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[bookmark: _Toc86139114][bookmark: _Toc88663428]1	General
The 1st ITU Inter-regional Workshop on WRC-23 Preparation will be held online from 13 to 15 December 2021. The website of the workshop is at: www.itu.int/go/ITU-R/wrc-23-irwsp-21.
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[bookmark: _Toc302573175][bookmark: _Toc156621249][bookmark: _Toc144103203][bookmark: _Toc144102444][bookmark: _Toc94002040][bookmark: _Toc94001989][bookmark: _Toc69620135][bookmark: _Toc69618941][bookmark: _Toc52871979][bookmark: _Toc18385752][bookmark: _Toc486751559][bookmark: _Toc486751446][bookmark: _Toc472915091]Due to the continued exceptional circumstances caused by the Coronavirus (COVID-19) outbreak, the Workshop will be convened in a fully virtual manner using the Zoom platform. More information can be found in Section 6 of this document.
[bookmark: _Toc302573176][bookmark: _Toc156621250][bookmark: _Toc144103204][bookmark: _Toc144102445][bookmark: _Toc94002041][bookmark: _Toc94001990][bookmark: _Toc69620136][bookmark: _Toc69618942][bookmark: _Toc52871980][bookmark: _Toc18385753][bookmark: _Toc486751560][bookmark: _Toc486751447][bookmark: _Toc472915092][bookmark: _Toc525650609][bookmark: _Toc51313393][bookmark: _Toc86139116][bookmark: _Toc88663430]3	Working hours
As indicated in Administrative Circular CA/258, the working hours are from 1200 to 1600 hours (Geneva time), with an additional session planned on the 2nd day until 1630 hours. 
Please refer to the latest information in the detailed programme of the Workshop available at:
www.itu.int/go/ITU-R/wrc-23-irwsp-21/program
[bookmark: _Toc525650610][bookmark: _Toc302573177][bookmark: _Toc156621251][bookmark: _Toc144103205][bookmark: _Toc144102446][bookmark: _Toc94002042][bookmark: _Toc94001991][bookmark: _Toc69620137][bookmark: _Toc69618943][bookmark: _Toc52871981][bookmark: _Toc18385754][bookmark: _Toc486751561][bookmark: _Toc486751448][bookmark: _Toc51313394][bookmark: _Toc86139117][bookmark: _Toc88663431]4	Access to the virtual meeting room / virtual session
[bookmark: _Toc525650611][bookmark: _Toc302573178][bookmark: _Toc156621252][bookmark: _Toc144103206][bookmark: _Toc144102447][bookmark: _Toc94002043][bookmark: _Toc94001992][bookmark: _Toc69620138][bookmark: _Toc69618944][bookmark: _Toc52871982][bookmark: _Toc18385755][bookmark: _Toc486751562][bookmark: _Toc486751449][bookmark: _Toc472915093][bookmark: _Toc51313395][bookmark: _Toc86139118][bookmark: _Toc88663432][bookmark: _Toc412542980]Access to all virtual sessions of the Workshop will be restricted to event registered participants only (CA/258 includes the information regarding the registration to the Workshop).
[bookmark: _Hlk62726767]Delegates must access the Workshop sessions from the webpage for restricted virtual events at:
www.itu.int/en/events/Pages/Virtual-Sessions.aspx
The virtual session connections will be available 30 minutes before the starting time of each session.
5	Documentation
The Workshop will be conducted in a “paperless” environment, i.e. Workshop proceedings will be available on the Workshop website. 
[bookmark: _Toc88663434][bookmark: _Toc486751570][bookmark: _Toc486751457][bookmark: _Toc472915100][bookmark: _Hlk88663003]6	Multilingual Interactive Remote Participation on Zoom, 
Webcast and Captioning
Please be informed that the platform used for the 1st ITU Inter-regional Workshop on WRC-23 Preparation will be Zoom. It will include during the event interpretation in the 6 official languages of the Union as well as captioning in the English language only.
Further information on how to use the Zoom platform can be found at: https://www.itu.int/en/general-secretariat/ICT-Services/remoteparticipation/Pages/onlinemeetingroom.aspx
In addition, participants will be able to follow the Workshop sessions via the webcast provided through the ITU Internet Broadcasting Service (IBS). The “Webcast” under the “Programme - Documents” tab in the Workshop webpage gives access to the relevant audio/video feeds. No prior registration is required to access this service.
Captioning will be also available under the same tab during the event.
	For the setting of the Zoom platform, please refers to the attached slides.
Once connected before the start of the meeting, please:
· check your “Audio setting” from the microphone icon menu [image: ]
· select “Side-by-side: Speakers” from the View icon [image: ]
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Mute/Unmute & Audio settings


• Mute/unmute yourself
• The host has the ability to mute you
• Select the microphone 


• Avoid Bluetooth headsets or speaking 
directly into your laptop 
(built-in microphone)


• Once the Chairman/Moderator gives you 
the floor, unmute and start speaking


• More audio settings and tests…
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Start/Stop video & video settings


• Turn on your camera when you are 
given the floor. Turn it off afterwards.


• Select the webcam


• If needed, access video settings


• Select a virtual background, 
as appropriate
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Choose video layout of the Workshop
• At the upper right corner of the Zoom window, 


switch between 
- Active Speaker view
- Gallery view. 


• Select “Side-by-side: Speakers” to display both 
the Slide(s) and the Speaker(s)


Enter/exit Full Screen
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Click on Interpretation
And select your preferred 
channel


“OFF” means you are listening to the 
Original Audio (floor channel)


Choose channel of interpretation
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IMPORTANT: 
Speak into the same language you are listening to. 
Otherwise, switch to “OFF”


If you hear nothing →
move back to “OFF”.
Someone is speaking on the floor in the 
same language you selected 
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Click on Live Transcript and select your 
preferred view mode (available in English only)
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Click on Raise hand to ask for the floor, or list of Participants, or Chat
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Technical Support


Remote.participation@itu.int
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