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Geneva, 24 June 2003

	Ref:
	TSB Collective-letter 9/2


	

	Tel:
Fax:

E-mail:

	+41 22 730 5887
+41 22 730 5853
tsbsg2@itu.int 
	-
To Administrations of Member States of the Union, to ITU-T Sector Members and to ITU-T Associates participating in the work of Study Group 2

	Subject:
	Meeting of Study Group 2
Florianópolis, Brazil, 21-31 October 2003


Dear Sir/Madam,

1
In accordance with the schedule of ITU Telecommunication Standardization Sector meetings for 2003 (http://www.itu.int/ITU-T/events/index.html ), I would like to inform you that Study Group 2 (Operational aspects of service provision, networks and performance) is to meet in Florianópolis, Brazil, from 21 to 31 October 2003, inclusive.  Please note that the meeting dates for Study Group 2 announced in Circular 117 are therefore no longer valid.

The meeting will open at 0930 hours on the first day. 

The venue of the meeting will be:

Jurerê Beach Village
Tel: +55 48 261 5100

Alameda César Nascimento, 646 – Jurerê Internacional
Fax: +55 48 261 5200

Florianópolis – Santa Catarina, Brazil
Toll free: 0800 480 110

Home page: www.jurere.com.br/jbv 

Detailed information concerning the meeting rooms will be displayed at the entrance of the conference area.

2
The discussions will be held in English only, although the host country may wish to provide interpretation into Portuguese.

3
The draft agenda, as prepared by the Chairman of Study Group 2 (Mr P. Distler), is set out in Annex 1 hereto.

4
The draft work programme, as prepared by the Chairman and his Management Team, is set out in Annex 2 hereto.

5
Additional information on the meeting is provided in Annex 3, which gives practical information provided by the host organization.  Please read it carefully to avoid problems upon arrival.

6
Pursuant to the provisions of Recommendation A.1 of WTSA (Montreal, 2000), contributions to the work of the study group shall be submitted to the Telecommunication Standardization Bureau (TSB).

a)
Contributions received at least two months before the meeting (21 August 2003) shall be published and mailed to the Administrations of Member States of the Union, to ITU-T Sector Members and to ITU-T Associates registered in this study group who have requested paper copies, and will be available on the Study Group 2 website.

b)
Contributions received by TSB less than two months but not less than seven working days before the date set for the opening of the meeting shall be published as "delayed contributions" and shall be posted to the Study Group 2 website and shall be distributed at the beginning of the meeting to only the participants present. Therefore, such contributions must be received by TSB not later than 9 October 2003.

Participants are encouraged to submit contributions by electronic mail to the following address: 
tsbsg2@itu.int. Detailed instructions can be found on the ITU-T website.

For your information, a new set of templates has been created to harmonize the appearance of ITU-T documents, while making the production of the documents easier and thus more efficient.  These templates are accessible from each ITU-T Study Group web page, under “Guides, Tools and Templates” (http://www.itu.int/ITU-T/studygroups/templates/index.html).  We strongly encourage you to use these new templates.

With a view to settling any questions which might arise concerning contributions, the name, the fax and telephone numbers and the e-mail address of the person to be contacted should be indicated on contributions.  Accordingly, please give those details on the cover page of all documents.

7
In order to enable TSB to make the necessary arrangements concerning the documentation and organization of the meeting, I should be grateful if you would send me by letter, fax (No.: +41 22 730 5853) or e-mail (tsbreg@itu.int ), as soon as possible, but not later than 21 September 2003, the list of people who will be representing your Administration, Sector Member, Associate, regional and/or international organization or other entity. Administrations are requested also to indicate the name of their head of delegation (and deputy-head, if applicable). The registration form in Annex 5, duly completed (one per participant), should be attached to the above-mentioned list.

8
With a view to rationalizing document distribution during meetings, working party members are reminded that they will receive only the documents which concern them.  You are therefore requested to indicate carefully, in the registration form, the different working parties you wish to attend.

9
Wireless LAN facilities will be available in the main meeting rooms.

10
Particular attention is drawn to the hotel registration form in Annex 4, which must be sent as soon as possible to A&A – Promoções e Eventos at the contact numbers indicated, in order to guarantee special rates.  Please note that the number of rooms reserved for the event is limited and that they will be awarded on a first come first served basis.
11
We would remind you that a visa is required for foreign citizens visiting Brazil.  Further details on this point are provided in Annex 3, paragraph 4.

12
Please note that a Workshop on Convergent Regulation is being tentatively scheduled for Monday, 20 October 2003 in the same venue as the Study Group 2 meeting.  Further information will be sent out in due course.

Yours faithfully,

H. Zhao
Director of the Telecommunication
Standardization Bureau

Annexes: 5

ANNEX 1
(to TSB Collective-letter 9/2)

Draft Agenda Study Group 2

21-31 October 2003

1. Opening of the meeting

2. Approval of the Agenda

3. Date and place of next meeting – 11-21 May 2004, Geneva

4. Review of the Guidance Document

· Activities since May 2003 of SG2: approval of Reports COM 2-R 23 to 26

· Report on Numbering Issues (NCT)

· Revision of COM 3- 2

· Practical logistic guidance

5. Study and co-ordination issues for the 2001-2004 Study Period

· Report on activities related to Internet Domain Names and Addresses

6. Timetable and room allocation

7. Meeting of Working parties and Associated Groups

8. a)
Approval and deletion of Recommendations under WTSA-2000 Resolution No. 1 (TAP)

b) Situation regarding Recommendations under WTSA-2000 Recommendation A.8 (AAP)

9. Study Group Level activities:

· NGN (Next Generation networks) activities

· IP-related activities

· EDH

· Security

10.
Review of WP meeting results:

· Identification of Recommendations for future approval under provisions of Resolution No. 1 (TAP and AAP)

· Future work programme (including scheduled meeting of working parties and/or Rapporteur Groups)

11.
Report to TSAG

12.
Preparations for WTSA

13.
Other business

ANNEX 2
(to TSB Collective-letter 9/2)

Draft schedule of meetings
21-31 October 2003
(English only)

	
	
	Tues, 21/10
	Wed, 22/10
	Thurs, 23/10
	Fri, 24/10
	Mon, 27/10
	Tues, 28/10
	Wed, 29/10
	Thurs, 30/10
	Fri, 31/10

	Room
	Group
	am
	pm
	am
	pm
	am
	pm
	am
	pm
	am
	pm
	am
	pm
	am
	pm
	am
	pm
	am
	pm

	
	SG2
	------
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	------
	------

	
	WP 1/2
	------
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	------
	
	

	
	Q.1/2
	
	------
	------
	------
	------
	------
	------
	------
	------
	Joint Q.1&3
	------
	------
	------
	------
	------
	------
	
	

	
	Q.2/2
	
	
	
	
	
	Joint Q.2,6&9
	
	
	
	------
	
	------
	------
	
	
	
	
	

	
	Q.3/2
	
	
	------
	
	
	------
	
	
	------
	Joint Q.1&3
	------
	------
	
	
	
	
	
	

	
	Q.4/2
	
	
	
	
	
	
	
	
	------
	
	------
	
	------
	
	
	
	
	

	
	WP 2/2
	------
	
	
	
	
	
	
	------
	
	
	
	
	
	
	
	
	
	

	
	Q.5/2
	
	------
	------
	------
	------
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Q.6/2
	
	
	------
	
	------
	Joint Q.2,6&9
	
	
	
	
	
	
	
	
	
	
	
	

	
	Q.7/2
	
	------
	
	------
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Q.8/2
	
	
	------
	
	------
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Q.9/2
	
	------
	
	
	
	Joint Q.2,6&9
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


Note: The opening plenary of SG2 starts at 0930h, followed by Working Parties 1/2 and 2/2 simultaneously after the coffee break.

ANNEX 3
(to TSB Collective-letter 9/2)
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Additional information on the meeting

ITU-T Study Group 2

Florianópolis, Brazil, 21-31 October 2003
1
Meeting information

Meeting venue

Jurerê Beach Village

Alameda César Nascimento, 646 – Jurerê Internacional 

Tel: + (55 48) 261-5100 

Fax: + (55 48) 261-5200

Toll Free 0800  480110

Florianópolis – Santa Catarina – Brazil  

Home page: www.jurere.com.br/jbv   

Computer facilities

Wireless LAN facilities will be provided in the main meeting rooms and a cybercafe facility will also be provided.
Hotel accommodation and reservation

All hotel reservations are handled by:

A&A - Promoções e Eventos

Rua Dias Ferreira, 417 sala 405

Leblon – Rio de Janeiro – RJ

22431-050 Brazil

Tel: + (55 21) 2512-5308
Fax: + (55 21) 2512-2495

E-mail : sg2@aaeventos.com.br 

Please note: the hotel reservation forms must be sent to A&A - Promoções e Eventos.

We have 120 rooms available at this hotel, as specified in each category.

Apartment prices:

	
	Single
	Double

	Suíte Front
Ocean View  
	R$ 273,00 + 
5% ISS
	R$ 346,00 + 
5% ISS

	Suite Lateral
Ocean View
	R$ 229,00 + 
5% ISS
	R$ 290,00 + 
5% ISS

	Studio
Ocean View
	R$ 159,00 + 
5% ISS
	R$ 212,00 + 
5% ISS


(
Breakfast is included in the prices and served at the hotel’s restaurant from 07:00 to 10:00 hours.

(
Lunch is included in the prices and served at the hotel’s restaurant from 12:00 to 15:00 hours as buffet style with water, sodas and juices.

Please note: The number of rooms available at the Hotel is limited and rooms will be assigned on a first come first served basis.  Therefore, early reservation is recommended.  

Please also note: The special prices for the event are available when reservations are made through the promotion agency A&A - Promoções e Eventos only.
A one night accommodation charge will be strictly enforced for cancellations received 48 hours prior to date of arrival. Any cancellations received 24 hours or less prior to date of arrival will be charged the period reserved. 

2
Transport facilities

Transport facilities to and from the airport will be provided, as a courtesy by ANATEL, only to delegates arriving during the TWO days (19 and 20 October) prior to the commencement of the meeting and departing ONE day (1 November) after the closure of the meeting. 

Delegates wishing to avail of this service are kindly requested to inform us of their flight number, the air company they are flying with as well as the arrival/departure/date and time by E-mail to: iconeprodutores@terra.com.br in order to make the necessary arrangements for a local ANATEL transfer to the Hotel.

If the transfer is needed for some other date, please feel free to contact the above E-mail and the possibility of providing the service will also be considered. Please note that this will not be a courtesy and therefore a fee will be charged!

3
Electricity

Electricity supply is 220 Volts.

4
Language

The official language is Portuguese but most people in the resort area speak English or Spanish.

5
Tipping

A normal tip is anywhere around 10%. Sometimes the tip is already included in the receipt.

6
Flight arrangements

Most flights to Florianópolis arrive in Brazil via São Paulo or Rio de Janeiro. If you arrive via São Paulo or Rio de Janeiro it is sometimes necessary to transfer from the International to the Domestic airport.

We would like to suggest the following homepage as a reference for possible flights that may be suitable:


http://www.digirotas.com.br 
We suggest the following flights:

From Rio de Janeiro International Airport to Florianópolis

	Airline
	Departure
	Remarks

	VARIG
	0700 hs.
	One stop

	
	1515 hs.
	Non stop

	
	2040 hs.
	One stop

	TAM
	1040 hs.
	Connection in São Paulo

	
	1245 hs.
	Connection in São Paulo

	
	1730 hs.
	Connection in São Paulo

	GOL
	1130 hs.
	Connection in São Paulo

	
	2010 hs.
	One stop

	VASP
	1015 hs.
	Connection in São Paulo


From São Paulo International Airport to Florianópolis

	Airline
	Departure
	Remarks

	VARIG
	0910 hs.
	Non stop

	
	2125 hs.
	Non stop

	TAM
	0920 hs.
	Non stop

	VASP
	1200 hs.
	Non stop


7
Social Events

They will be announced in due time by Anatel

8 Focal Point:

Tony Moura

Phone # +55 61 312 2848

Fax # + 55 61 312 2911

Email: tonymoura@anatel.gov.br 

For further information about meeting arrangements, or if you require an invitation letter from the Brazilian Administration for your travel authorization, please contact:
Tony Moura
(see contact details under point 8)

9
Geography

Florianópolis  is located in Santa Catarina, on the South coast of Brazil.

10
Climate

The temperature in Florianópolis ranges from 23(C to 35(C. In October the maximum should not exceed 30(C.

11 Background on the city

Florianópolis

Florianópolis – which is also called Floripa – was named after Floriano Peixoto, former Brazilian president (1891-1894). It is a tourist capital with approximately 300 thousand inhabitants. In the summer, that number increases three folds with people from all over the world. 

If you are arriving by plane, you cannot miss the outstanding panoramic views of the region. The city was founded by the Portuguese back in the late 1600s. Its emancipation would only happen in 1726, but you can still notice Portugal’s influence in the local architecture everywhere around. The colonial houses painted in very bright or very pale colors with big windows are preserved in many parts of the city, such as: Rio Vermelho, Lagoa da Constituição, Ribeirão da Ilha and others. 

The traditional “fish market” downtown is another important place of city where you can try the mix of local and foreign food at Box 32, a very popular local bar.

The 42 beaches are the high point of Floripa. No one swims at Beira-Mar, because the sea is polluted in that area. The East coast is preferred by the surfers; the North beaches have better infrastructure and are filled with tourists, while the South beaches are almost inaccessible natural beauties. The West coast, turned towards the continent, is the local residential and also historic part of the city. 

You may find some additional information as well as some photographs at: http://www.uoregon.edu/~sergiok/brasil/florianopolis.html 

12
Passport and visa regulations

A visa is required for foreign citizens (including United States citizens) wishing to visit Brazil. The usual requirements to apply for a visa are: two passport-size photographs, proof of roundtrip airfare and the duly-completed application form in duplicate. Visas are generally processed within two working days.

Delegates are advised to check with the Brazilian Embassy or Consulate in their own country if a visa is required for the purposes of their visit to Brazil.  Please mention the purpose of the trip, as ‘meeting attendance’ might have a different visa status in different countries. Delegates are also urged to process their visa requests at the earliest date possible, preferably at least three weeks before their scheduled travel date.

They must also bring a valid passport.

Delegates should also be aware that, according to Brazilian health regulations, participants arriving from the following countries MUST carry an international health/vaccination card (issued by the World Health Organization) which states that a Yellow Fever vaccination has been taken no less than 10 days prior to departure:


South America: Bolivia, Colombia, Ecuador, Peru, Venezuela and French Guiana;


Africa: Angola, Benin, Burkina Faso, Cameroon, Congo, Gabon, Gambia, Ghana, Guinea, Liberia, Nigeria, Sierra Leone and Sudan.

13
Currency

The Real (R$) is the official currency in Brazil. Traveller cheques and major credit cards are generally accepted; personal cheques are not accepted. For cash exchange we strongly recommend delegates to have American dollars; Swiss francs can only be exchanged at some agencies of 
Banco do Brasil. 

Exchange rates can fluctuate. Relative exchange rates on April, 2003 were as follows: 

USD 1.00 = R$ 3,20.

14
Business hours

Banks are open from 9:00 hours to 16:00 hours from Monday to Friday. 

Most department stores are open from 10:00 hours to 19:00 hours (22:00 hours those located in the malls). They are normally also open on Saturdays, Sundays and some national holidays.

Retail stores operate similar hours to department stores, but they may differ, depending on the store.

ANNEX 4
(to TSB Collective-letter 9/2)

Hotel Reservation Form
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ITU-T SG2 Meeting, Florianópolis, Brazil, 21-31 October 2003


(Please type or print clearly. Retain a copy for your records. Please send this form to the A&A – Promoções e Eventos (Fax: + 55 21 2512 – 2495, E – mail: sg2@aaeventos.com.br  

We recommend to make the reservation ASAP to guarantee the special rates.

	 Last Name:
	 First Name: 

	 Organization – Company:

	 Address:

	 Tel.:
	 Fax:
	 E-mail:


	HOTEL
	Please choose type of room
	Remarks

	Jurerê 

Beach Village

· Room prices
	(  ) Suite Front – Ocean View

 Single R$ 273,00 + 5% ISS

 Double R$ 346,00 + 5% ISS

(  ) Suite Lateral – Ocean View

Single R$ 229,00 + 5% ISS

Double R$ 290,00 + 5% ISS

(  ) Studio – Ocean View

Single R$ 159,00 + 5% ISS 

Double R$ 212,00 + 5% ISS
	Breakfast and lunch included in the fares

Breakfast and lunch included in the fares

Breakfast and lunch included in the fares 


As was mentioned in the General Information Document for the meeting, transport facilities to and from the airport will be provided, as a courtesy by ANATEL, only to the delegates arriving during the TWO days (h) prior to commencement and departing ONE day () after the termination of the meetings. 
We would therefore appreciate your providing the following details concerning your arrival/departure flight.

	 Room shared with: 
	

	 Arrival date and time:
	

	 Airline and flight No.: 
	

	 Departure date and time: 
	


I authorize the use of the following credit card to guarantee my hotel reservation: 

	 Type of Card:
	 Number:

	 Name on Card:
	 Expiration Date:

	 Signature:


REGISTRATION  FORM
(PDF)


[image: image4.wmf]Registration Form




ANNEX 5
 (to TSB Collective-letter 9/2)
	ITU-TSB
	Study Group 2 Meeting
(Florianópolis, Brazil, 21-31 October 2003)
	

	

	REGISTRATION  FORM

	To be returned to TSB (Fax: +41 22 730 5853 / tsbreg@itu.int ) by 21 September 2003

	

	
	
	
	
	PLEN
	WP1
	WP2

	I participate in :
	
	
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



	 FORMCHECKBOX 
 Mr.    FORMCHECKBOX 
 Mrs.    FORMCHECKBOX 
 Ms.    FORMCHECKBOX 
 Miss
	
	
_______________________________________________
Country

	____________________________________________
Family Name
	
	______________________________________________
Name of Administration of Member State*

	____________________________________________
First Name
	
	______________________________________________
Name of Sector Member / Associate / Other

	

	Complete address of Administration or Organization:

	______________________________________________
	Tel: _____________________________________________

	______________________________________________
	Fax: _____________________________________________

	______________________________________________
	E-mail: __________________________________________

	

	

	*For delegates of Member States: Function at the meeting
	
	Hotel/Address in Geneva

	
	
	Hotel: __________________________________________

	(C)        FORMCHECKBOX 
      Head of delegation
	
	Address: ________________________________________

	(CA)     FORMCHECKBOX 
      Deputy Head
	
	___________________________________________

	(D)        FORMCHECKBOX 
      Delegate
	
	Tel: ____________________________________________

	
	
	

	

	Important Note:
Paper copy of meeting documents will be provided only upon request.

I need paper copies for Delayed Contributions:

 FORMCHECKBOX 


I need paper copies for Temporary Documents:

 FORMCHECKBOX 



	Date: ___________________________
	Signature: ______________________________________


	For TSB Secretariat use only

	
	Pigeon-hole

	
	


	Place des Nations
Telephone 
+41 22 730 51 11
Telex 421 000 uit ch
E-mail:
itumail@itu.int

CH-1211 Geneva 20
Telefax
Gr3:
+41 22 733 72 56
Telegram ITU GENEVE
www.itu.int

Switzerland

Gr4:
+41 22 730 65 00



ITU-T\COM-T\COM02\COLL\9E.DOC

ITU-T\COM-T\COM02\COLL\9E.DOC

ITU-T\COM-T\COM02\COLL\9E.DOC


_1098536470.doc



_1118059474.pdf


ITU-TSB Study Group 2 Meeting 
(Florianopolis, Brazil, 21-31 October 2003)


 
 
 


REGISTRATION  FORM 
 


To be returned to TSB (Fax: +41 22 730 5853) by 21 September 2003
 


Note: Please type in the fields provided and use the Tab key to switch from one field to another. 
 


 Plen WP1 WP2 WP3 WP4


I participate in the following WorkingParties:       
 
 


 


Mr.        Mrs.        Miss       
Country 


      
Family Name 


      


Name of Administration of Member State* 


      
First Name 


 


      
Name of Sector Member / Associate / Other 


 
 


 
Complete address of Administration or Organization: 


      Tel:       


      Fax:       
      E-mail:       


Country: 
 
 


*For delegates of Member States: Function at the 
meeting 


Hotel/Address in Geneva 


 Hotel:       


(C)             Head of delegation Address:       


(CA)          Deputy Head       


(D)             Delegate Tel:       


 
Important Note: 
Paper copies of meeting documents will be provided only upon request.


I need paper copies for Delayed Contributions: 


I need pape copies for Tempory Documents:  
 
 
Date:       


 
 
 
Signature: ______________________________________ 


 
For TSB Secretariat use only 


 Pigeon-hole 
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