- 3 -

	INTERNATIONAL TELECOMMUNICATION UNION
Telecommunication Development Bureau


	[image: image1.wmf]


Administrative Circular CA/09
14 June 2007
	Ref:
	CA/09 SG
	
	

	Contact:
	Alessandra Pileri
	Contact:
	Honoré Vignon

	Tel:
	+41 22 730 6698
	Tel:
	+41 22 730 5902

	Fax:
	+41 22 730 5484
	Fax:
	+41 22 730 5484

	E-mail:
	devsg1@itu.int 
	E-mail:
	devsg2@itu.int 

	
	

	Subject:
	Convening of the second meetings of ITU-D Study Groups for the fourth study period:
Study Group 1: 
18-21 September 2007
Study Group 2:
24-27 September 2007



To Administrations of Member States of the ITU
and members of the Development Sector
Dear Sir/Madam,

1.
In agreement with the Chairmen of both Study Groups I am pleased to inform you that the second meetings of ITU-D Study Groups for the fourth study period will take place according to the following schedule:


Study Group 1:
18-21 September 2007


Study Group 2:
24-27 September 2007

2.
The meetings will take place in Geneva, with the necessary interpretation.

3.
For each Study Group, the meeting will open at 0930 hours on the first day. Participant registration will start at 0830 hours. Please note that all participants must register via the Montbrillant entrance. The schedule of meetings will be displayed on screens at the entrances to ITU headquarters.

4.
Annex 1 contains a registration form for participation in the meetings of the Study Groups. A single form per participant per Study Group should be completed and returned to BDT Secretariat by 20 August 2007 at the latest. A list of Geneva hotels offering preferential ITU rates can be found on the website http://www.itu.int/travel/
5.
Annex 2 contains the draft agenda of the respective Study Groups. The preliminary schedule of meetings is in Annex 3. 
6.
The titles and definitions of the Questions to be dealt with by the Study Groups, as approved by WTDC-06 and used by the first Study Group meetings, can be found on the ITU-D Study Groups website: http://www.itu.int/ITU-D/study_groups/.
7.
The quality of the work of the ITU-D Study Groups and its value for users are contingent on the active participation of all, particularly the Rapporteurs, the Vice Rapporteurs, the Co-Chairmen of the Joint Group on Resolution 9 (Doha, 2006), and on collaboration by all in the study process. Some preliminary reports/ guidelines are expected during this second meeting of the Study Groups. I look forward to your active participation in the meetings.

8.
Your contribution to these Questions for the consideration by either Study Group will be highly appreciated. You may of course feel free to co-ordinate your proposals with other Administrations and organizations. In accordance with ITU’s policy on reducing cost and volume of documentation, I would particularly encourage you to submit brief and concise contributions, including proposed clear actions, otherwise the contributions will be considered for information only. 

Contributions for action and/or information should not exceed five (5) pages and should be submitted in electronic form to: devsg1@itu.int for Study Group 1 and devsg2@itu.int for Study Group 2. A template for the submission of contributions is provided in Annex 4 and is also available on the ITU-D website (http://www.itu.int/ITU-D/study_groups/SGP_2006-2010/About/DocSubmit.html). The deadline for submission is 17 July 2007 for Study Group 1 and 23 July 2007 for Study Group 2. Documents arriving after the deadline will be distributed in the original language only.
9.
Within the limited budget available, BDT will grant fellowships to participants from Least Developed Countries (LDCs). We are attaching the appropriate form for each Study Group meeting, which should be completed and returned to us by 16 July 2007 (Annex 5). The greatest possible effort will be made to satisfy these requests; however, bearing in mind the budgetary constraints, we may not be able to meet all requests. No more than one fellowship per country will be granted, and only to those applicants who best fulfil the requirements. Moreover, the countries beneficiaries of a fellowship may have to contribute partly to the costs of the fellowship. Please note that requests for fellowships arriving after the fixed deadline will not be considered.

10.
For visa procedures, please refer to the attached note (Annex 6).

11.
I would like to seize this opportunity to inform you that ITU Headquarters in Geneva will host on 17 September 2007, the Monday preceding the Study Group 1 meeting, two Workshops in parallel on the following items: “Sharing experience on best ICT practices and services for people with disabilities” and “Frameworks for National Action: Cybersecurity and Critical Information Infrastructure Protection”.

The invitation for these workshops will be sent in separate messages. The draft agendas, practical information and other relevant background documents for these meetings will be available on the website for the Workshop on “Sharing experience on best ICT practices and services for people with disabilities” (http://www.itu.int/ITU-D/study_groups/SGP_2006-2010/events/2007/Workshops/disabled-genevaSep07.html) and for the second one on “Frameworks for National Action: Cybersecurity and Critical Information Infrastructure Protection” (http://www.itu.int/ITU-D/cyb/events/2007/Geneva/index.phtml).

We look forward to meeting you in Geneva.

Yours faithfully,

[Original signed by Mr. Sami Al-Basheer Al Morshid, Director, BDT

Annexes: 6
(1)
Registration forms for 2007 meetings of Study Groups 1 and 2
(2)
Draft agendas for the second meetings of Study Groups 1 and 2

(3)
Preliminary schedule of meetings
(4)
Template for submission of contributions

(5)
Request for fellowship

(6)
Note for Visa procedures

Distribution:

-
Administrations of Member States of the ITU;

-
ITU-D Sector Members;

-
Contact Points of ITU-D Study Groups 1 and 2;

-
United Nations and United Nations Specialized Agencies.
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	SECOND MEETING OF ITU-D STUDY GROUP 1
(Geneva, 18-21 September 2007)
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	Registration Form


(CAPITAL LETTERS)

NAME
	1. 

Mr. / Mrs. / Ms.








(family name)
(first name)


Title






REPRESENTATION
	
[image: image4.wmf]
	
ITU Member State

	Country
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Head of delegation

	
[image: image6.wmf]
	
Deputy Head of delegation
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Delegate

	
	

	(To be completed by representatives of Member States only)
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ITU-D Sector Member 

	Name
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Other Organisation or Institution

	
Name




OFFICIAL ADDRESS
	
Name of the Administration, Organization or Entity




Street






City/Code/Country





Tel.:



Fax:


E-Mail:






DOCUMENTS / DOCUMENTS / DOCUMENTOS

	

I wish to receive the documents in (one copy per delegate):
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Arabic
	

[image: image11.wmf]
	
Chinese
	

[image: image12.wmf]
	
English

	
	

[image: image13.wmf]
	
French
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Russian
	

[image: image15.wmf]
	
Spanish


	
Date:

	
	
Signature:

	


	
To be returned duly completed to the ITU/BDT (Office T213) before 17 August 2007

	Place des Nations
Tel.: +41 22 730 5091
CH-1211 Genève 20
Fax: +41 22 730 5484
Suisse
E-mail: ellen.sellier@itu.int 


ANNEX 1-B
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	SECOND MEETING OF ITU-D STUDY GROUP 2
(Geneva, 24-27 September 2007)
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	Registration Form


(CAPITAL LETTERS)

NAME
	1. 

Mr. / Mrs. / Ms.








(family name)
(first name)


Title






REPRESENTATION
	
[image: image18.wmf]
	
ITU Member State

	Country
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Head of delegation
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Deputy Head of delegation
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Delegate

	
	

	 (To be completed by representatives of Member States only)
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ITU-D Sector Member 

	Name
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Other Organisation or Institution

	
Name




OFFICIAL ADDRESS
	
Name of the Administration, Organization or Entity




Street







City/Code/Country






Tel.:



Fax:


E-Mail:






DOCUMENTS

	

I wish to receive the documents in (one copy per delegate):
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Arabic
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Chinese
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English

	
	

[image: image27.wmf]
	
French
	

[image: image28.wmf]
	
Russian
	

[image: image29.wmf]
	
Spanish


	
Date:

	
	
Signature:

	


	
To be returned duly completed to the ITU/BDT (Office T213) before 17 August 2007

	Place des Nations
Tel.: +41 22 730 5091
CH-1211 Genève 20
Fax: +41 22 730 5484
Suisse
E-mail: ellen.sellier@itu.int 


ANNEX 2-A
MEETING OF ITU-D STUDY GROUP 1
(Geneva, 18-21 September 2007)
DRAFT AGENDA OF THE PLENARY MEETINGS
Tuesday 18 September 2007, 9 h 30 - 12 h 30

Thursday 20 September 2007, 16 h 15 - 17 h 30

Friday 21 September 2007, 9 h 00 - 12 h 00

__________

	
	Documents

	1.
Opening of the meeting
1.1
Introductory remarks by the Chairman of Study Group 1
1.2
Opening address by the Director of the Telecommunication Development Bureau
	

	2.
Approval of the draft Agenda and the tentative schedule
	1/OJ/011
1/ADM/004

	3.
Approval of the Report of the last meeting
	1/REP/010


	4.
Matters arising from the last TDAG meeting (18-20 April 2007)
	TDAG07-12/
05, 26, 28, 331

	5.
Matters arising from the last Council meeting (4-14 September 2007) with relevance to the work of the Study Groups
	

	6.
Appointment of a new Rapporteur for Question 21/1
	

	7.
Management of Study Group 1 activities
7.1.
Matters arising from the new BDT structure
7.2.
Management of the Rapporteur's Group activities
	

	8.
Study of the relevant input documents
	

	9.
Tentative work plan
	

	10.
Coordination with Study Group 2 and the relevant Programmes of Doha Action Plan (DAP)
	

	11.
Cooperation with other Sectors, including liaison statements
	


	12.
Approval of the reports of the Rapporteur’s Group meetings
12.1
Question 6-2/1
12.2
Question 7-2/1
12.3
Question 10-2/1
12.4
Question 12-2/1
12.5
Question 18-1/1
12.6
Question 19-1/1
12.7
Question 20/1
12.8
Question 21/1
12.9
Question 22/1
	

	13.
Proposed place and dates of the next Study Group 1 meetings and the Rapporteurs' Group meetings
	

	14.
Any other business
	

	15.
Closing of the meeting
	



A. LORIDAN-BAUDRIER


Chairman, Study Group 1

ANNEX 2-B

MEETING OF ITU-D STUDY GROUP 2

(Geneva, 24-27 September 2007)

DRAFT AGENDA OF THE PLENARY MEETINGS
Monday 24 September 2007, 9 h 30 - 10 h 45

Wednesday 26 September 2007, 16 h 15 - 17 h 30

Thursday 27 September 2007, 9 h 30 - 17 h 30

__________

	
	Documents

	1.
Opening of the meeting
1.1
Introductory remarks by the Chairman of Study Group 2
1.2
Opening address by the Director of the Telecommunication Development Bureau
	

	2.
Approval of the draft Agenda and the tentative schedule
	2/OJ/011
2/ADM/004

	3.
Approval of the Report of the last meeting
	2/REP/010


	4.
Matters arising from last TDAG meeting (18-20 April 2007), and last Council meeting (4-14 September 2007), with relevance to the Study Group.
	

	5.
Adoption of a new Question on Small Islands Developing States (SIDS), with nomination of Rapporteur and Vice-Rapporteurs
	

	6.
Approval of the reports of the Rapporteur's Group meetings and of the Joint Group on Resolution 9:
6.1
Question 9-2/2
6.2
Question 10-2/2
6.3
Question 11-2/2
6.4
Question 14-2/2
6.5
Question 17-2/2
6.6
Question 18-1/2
6.7
Question 19-1/2
6.8
Question 20-2/2
6.9
Question 22/2
6.10
Resolution 9 (Rev. Doha, 2006)
	

	7.
Coordination with ITU-D Study Group 1
	

	8.
Cooperation with the other two Sectors
	


	9.
Dates of next meetings of ITU-D Study Group 2
	

	10.
Any other business
	

	11.
Closing of the meeting
	



N. KISRAWI


Chairman, Study Group 2

ANNEX 3-A

MEETING OF ITU-D STUDY GROUP 1
(Geneva, 18-21 September 2007)

TENTATIVE SCHEDULE

	
	Tuesday

18 September 2007
	Wednesday

19 September 2007
	Thursday

20 September 2007
	Friday

21 September 2007

	Morning
	9:30 - 10:45
Opening and first plenary session
	9:30 - 10:45
Question 6-2/1
	9:30 - 10:45
Question 18-1/1
	9:00 - 10:30
Third plenary session 

	
	11:15 - 12:30
First plenary session (contd)
	11:15 - 12:30
Question 7-2/1 
	11:15 - 12:30
Question 19-1/1
	10:45 - 12:00
Third plenary session (end)

	
	
	
	
	

	Afternoon
	14:30 - 15:45
Question 20/1
	14:30 - 15:45
Question 10-2/1
	14:30 - 15:45
Question 21/1
	14:30 - 15:45
Joint Management Team 

	
	16:15 - 17:30
Question 22/1


	16:15 - 17:30
Question 12-2/1
	16:15 - 17:30
Second plenary session
	16:15 - 17:30
Joint Management Team (end)


ANNEX 3-B
MEETING OF ITU-D STUDY GROUP 2

(Geneva, 24-27 September 2007)

TENTATIVE SCHEDULE
	
	Monday

24 September 2007
	Tuesday

25 September 2007
	Wednesday

26 September 2007
	Thursday

27 September 2007

	Morning
	9:30 - 10:45
Opening and first plenary session
	9:30 - 10:45
Questions 14-1/2
	9:30 - 10:45
Question 20-2/2
	9:30 - 10:45
Continuation of second plenary session

	
	11:15 - 12:30
Question 9-2/2
	11:15 - 12:30
Question 17-2/2
	11:15 - 12:30
Question 22/2
	11:15 - 12:30
Continuation of second plenary session

	
	
	
	
	

	Afternoon
	14:30 - 15:45
Question 10-2/2
	14:30 - 15:45
Question 18-1/2
	14:30 - 15:45
Resolution 9 (Rev. Doha, 2006) 


	14:30 - 15:45
Continuation of second plenary session

	
	16:15 - 17:30
Question 11-2/2
	16:15 - 17:30
Question 19-1/2
	16:15 - 17:30
Second plenary session
	16:15 - 17:30
Continuation of second plenary session


ANNEX 4
Contribution
	Electronic version (Winword or RTF only) to be sent to:
	· devsg1@itu.int for SG1 Questions

· devsg2@itu.int for SG2 Questions

	Paper version to be sent to:
	ITU/BDT, STG Secretariat, Fax nr. +41 22 7305484


	Date:
	(
For action 
(
For information
	[Please indicate which is appropriate]


_______________________________________________________________________________________

	ITU-D Study Group:
	Question:

	Title of contribution:


	Revision to previous contribution ( Yes / No )
If yes, please indicate document no.:
	[Any changes in a previous text should be indicated by revision marks]

	

	Name of contact point:

	Administration/Organization/Company:



	Tel.:
	Fax:
	E-mail:


_______________________________________________________________________________________

Action required
[Please indicate what is expected from the meeting]

Abstract
[Please provide a summary of a few lines]

[Insert text of contribution here or attach file]

ANNEX 5-A
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	SECOND MEETING OF ITU-D STUDY GROUP 1
(Geneva, 18-21 September 2007)
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	Please return to:
	Meetings Organization & Support (MOS) – ITU/BDT 

Geneva (Switzerland)


	
E-mail : bdtfellowships@itu.int
Tel: +41 22 730 5487 / 5095 / 6057 

Fax: +41 22 730 5778


	REQUEST FOR A FELLOWSHIP

to be submitted before 16 July 2007

	
	Participation of women is encouraged
	

	Country



Name of the Administration or Organization



Mr. 
[image: image32.wmf]  /  Ms. 
[image: image33.wmf]








(family name)
(given name)

Title




	Address 

Tel.:


Fax:


E-Mail


PASSPORT INFORMATION :

Date of birth


Nationality


Passport number



Date of issue 

In (place) 

Valid until (date) 



	CONDITIONS

	1. One fellowship per eligible country.

	2. One return ECO class airticket by the most direct/economical route.

	3. A daily allowance to cover accommodation, meals and incidental expense

	4. Imperative that fellows be present from the first day to end of the meeting.


	

	Signature of fellowship candidate


Date 



	TO VALIDATE FELLOWSHIP REQUEST, NAME AND SIGNATURE OF CERTIFYING OFFICIAL DESIGNATING PARTICIPANT MUST BE COMPLETED BELOW WITH OFFICIAL STAMP.

Signature:

Date:




ANNEX 5-B
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	SECOND MEETING OF ITU-D STUDY GROUP 2
(Geneva, 24-27 September 2007)
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	Please return to:
	Meetings Organization & Support (MOS) – ITU/BDT 

Geneva (Switzerland)


	
E-mail : bdtfellowships@itu.int
Tel: +41 22 730 5487 / 5095 / 6057 

Fax: +41 22 730 5778


	REQUEST FOR A FELLOWSHIP

to be submitted before 16 July 2007

	
	Participation of women is encouraged
	

	Country



Name of the Administration or Organization



Mr. 
[image: image36.wmf]  /  Ms. 
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(family name)
(given name)

Title




	Address 

Tel.:


Fax:


E-Mail


PASSPORT INFORMATION :

Date of birth


Nationality


Passport number



Date of issue 

In (place) 

Valid until (date) 



	CONDITIONS

	1. One fellowship per eligible country.

	2. One return ECO class airticket by the most direct/economical route.

	3. A daily allowance to cover accommodation, meals and incidental expense

	4. Imperative that fellows be present from the first day to end of the meeting.


	

	Signature of fellowship candidate


Date 



	TO VALIDATE FELLOWSHIP REQUEST, NAME AND SIGNATURE OF CERTIFYING OFFICIAL DESIGNATING PARTICIPANT MUST BE COMPLETED BELOW WITH OFFICIAL STAMP.

Signature:

Date:




ANNEX 6

INFORMATION NOTE TO DELEGATES CONCERNING VISA PROCEDURES

Further to a letter received from the Permanent Mission of Switzerland concerning problems encountered with requests for visa support, we should like to remind of the procedure to be followed in this regard.

The competent service must provide us with a covering letter (with letterhead, address and the sender’s title and legible signature), signed by the person responsible for the delegate’s entity and specifying the name of the delegate, title and date of the meeting in which he/she will be participating, his/her date of birth and passport number, and the passport’s expiry date.

We must also receive the delegate’s duly completed registration form and a clear and legible copy of his/her passport.

A fax will be sent to the embassy in question and then a confirmation will be sent, also by fax, to the person having sent the covering letter.

We would remind you that the processing of a request for visa support takes from 2 to 15 days.

If any of the above-mentioned documents is lacking or incomplete, the Travel Section will not issue a request for visa support.

You are kindly requested to transmit the above information to devsg1@itu.int for Study Group 1 or devsg2@itu.int for Study Group 2.

______________
� 	For reasons of economy, these documents, available on the web site (� HYPERLINK "http://www.itu.int/md/D06-SG01-R/e" ��http://www.itu.int/md/D06-SG01-R/e�; � HYPERLINK "http://www.itu.int/md/D06-DAP1.3.1-C/e" ��http://www.itu.int/md/D06-DAP1.3.1-C/e�), are printed in a limited number of copies and could be obtained from the Secretariat by requesting participants. Participants are kindly invited to bring their copies to the meeting, as no copies will be distributed during the meeting.


� 	For reasons of economy, this document, available on the web site at (� HYPERLINK "http://www.itu.int/md/D06-SG02-R/e" ��http://www.itu.int/md/D06-SG02-R/e�), is printed in a limited number of copies and could be obtained from the Secretariat by requesting participants. Participants are kindly invited to bring their copies to the meeting, as no copies will be distributed during the meeting.
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