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Mute/Unmute & Audio settings

Mute/unmute yourself
The host has the ability to mute you
Select the microphone
* Avoid Bluetooth headsets or speaking
directly into your laptop
(built-in microphone)
Once the Chairman/Moderator gives you
the floor, unmute and start speaking
More audio settings and tests...
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Select a Microphone
Microphone (Realtek High Definition Audio)
Microphone (HD Pro Webcam C920)

v Headset Microphone (Sennheiser SCx5 USB MS)

Same as System

Select a Speaker

¥ Headset Earphone (Sennheiser SCx5 USB MS)
DELL U342 1WE-C (NVIDIA High Definition Audio)
Speakers (Realtek High Definition Audio)

Same as System

Test Speaker & Microphone...
Switch to Phone Audio...

Leave Computer Audio

Audio Settings...
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Start/Stop video & video settings

* Turn on your camera when you are

given the floor. Turn it off afterwards. Select a Camera (Alt+N to switch)
e Select the webcam v HD Pro Webcam (920
. . USB2.0 HD UVC WebCam
’ If needed’ aCCess V|de0 SEttlngS PowerToys VideoConference Mute

 Select a virtual background,

Choose Virtual Background...

ds appr()prlate Choose Video Filter...

Video Settings...

& a2

Security Participants

%
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Choose video layout of the Workshop

* At the upper right corner of the Zoom window,

switch between Standard &
- Active Speaker view v Side-by-side: Speaker W
- Gallery view. Side-by-side: Gallery B
e Select “Side-by-side: Speakers” to display both

the Slide(s) and the Speaker(s) Fullscreen

Enter/exit Full Screen S
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Choose channel of interpretation

Click on Interpretation
And select your preferred
channel S

Interpretation

“OFF” means you are listening to the
Original Audio (floor channel)
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IMPORTANT:
Speak into the same language you are listening to.

Otherwise, switch to “OFF”

If you hear nothing =2
move back to “OFF”.

Someone is speaking on the floor in the
same language you selected
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Click on Live Transcript and select your
preferred view mode (available in English only)

- Show Subtitle

View Full Transcript

Subtitle Settings...

re—————————————
cc 1 ©

Live Transcript Breakout Rooms Reactions




Click on Raise hand to ask for the floor, or list of Participants, or Chat

2 - . v B

Participants Chat Share Screen Raise Hand Live Transcript English
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