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	Note by the Secretary-General

	general rules of conferenceS and the use of visual aids

	


Attention is drawn to the General Rules of Conferences, Assemblies and Meetings of the Union as adopted by the Plenipotentiary Conference (Marrakesh, 2002) and published in the Final Acts of the Plenipotentiary Conference (Marrakesh, 2002).

To ensure that the Conference runs smoothly and efficiently, delegates and observers are invited to review these rules, particularly those relating to the rules for debates and voting.

In order to assist the Chairman and other conference officers in applying these rules, delegations and observers are provided with a number of visual aids which are intended to be used as follows:

•
all delegations and observers participating in the Conference will be issued yellow placards with country/organization/entity codes printed on them in black. These should be used when requesting the floor to speak on the substance of a matter under discussion;

•
all delegations participating in the Conference will be issued yellow cards with squares printed on them in black. These should be used when raising motions of order and points of order in relation to a matter under discussion;

•
all delegations having the right to vote at the Conference will be issued white cards with squares printed on them in red. These should be used in cases where there is a vote by show of hands.

Delegations and observers are kindly requested not to use their white name-plates when requesting the floor during debates since these name-plates are generally not legible from the podium.

Your cooperation in the use of these visual aids will assist the conference officers and is much appreciated.











Yoshio UTSUMI










Secretary-General

____________







• For reasons of economy, this document is being provided on CD-ROM.  Participants are therefore kindly asked •
to bring their personal copies to the meeting since no others can be made available. 
A CD-ROM containing all preparatory documents will be provided to each participant on arrival.
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