Agenda and action points of 
Meeting of DCAD steering workshops committee
(23 August 2011: 14:00 – 15:30 Geneva, Switzerland)
1. Approval of the agenda (DCAD coordinator and co-coordinator Andrea/Peter): OK
(Participants: Andrea, Peter, Xiaoya, Hiroshi, Shadi, Fernando, Gerry, Cynthia, Jorge, Arun, Alexandra DCAD Secretariat)
2. Approval of the report: actions points from last meeting (4 August 2011) and captioning
(DCAD coordinator and co-coordinator Andrea/Peter)
3. Workshops update: 
3.1 IGF workshop 136: “Implementing good practices in accessibility for an inclusive society” (Shadi Abou-Zahra) 
Shadi: see list of 136v1 file just shown on the screen.
Shadi: to check the shuttle service, the transports, the accessibility of hotels, etc.
Alexandra: to check the logistics for transports with IGF secretariat
For Shadi and Cynthia: to be aware of the time for each workshop and moderate the time for each speaker
3.2 IGF Workshop no. 137: “Mainstreaming the disability perspective for an inclusive society” (Cynthia Waddell) 
Cynthia: see list of 136v2 file just shown on the screen.
Xiaoya: suggests for speakers and moderator to meet up as per usual ITU procedure before the workshop. The room is available for all morning, also before the meeting.
Alexandra:  recommends to make sure to take an earlier shuttle on 28 September (similarly to last year in Vilnius)
Andrea: remote participation moderator (Judy (?) volunteered from Kenya – she notified Andrea)
Xiaoya: to coordinate with Andrea and Judy about the remote participation.
For Shadi and Cynthia: to be aware of the time for each workshop and moderate the time for each speaker
3.3 Main session “Access and Diversity”: Shadi Abou-Zahra presenting DCAD proposals
(Shadi Abou-Zahra)
It has been agreed to be done in numerical order, 136 and 137.
Alexandra: to confirm if Shadi’s name is on the IGF website for the main session “Access and Diversity”
Contribution to the main session: Arun (Alexandra reads the text)
Alexandra: to resend the main session questions to all (Hiroshi is in the list)
4. Status of the preparation for the mission statement – Main session of Access and Diversity: DCAD contributions/answers to the questions (deadline was given till 23 August 2011)
(DCAD coordinator and co-coordinator Andrea/Peter and Shadi Abou-Zahra)
Contributions from each of DCAD participants is crucial for the mission statement.
5. DCAD meeting in IGF
Xiaoya: maybe to organize a DCAD meeting before the workshop. For everybody to send the hotel for their stay and all the arrival date.
Peter: as co-coordinator of DCAD, to coordinate with Xiaoya the onsite meeting of DCAD.
Alexandra: to talk to IGF about accessible hotels. Contact Shadi about this.
DCAD meeting: on site, on Wed. afternoon: to be requested to IGF
Alexandra: to request to IGF a room for DCAD meeting on Wed. afternoon 28 Sept. in order to formalize the mission statement.
Xiaoya: suggested Peter to take the lead for the DCAD meeting
Peter: as co-coordinator to take the lead in order to have the mission statement been delivered. 
Peter: to coordinate with Shadi and Cynthia on this item (mission statement)
6. Any other business – Who is going to be there from ITU and all the speakers (Andrea)
Gerry:  raised the question about the electricity
Xiaoya: she will bring the ITU mobile phone
Cynthia: to call Xiaoya if necessary through Skype
Alexandra: to resend the questions of the main session “Access and Diversity” to all (Andrea to add a special note to Hiroshi)
Xiaoya: suggests to prioritize the issues for the mission statement.
Xiaoya: to check with ITU colleagues for Fernando’s fellowship.
7. Closing

_______________
