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	TSB Circular 221
R. Scholl
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	To: 
- 
Administrations of Member States of the Union
- 
ITU-T Sector Members
- 
Regional telecommunication organizations
- 
Intergovernmental organizations operating 
satellite systems
-
The United Nations
-
Specialized Agencies of the United Nations and the 
International Atomic Energy Agency

	
	
	Copy to:

-
Chairmen and Vice-Chairmen of ITU-T Study Groups
-
Director of the Telecommunication

Development Bureau
-
Director of the Radiocommunication Bureau


	Subject:
	World Telecommunication Standardization Assembly (WTSA-04)
Florianópolis, Brazil, 5-14 October 2004


Dear Sir/Madam,

The Secretary-General of ITU, by letters DM-1076, 1077 and 1078 dated 27 October 2003, has announced that, at the kind invitation of ANATEL (Agência Nacional de Telecomunicações) on behalf of the Government of Brazil, and pursuant to Resolution 77 (Rev. Marrakesh, 2002), the World Telecommunication Standardization Assembly (WTSA‑04) will take place in Florianópolis (Brazil) from 5 to 14 October 2004.

I now have the pleasure to provide you with the relevant information concerning the Assembly as well as some practical information provided by the host organization.

1
Venue

The Assembly will be held in the Florianópolis Convention Center, Av. Governador Gustavo Richard s/ n° - Aterro Baía Sul - Centro, 88010-290 Florianópolis, Santa Catarina, Brazil. The Opening Meeting will take place on Tuesday, 5 October 2004, at 1100 hours and will be preceded, at 0930 hours, by a meeting of Heads of Delegation. Meeting rooms will be indicated at the entrance of the Florianópolis Convention Center.

2
Duties and functions of the Assembly

The duties and functions of the World Telecommunication Standardization Assembly are laid down in Article 18 of the ITU Constitution and Article 13 of the ITU Convention.

3
Conditions for invitation and admission

The conditions for invitation and admission to the World Telecommunication Standardization Assembly are specified in Article 25 of the Convention.

4
Draft structure of the Assembly

In Annex 1 you will find the draft structure of the Assembly which will be submitted to the first Plenary Meeting for consideration.

5
Draft workplan of WTSA-04

Annex 2 gives a draft timetable of the meetings of Heads of Delegation, of the Plenary Meeting and of the committees. This draft timetable will normally be considered and reviewed, as necessary, by Committee 1 (Steering Committee).

6
Items for consideration by the Plenary Meeting

The following items will be included in the agenda of the Plenary Meeting:

–
Approval of the work programme for WTSA-04

–
Appointment of the Chairman and Vice-Chairmen of the Assembly

–
Establishment of committees of WTSA-04

–
Appointment of the Chairmen and Vice-Chairmen of the committees

–
Examination of reports (see § 8 below)

–
Reports of Committees 2, 3, 4, 5 and 6

–
Appointment of the Chairmen and Vice-Chairmen of the ITU-T groups established by WTSA‑04.

7
Contributions

Consistent with the normal practice governing ITU-T documents, participants are requested to submit any contributions at least two months in advance of the opening of the Assembly, i.e. by 4 August 2004. Contributions should be addressed to the Director, Telecommunication Standardization Bureau.

Participants are encouraged to submit contributions by electronic mail to the following address: tsbedh@itu.int.

Assembly documents can be downloaded from http://www.itu.int/ITU-T/wtsa-04.
8
Document distribution

8.1
The following documents will be published as preparatory documents for WTSA‑04:

a)
Reports on the work of each of the study groups

b)
Report by the Director of TSB on the activities of the Telecommunication Standardization Advisory Group (TSAG)

c)
Reports by the Director of TSB on:

1)
the activities of ITU-T since WTSA-2000;

2)
the Telecommunication Standardization Bureau (TSB);

3)
ITU-T expenditure during the study period 2001-2004;

4)
the estimated financial needs of ITU‑T up to WTSA‑08.

d)
Reports on any matters considered necessary in the light of the ITU Constitution and Convention and Council decisions.

8.2
The above documents will be posted on the WTSA website as soon as they are available. There is also an electronic notification service that will inform you as soon as new documents have been posted on the website. Please consult our WTSA website for details of how to subscribe to this notification service.

8.3
To help keep the costs down for ITU, it is strongly recommended that you download your documents from the WTSA website. However, for those who so request, the secretariat can send a maximum of two paper copies for Member States and one copy for Sector Members via postal mail. If you would like to use this postal service, please complete the request for preparatory documents (Annex 3) and return it to TSB before 1 May 2004.

8.4
In order to reduce document printing costs, delegates and observers are asked, as usual, to bring with them to the Assembly all the preparatory documents they have received or downloaded, as only documents issued during WTSA will be distributed on site.

8.5
A wireless LAN will be available to access all documents online during the Assembly. In order to obtain electronic access to documents of the Assembly and also to benefit from the electronic notification service, it is necessary to have a TIES account. Please see http://www.itu.int/ties for TIES registration information.

8.6
The WTSA website at http://www.itu.int/ITU-T/wtsa-04 will contain all the information presented in this Circular. It will also contain the Assembly documents, online forms for registration and document request, information on hotels and other practical indications, as well as a link to the website of the Brazilian Host.

9
Tribute to former collaborators in ITU-T activities

9.1
In accordance with tradition, a tribute will be paid at WTSA-04 to ITU-T collaborators deceased since WTSA-2000. Similarly, wishes for a long and happy retirement will be addressed to ITU-T collaborators who have retired since WTSA-2000.

9.2
In order to uphold this tradition, I should be very glad if you would let me know by 15 September 2004 the names, titles and functions of any nationals of your country whom you would wish to have mentioned in either connection.

10
Addresses by Heads of Delegation

In line with tradition at previous assemblies, and in view of the short time available during the Assembly, please be reminded that addresses by Heads of Delegation will be published in the original language and as electronic documents only, on the WTSA website.

11
"Symposium on Cybersecurity"

Immediately before WTSA, on Monday 4 October 2004, ITU-T will organize a one-day event on "Cybersecurity". The details of this event will be communicated in due time by a separate circular, but I would already like to invite all delegates to participate in this important event.
12
Hotels and practical information

Information on hotel accommodation and the relevant arrangements made by ANATEL as well as practical information provided by the host organization to facilitate participants' stay in Florianópolis will be published shortly.

13
Registration of participants

Registration of participants will take place in the Florianópolis Convention Center on Monday, 4 October 2004 from 1000 hours to 1230 hours and from 1400 hours to 1800 hours and on Tuesday, 5 October 2004 as from 0830 hours. In accordance with the provisions of the Convention, credentials will not be required.

Each administration, Sector Member and regional and/or international organization should send to TSB a list of its participants together with a duly completed registration form for each delegate, representative or observer. Administrations are requested also to indicate the names of their Head of Delegation and Deputy Head of Delegation. The registration form is attached in Annex 4. We should be grateful if you would return registration forms by 4 September 2004.
Yours faithfully,

H. ZHAO
Director of the Telecommunication
Standardization Bureau

Annexes: 4

Annex 1

(to TSB Circular 221)

Draft structure of the Assembly

Committee 1 - Steering Committee

Terms of reference: 

•
To coordinate all matters connected with the smooth execution of the work of the Assembly.

•
To plan the order and number of meetings, avoiding overlapping wherever possible, in view of the limited number of members of some delegations.

Committee 2 - Budget Control

Terms of reference:

•
To determine the organization and the facilities available to the delegates, to examine and approve the accounts for expenditure incurred throughout the duration of the Assembly.

•
To report to the Plenary Meeting on the estimated total expenditure of the Assembly, as well as an estimate of the costs that may be entailed by the execution of the decisions taken by the Assembly.

•
To examine the estimate of the financial needs of ITU-T up to the next WTSA.

Committee 3 - Working methods of ITU-T

Terms of reference:

•
To consider and, in accordance with § 1.3.3.5 of Section 1 of Resolution 1, prepare proposals on the ITU-T work methods on the basis of:

–
the report of the Telecommunication Standardization Advisory Group (TSAG), including any proposals on the working methods of ITU-T relating to efficient implementation of the ITU-T work programme;

–
proposals from Member States and Sector Members.

•
To examine the conditions, rules and coordination arrangements with other relevant standardization organizations, and with forums and consortia.

•
To take note of the outcome and any proposed implementation strategies with respect to the relevant results of the Plenipotentiary Conference, including: 

–
No. 241A of the Convention concerning the possible admission of entities or organizations to participate as Associates in the work of a given study group or subgroups thereof;

–
Resolution 82 (Approval of Questions and Recommendations);

–
Resolution 104 (Reduction of the volume and cost of documentation for ITU conferences);

–
Resolution 122 (The evolving role of the World Telecommunication Standardization Assembly).

•
To report to the Plenary Meeting on specific decisions to be taken by the Assembly.

Committee 4 - Work programme and organization of ITU-T

Terms of reference :

•
To examine and, in accordance with No. 1.3.3.4 of Section 1 of Resolution 1, prepare proposals on the programme and organization of the work of ITU-T on the basis of the review of Questions set for study or further study.

•
To examine the pertinent sections of the report of TSAG setting out the allocation of work to the study groups, and an organizational structure necessary to support the work programme. 

•
To consider proposals from Member States and Sector Members.

•
To take note of the outcomes and determine any future strategy with respect to the relevant results of the Plenipotentiary Conference, including: 

–
No. 205A of the Convention concerning the preparation of a rolling four-year operational and financial plans of activities to be undertaken by the Bureau in support of the Sector as a whole;

–
Resolution 16 (Refinement of the Radiocommunication Sector and Telecommunication Standardization Sector);

–
Resolution 90 and Resolution 110 (Review of the contribution of Sector Members towards defraying the expenses of the International Telecommunication Union);

–
Resolution 72 (Linking strategic, financial and operational planning in ITU);

–
Resolution 25 (Strengthening the regional presence);

–
Resolution 106 (Review of the ITU structure);

–
Resolution 123 (Bridging the standardization gap between developing and developed countries).

•
To report to the Plenary Meeting on specific decisions to be taken by the Assembly.

Committee 5 - Telecommunication network infrastructure - Reports by the study groups concerned (SG 4, 5, 6, 9, 11, 12, 13, 15, 16, 17 and SSG)

Terms of reference: 

•
To examine the reports of Study Groups 4, 5, 6, 9, 11, 12, 13, 15, 16, 17 and SSG (with the exception of the list of Questions) and the proposals submitted relating to their activities.

•
To report to the Plenary Meeting on specific decisions to be taken by the Assembly.

•
To consider proposals from Member States and Sector Members.

•
To take note of the outcomes with respect to the relevant results of the Plenipotentiary Conference, including:

–
Resolution 101 (Internet Protocol (IP)-based networks);

–
Resolution 102 (Management of Internet domain names and addresses);

–
Resolution 130 (Strengthening the role of ITU in information and communication network security).

Committee 6 - Telecommunication services and tariff issues - Reports by the Study Groups concerned (SG 2 and 3)

Terms of reference: 

•
To examine the reports of Study Groups 2 and 3 (with the exception of the list of Questions), and the proposals submitted relating to their activities.

•
To report to the Plenary Meeting on specific decisions to be taken by the Assembly.

•
To consider proposals from Member States and Sector Members.

•
To take note of the outcomes with respect to the relevant results of the Plenipotentiary Conference, including: 

–
Resolution 21 (Special measures concerning alternative calling procedures on international telecommunication networks);

–
Resolution 22 (Apportionment of revenues in providing international telecommunication services);

–
Resolution 102 (Management of Internet domain names and addresses);

–
Resolution 89 (Coping with the decreased use of international telex service);

–
Resolution 79 (International Telecommunication Regulations);

–
Resolution 121 (Review of the International Telecommunication Regulations);

–
Resolution 133 (Role of administrations of Member States in the management of internationalized (multilingual) domain names).

Committee 7 - Editorial Committee

Terms of reference: 

•
To refine the wording of any texts, such as resolutions, arising from WTSA's deliberations and also to align the texts in the official languages.

Annex 2

(to TSB Circular 221)

Draft workplan of WTSA-04

	
	Morning
	Afternoon

	
	
	

	Tuesday, 5 October
	Heads of Delegation
Opening meeting
	Plenary Meeting (1)
COM 1

	
	
	

	Wednesday, 6 October 
	COM 4
COM 2
	COM 3
COM 6

	
	
	

	Thursday, 7 October
	COM 4
COM 5
	COM 3
COM 5

	
	
	

	Friday, 8 October
	COM 4
COM 6
COM 7
	Heads of Delegation
Plenary Meeting (2)
COM 1

	
	
	

	
	
	

	Monday, 11 October
	COM 3
COM 5
COM 7
	COM 6
COM 4
COM 7

	
	
	

	
	
	

	Tuesday, 12 October
	COM 2
COM 3
COM 7
	COM 4
COM 7
Heads of Delegation

	
	
	

	
	
	

	Wednesday, 13 October
	Plenary Meeting (3)
COM 7
	Plenary Meeting (4)

	
	
	

	Thursday, 14 October
	Plenary Meeting (5)
	Plenary Meeting (6)
Closing ceremony

	
	
	


NOTE – The "Symposium on Cybersecurity" is scheduled on Monday, 4 October 2004.

Plenary Meeting – 6 sessions

COM 1 – 2 sessions

COM 2 – 2 sessions

COM 3 – 4 sessions

COM 4 – 5 sessions

COM 5 – 3 sessions

COM 6 – 3 sessions

COM 7 – 6 sessions
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	REQUEST  FOR  PREPARATORY  DOCUMENTS  IN  PAPER  FORM

	

	All preparatory documents can be downloaded from the WTSA-04 website at:
http://www.itu.int/ITU-T/wtsa-04
To download documents from the Web, a TIES account is necessary. This can be requested at ties.registration@itu.int



	⇨
	If you want to receive paper copies of the preparatory documents, kindly complete this form and return it by 1st May 2004 to:

Telecommunication Standardization Bureau (TSB)
International Telecommunication Union
Office M.522
Place des Nations




Fax: +41 22 730 58 53
CH-1211 Geneva 20



e-mail: tsbdoc@itu.int

	

	
	Administration of Member State

……………………………………………………...


	

	
	ITU-T Sector Member



……………………………………………………...


	

	
	Regional or International Organization
……………………………………………………...


To receive the documents in paper form, please indicate in the boxes below the number of copies you wish to receive in the desired language (maximum of two copies for Member States and one copy for Sector Members)


	English:
	
	French:
	
	Spanish:
	



These documents should be dispatched by mail to the following single central address, for subsequent internal distribution:

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________








Name: ……………………………………

Date: ……………………………………………….

Signature: ……………………………….
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	REGISTRATION  FORM

	⇨
	To be returned to TSB (Fax +41 22 730 58 53/tsbreg@itu.int) by

4 September 2004
	

	 FORMCHECKBOX 
 Mr.    FORMCHECKBOX 
 Mrs.    FORMCHECKBOX 
 Ms.    FORMCHECKBOX 
 Miss
	
	______________________________________________
Country

	____________________________________________
Family Name
	
	______________________________________________
Name of Administration of Member State*

	____________________________________________
First Name
	
	______________________________________________
Name of Sector Member / Other

	

	Official title in Administration or Organization:                    ___________________________________________

	Complete address of Administration or Organization:

	______________________________________________
	Tel:  _____________________________________________

	______________________________________________
	Fax: _____________________________________________

	______________________________________________
	E-mail: ___________________________________________

	Accompanied by (family member(s)) – please specify name(s) _____________________________________________

	

	

	*
For delegates of Member States
Function at the Assembly
	
	Hotel/Address in Florianópolis (see NOTE)

	
	
	Hotel: __________________________________________

	(C)        FORMCHECKBOX 
      Head of delegation
	
	Address: ________________________________________

	(CA)     FORMCHECKBOX 
      Deputy Head
	
	___________________________________________

	(D)        FORMCHECKBOX 
      Delegate
	
	Tel: ____________________________________________

	
	
	NOTE – Reservations must be made DIRECTLY with the responsible Agency and NOT through the ITU

	Important Note:
During WTSA-04 paper copies of documents will be provided only upon request.


I need paper copies of the documents:
 FORMCHECKBOX 



in the following languages:       FORMCHECKBOX 
 Français       FORMCHECKBOX 
 English       FORMCHECKBOX 
 Español

	Date: ___________________________
	Signature: ______________________________________

	For TSB Secretariat use only

	
	Pigeon-hole

	
	

	
	


	Place des Nations
	Telephone
+41 22 730 51 11
	Telex 421 000 uit ch
	E-mail:
itumail@itu.int

	CH-1211 Geneva 20
	Telefax
Gr3:
+41 22 733 72 56
	Telegram ITU GENEVE
	
http://www.itu.int/

	Switzerland
	
Gr4:
+41 22 730 65 00
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