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ANNEX 1

Document Structure and Web/FTP information

1 
Introduction
This document provides information on FGNGN Documentation Structure and relevant Web/FTP aspects. 
2 
Access to documents

Please note that access to documents is with TIES account as agreed in the Working Procedures of the FGNGN. If you do not have a TIES account please apply using the form for TIES registration for FGNGN available online at:

http://www.itu.int/ITU-T/ngn/edh/tiesreg.html
If you have any queries or problems with accessing FGNGN documents with your TIES account, please email with relevant information to tsbedh@itu.int.

3 
Access the documents on the web

Documents are available on the FGNGN web site:

www.itu.int/itu-t/ngn/fgngn/
To access the documents you will be requested to login with your TIES account. Please note that this is valid per open browser-session. 

4 
Access the documents on the FTP area
For FTP and bulk download, please use an FTP client/application with the following settings: 
· Hostname: ftp.itu.int 

· Host Type: UNIX (standard) 

· Use TIES username and password 

· Initial remote directory: /u/fgngn/fgngn 

Documents on the FTP area can also be accessed using a browser and are available at: 

http://ties.itu.int/u/fgngn/fgngn 

You will be requested to login with your TIES account.

The structure of the FTP area is described in sections 5 (Read only Area) and 6 (Read/Write Area) below.

5
Read only Area

Participants have read only access to documents and folders under the read only area, which is maintained by the TSB FGNGN secretariat. In this area, documents are organized per meeting folders.
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6 
Read/Write area

Participants have read / write access to documents under a folder maintained by the FGNGN EDH Coordinators and named: 

u/fgngn/fgngn/readandwrite

Note that documents in this folder have no official status.

7 
Document categories

Input documents are:

Meeting Agendas, Contributions, Incoming liaisons. Files are named FGNGN-ID-##### and document numbering will be continuous from one meeting to the next (but are stored in a separate per meeting folder). The first two document numbers for each meeting will be reserved for the Agenda and Document List.

Output documents are:

Outgoing liaisons, approved work programme finalized/FGNGN-agreed draft texts, and editor’s documents approved by the working groups. Files are named FGNGN-OD-##### and document numbering will be continuous from one meeting to the next. The first document number for each meeting will be reserved for the Document List.

Note: Any document in this folder should have been approved by the WG before submittal to the TSB.

Focus Group Reports:

WG reports (after approval by the WG), and FGNGN plenary meeting reports are stored here. Files are named FGNGN-MR-##### and document numbering will be continuous from one meeting to the next.

Admin Documents:

This folder will hold documents such as participants list, TSB notices (during a meeting) etc. 

8. 
Submitting documents to TSB FGNGN secretariat

Please use the TSB FGNGN secretariat address tsbfgngn@itu.int for all email correspondence and submitting documents to the TSB secretariat before and during FGNGN meetings. For submitting documents please use the ITU Basic Template (attached below), clearly stating target FGNGN WG(s) or Plenary (in the Questions field), the source, title and the contact information in the template. The documents will be processed as soon as they are received. If documents submitted during meetings are required for an ongoing meeting session, submitters are requested to include specific information for this so that the secretariat can prioritise the publishing process. 
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9. FGNGN mailing list

The FGNGN mailing list is fgngn@itu.int. You may subscribe to this reflector using the online subscription form available on: http://www.itu.int/ITU-T/ngn/edh/subscribe-fgngn.html.

______________
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