjuku, Tokyo, 162-84&an
Tel: +81-3-3269-2911

Fax: +81-3-3269-2185

Location: See map in Attachment 1 to this Annex.

3 Accommodation

A block of rooms has been booked in JICA Researstitite accommodation facility. If
the trainee states the intention to stay in thadifg through the registration form attached
to the invitation letter, ITU or the MIC Secretdnaill make the reservation for him/her.

4 How to Get There

By Airport Limousine Bus and Train

1 hour 30 minutes from Narita International Airp(xarita Airport)

It departs for Shinjuku area almost every 10~30utais. JPY 3,000 one way.
From Shinjuku station, take a taxi to JICA Resednstitute.

For more information, please visit the followinglveée.
http://www.limousinebus.co.jp/en/

By Train and Taxi

The JICA Research Institute accommodation fadditippcated between Tokyo Station and
Shinjuku Station in the center of Tokyo. For Shkuybtation, trainees can use Narita
Express bound for Shinjuku. From Shinjuku Stattake a taxi to JICA Research Institute.

For detailed instructions please refer to attachren



5 Visas

Participants who require a visa should apply foisa at a Japanese consulate or diplomatic
mission in their respective country well in advaonté¢heir departure. Participants are also
advised to contact their local travel agents oriegs. For more information, please visit the
website of the Ministry of Foreign Affairs of Japan

http://www.mofa.qgo.jp/| info/visit/visa/index.html

Participants who need an invitation letter andisaxsupporting documents for entering
Japan shall fill out completethe “REQUEST FORM FOR VISA-SUPPORTING
DOCUMENTS” and “CURRICULUM VITAE” inAttachment 2 to this Annex, and fagr
e-mailthem and a “Copy of the passport bearer’s pagge(path the bearer’s photograph)”
to the contact point in Section 6 below as soopassible.

6 Contact point

For any further information you may require or @iuyneed a personal invitation letter or
official document for your visa application, pleasmtact:

Mr. Tomoya SHINDO

NTT Advanced Technology Corporation

Ohsaki MT Bldg. 7F, 5-9-11, Kita-shinagawa, Shinagd&u, Tokyo, 141-0001, Japan
Tel: +81 3 5843 0927

Fax:+81 3 5795 4150

E-mail: itumic@ntt-at.co.jp

7 Computer facilities

There are no training programs that require theofisecomputer. A trainee does not have
to bring his/her own computer. Internet access fd6@A Research Institute
accommodation facility is possible, whereas theesscharge is free.

8 Language used

Japanese is the dominant language in Japan. Emgbgloken in major hotels, large
restaurants, department stores and other majoniaggeons and tourist locations.

9 Currency and Banking

Only Japanese Yen (JPY) is accepted at storesegtalirants. Major foreign currencies
may be exchanged to JPY at hotels, banks and attenal Airports. Regular banking hours
are 9 am — 3 pm, Monday through Friday.

Exchange rates as of 23 November 2008

100 JPY(¥)
1.02 USD (3)
0.80 EUR €)




10 Credit cards

Most hotels, restaurants, department stores, amgsskccept major credit cards (American
Express, Diners Club, JCB, MasterCard, VISA). Usudlere is a prominently displayed
sticker at the entrance indicating which cardsaameepted.

11 Climate
December is the winter season in Japan. The avezag®eratures during the period are:

November December January February
15.6°C (60.1°F) 9.9°C (50.0°F) 6.3°C (43.3°F 8.34C.3°F)

12 Local time
Local time is UTC +9h (no daylight saving in Japan.

13 Tipping
Tipping is not customary in Japan.

14 Taxes
Sales tax in Japan is 5%.

15 Electrical appliances

The standard power supply in Japan is 100 volte.fidguency is 50 Hz in eastern Japan
including Tokyo. The type of power outlet/conneaised in Japan i& type which is a
two-parallel-pronged type.




Attachment 1
Training location and venue

JICA Research Institute
10-5 Ichigayahonmuracho, Shinjuku, Tokyo, 162-8433 Japan
Phone: +81-3-5352-5311/5312/5313/5314

10 min walk from JR Chuo / Sobu Line Ichigaya Station
10 min walk from Toei Shinjuku Line Ichigaya Station Exit A1
10 min walk from Tokyo Metro Yurakucho/Nanboku Line Ichigaya Station Exit 6
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NTT Advanced Technology Corporation

Phone: +81 3 5843 0927; fax: +81 3 5795 4150; H:ntamic@ntt-at.co.jp
Attention to: Tomoya SHINDO (Mr.)

Attachment 2

REQUEST FORM FOR VISA-SUPPORTING DOCUMENTS

Participants who need an invitation letter andiea\supporting documents for entering Japan
shall fill out COMPLETELY the “REQUESST FORM FOR VISA-SUPPORTING
DOCUMENTS” and “CURRICULUM VITAE (on the next padeah block letters (English).
Please send them along with a “Copy of the pasfj@anter's page (page with bearer’s
photograph)” to the above address by fax and/oag+mo later than 15 November 2008

1. FULL NAME
o Mr. /o Ms (English)
(Given Name) ifdle Name) (Family Ne)m

(Chinese)

* For those having Chinese nationality please write clearly your full name in both Chimesd English.

2. PASSPORT INFORMATION
Nationality: Age: as of 1 December 2008

Passport number: Dabepay: / /
(Day / Month / Year)

Date of birth: / / Placleirif:
(Day / Month / Year)

3. COMPANY NAME, JOB TITLE and COMPANY ADDRESS

Company name:

Job Title/Department:

Company address:

* For those having Chinese nationality please fill out the blank above clearly in bothir@se and English.

4. TELEPHONE NUMBER, FAX NUMBER and E-MAIL ADDRESS

Telephone number: Fax number:

E-mail address:
5. STAYING PLACE in Japan

6. FLIGHT INFORMATION (TO/FROM JAPAN)
Arrival

Flight No.

Time/Date/Month / /

Name of airport (arrival)

Departure
Flight No.
Time/Date/Month / /

Name of airport (departure)

*  For requesting visa-supporting-documents, amdanflight schedule is also acceptable in case ffigints are not yet fixed.
Please inform us by fax and/or e-miaiimediately after fixing your flights.




CURRICULUM VITAE

1. FULL NAME

2. HOME ADDRESS

3. HOME TELEPHONE
NUMBER

4. NATIONALITY

5. WORK EXPERIENCE

6. EDUCATION




Attachment 3
Detailed travel instructions in Tokyo

From Narita Airport you can take the Limousine BysJR Trains (Il) or the Keisel
Skyliner (1V).

Limousine bus: Airport Limousine counters are tedan the arrival lobbies
(in front of the exit) of both Terminal 1 and 2. $8$ from Narita Airport leave
from the arrival lobby on the 1st floor. Ticketsxdae purchased at the
Limousine Bus counters. The Bus will take you tdyiam Station.

JR Train Lines: The JR (Japan Rail) train lineslacated in the basement
(B1F) of the airport terminal. Signs are well matk¥ou must get your ticket
from a ticket machine or a sales counter repreteataear the train platform
entrance.

JR Narita Express (called “N’EX) train and JR RBAirport Narita go to
Tokyo station.

At the ticket machine you must choose your fareyfur ticket based on which
station you will go to. For JR lines, it is mosih@enient to buy one ticket to
Ichigaya station (at the ticket machine selectri$far ticket,” choose the Sobu
line and choose for Ichigaya station. It may b&esd to find the sales
representative at a ticket counter and explainybatwant to go to Ichigaya
station. Please see the map “How to get to JICAfRMm Narita Airport” to

find the fare you need.

At Tokyo Station: Go to platform 1or 2 for the Chuo Line, and gétaan going
towards Shinjuku. Ride this train for 2 stops h@omizu and get off. At
Ochanomizu transfer to platform 2, “Chuo Line fénrguku, Nakano, Mitaka
(Local Train).” Get off at Ichigaya station (thed3stop).

Keisei Train Line From Narita Airport: Skylinerh& Keisei train line is
located in the basement (B1F) of the airport teainiSigns are well marked.
You must get your ticket from a machine near taetplatform entrance. The
Skyliner goes to Nippori station. Please note Migpori is not the final
destination of this train. After riding for 57 mitas, you will hear the
announcement for Nippori station and should exatéh

At the ticket machine you must choose your fareyr ticket based on
which station you will go to. The easiest is ty lautransfer ticket to Ichigaya
station. On the ticket machine, select “transfekdt,” select transfer at Nippori
to JR line then choose Ichigaya. The fare shouldd®® yen). Please see the
map “How to get to JICA R.I. from Narita Airportd ffind the fare you need. It



may be easiest to find the sales representatiagicitet counter and explain
that you want to go to Ichigaya station.

At Nippori go up stairs, go through the ticket géteur ticket will go into the
machine and come out at the other end. Pleaset tfmkehe next part of your
trip) and find the hallway for transfer to JR YarageLine. You will go down
stairs to the Yamanote line. You will want a tramplatform 10, going to
Ueno, Tokyo. Ride that train until Akihabara stat{@our stops), then transfer
to the Sobu line, platform 5 heading to Ochanom&hinjuku. On the Sobu
train Ichigaya station is the fourth stop.

IV. From Ichigaya Station: Take a taxi to the JICA&&ash Institute.



How to get to JICA R.I. from Narita Airport

| Fare / Required time |

: JR Line
Chuo Line Narita Express
(transfer to 2940Yen/60min
Sobu Line a | Every 30-60 minutes | Il
Ochanomizu) JR Line
_ Rapid Airport Narita
Walk 150Yen/18min 1280Yen/90min i
15min I Tokyo  [PEVENe0minuies H
TAXI Limousine Bus
4000Yen/30min 3000Yen/70min i
Every 30 minutes [ |
JICA TAXI Sobu Line N J{\’ LEine
. : arita Express
Research| 710Yen/5Smin 150Yen/16min 3110Yen/85min
Institute Airport [l Airport
Ichigaya _ _ Terminal 2| [Terminal 1
TAXI Limousine Bus Station Station

2000Yen/20min Shinjuku 3000Yen/85min

Every 10~30 minutes

Yamanote Line

(transfer to

Sobu Line at Keisei Line

Akihabara) )
Skyliner

160Yen/25min | Nippori 1920Yen/57min

Every 40 minutes

Note: Taxi fares above are approximation.



