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Geneva,  27 July 2007
	Ref:


Tel:

Fax:
	TSB Circular 164

+41 22 730 6206
+41 22 730 5853
	-
To administrations of Member States of the Union;

-
To ITU-T Sector Members;

-
To ITU-T Associates;

-
To ITU-T Study Group Chairmen and Vice‑Chairmen



	E-mail:

URL:
	tsbiptv@itu.int 

http://www.itu.int/ITU-T/IPTV/  
	Copy:

-
To the Director of the Telecommunication Development Bureau;

-
To the Director of the Radiocommunication Bureau


	Subject:
	· Sixth meeting of the Focus Group on IPTV (FG IPTV),
(Tokyo, Japan, 15-19 October 2007)


Dear Sir/Madam,

1
As endorsed at the fourth meeting of the FG IPTV held in Bled, Slovenia (7-11 May 2007), the sixth meeting of the FG IPTV will be held from 15 to 19 October 2007 inclusive at the Keio Plaza Hotel, Tokyo, Japan, at the kind invitation of the Japanese Administration and FG IPTV Japan Host Committee (The ITU Association of Japan, Inc.). 
2 The meeting will begin at 09:00 hours on 15 October 2007. Registration of participants will begin at 08:00 hours on the same day in front of the “Eminence” room on the 5th floor of the Keio Plaza Hotel. Detailed information concerning registration and meeting rooms will be displayed at the entrance of the venue. 
3 The discussions will be held in English only.
4 The draft agenda and work plan of this meeting is provided in Annex 1. 
Participants are reminded that the meeting will be conducted as a paperless meeting. The documents related to the FG IPTV meetings are available from the ITU-T FG IPTV website at: http://www.itu.int/ITU-T/IPTV/ .  Please check the website for updated information.
5
The input documents to this FG IPTV meeting shall be sent to the TSB FG IPTV secretariat, by electronic mail to the following address: tsbiptv@itu.int, and shall reach the secretariat at the latest by Tuesday midnight, Geneva time,  2nd October 2007. 
Please note that after this date input documents shall not be processed. (Note: Incoming Liaison Statements are excluded.)
Please note that the input document template is available on the ITU-T FG IPTV website under “Document Templates” by using the following hyperlink (http://www.itu.int/ITU-T/IPTV/ ).   
6
Wireless LAN facilities and power will be available for use by delegates in all the meeting rooms. 

7
Practical information including hotel and transport is provided in Annex 2. 
8
In order to enable the TSB to make the necessary arrangements concerning the organization of the meeting, I should be grateful if you would register to the sixth FG IPTV meeting via the on-line registration at http://www.itu.int/ITU-T/IPTV/, or send to the TSB the registration form in Annex 3, duly completed (one per participant) by e-mail (tsbreg@itu.int) or by fax (+41 22 730 5853), as soon as possible, but not later than 17 September 2007.
9
Passports and visas
We would remind you that citizens of some countries are required to obtain a visa in order to enter and spend any time in Japan. The visa must be requested and obtained from a Japanese consulate or diplomatic mission in your country or, if there is no such office in your country, from the one that is closest to the country of departure. Please refer to Annex 2 for further information on visa requirements.
Participants who need an invitation letter and/or visa-supporting letter for entering Japan are strongly advised to contact the following persons immediately with the request form in Annex 3 duly completed no later than 14 September 2007:

Ms Erika MAKI or  Ms Hiroko MATSUKURA
Technical and International Cooperation Department
The ITU Association of Japan, Inc.
Address: 
3rd floor Kanda KS Building, 



1-8-6 Kaji-cho, Chiyoda-ku, Tokyo 101-0032, Japan                                 
Tel: 

+81 3 5207 5722      
Fax: 

(81 3 5207 5731

E-mail: 

itu-t@ituaj.jp
Yours faithfully,

Malcolm Johnson
Director of the Telecommunication
Standardization Bureau

Annexes: 3
ANNEX 1
(to TSB Circular 164)
Draft Agenda and Work Plan for the 6th FG IPTV meeting
(Tokyo, Japan, 15-19 October 2007)
1. Approval of draft agenda

2. Allocation of tasks to Working Groups

3. Discussion of plenary related contributions or liaison statements 

4. Review and approval of reports from the Working Groups 

5. Approval of outgoing Liaison Statements
6. Next meeting of the FG IPTV

7. Approval of the FG IPTV meeting report

8. Any other business

9. Closing of the meeting

FG IPTV draft work plan – Tokyo, Japan, 15-19 October 2007
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Note 1:
Morning sessions start at 9:00 and afternoon sessions at 14:00.

Note 2:
“- -“ indicates 90 minutes: 09h00 to 10h30, 11h00 to 12h30, 14h00 to 15h30, or 16h00 to 17h30.

Note 3: 
On Wednesday morning, 17 October, all working groups will meet jointly and discuss IPTV services requirements

ANNEX 2
(to TSB Circular164)
Practical Information

1. Venue
The Keio Plaza Hotel Tokyo                       
Tel:
+81 3 3344 0111
2-2-1 Nishi-Shinjuku, Shinjuku-ku             
Fax: 
+81 3 3345 8269

Tokyo 160-8330, Japan

For further detailed information about the Keio Plaza Hotel Tokyo, please visit the following Web site: http://www.keioplaza.com/index.html
2. Meeting  Schedule

The sixth FG IPTV meeting will be from 15 to 19 October 2007. The meeting will open at 09:00 hours on 15 October 2007.
Daily session hours are: 9:00-10:30, 11:00-12:30, 14:00-15:30, and 16:00-17:30.
Coffee breaks are: 10:30-11:00, 15:30-16:00

3. Registration
Participant registration will begin at 8:00 hours on 15 October 2007 in front of the Room “Eminence” on the 5th floor of the Keio Plaza Hotel.

Sign boards with the text “Registration of the FG-IPTV meeting” will be located at the lobby and 5th floor of the hotel. 

4 Wireless LAN

Wireless LAN facilities and power are available in every meeting room for FG-IPTV in the Keio Plaza hotel. 
5. Transportation from Narita Airport
There are several alternatives to get to the Keio Plaza Hotel Tokyo from the Narita International Airport.

5.1 

Narita Airport limousine 

Airport limousine ticket counters are located in the arrival lobbies (1st Floor) of Terminal 1 and Terminal 2 at the Narita International Airport. The Airport limousine bound for Shinjuku area leaves every 30 to 40 minutes and it takes about 100 minutes from the Narita International Airport. 
The limousine fare from Narita Airport to Shinjuku area including Keio Plaza Hotel is JPY 3,000. 
For more detailed information, please visit the following Web sites:
Airport ticket counter: http://www.narita-airport.jp/en/guide/service/list/svc_32.html
Airport limousine: http://www.limousinebus.co.jp/en/timetable/narita/shinjuku_h.html
5.2 JR Narita Express train

The JR Narita Express train bound for Shinjuku takes approximately 80 minutes. Further more, It takes 5 minutes by foot from West Exit, Shinjuku Station to Keio Plaza Hotel. 
The fares of JR Narita Express train are as follows:

1) Ordinary Cars :  JPY 3,110

2) Green Cars(1st class) :  JPY 4,600

For more detailed information, please see the following Web sites:
JR Narita Express train:http://www.narita-airport.jp/en/access/train/index.html
Keio Plaza Hotel Map:  http://www.keioplaza.com/map/index.html
6.

Hotels
6.1 
Hotel list 
A Total of about 150 rooms in 3 hotels in Shinjuku area, including the Keio Plaza Hotel, Tokyo (below), have been blocked for the participants of the ITU-T FG-IPTV meeting in Tokyo at the preferential rates: 
(1)
Keio Plaza Hotel Tokyo    

JPY 18,000 / 21,000
Single occupancy,







 




On venue




    




 JPY 22,000 / 25,000 
Double occupancy, 







 




On venue 

(2)
Shinjuku Washington Hotel 

JPY 13,000          
Single occupancy, 







 




5 min. walk to the venue

(3)
Keio Presso Inn Shinjuku  

JPY  8,400 
 
Single occupancy, 







 




6 min. walk to the venue

Above rates include tax, service charge, and breakfast. 


For more information on hotel facilities and prices, please refer to the following URL.      https://www.kingtour.com/itu/
VISA/MASTER/JCB/AMEX will be accepted.
 6.2 
Reservations
Please note the preferential rates apply only to reservations made through the following URL: https://www.kingtour.com/itu/. 
Reservation requests should be made no later than 30 September 2007. Room availability and preferential rates are not guaranteed after this date.

7. 
General information on Japan and Tokyo
7.1 Electrical appliances
Japan operates on 100 volts for electrical appliances.  The frequency is 50 Hz in eastern Japan including Tokyo. The type of power outlet/connector used in Japan is A type which is two parallel pronged type.

[image: image2]
  If your appliances operate on a different voltage, please bring your own transformers. 
7.2 Passports and visas
All foreign visitors entering Japan must have a valid passport. Participants from countries whose citizens require visa should, well in advance, apply for a visa to a Japanese consulate or diplomatic mission in their respective country prior to departure.  Participants are also advised to contact their local travel agents or carriers. 

Participants who need an invitation letter and/or visa supporting documents for entering Japan shall fill out the visa application form to be forwarded to the contact person (identified in clause.8 below) no later than 14 September 2007 along with the copy of the page of the passport containing your photograph. No visa application will be processed after 14 September 2007. 


[image: image3.emf]C:\Documents and  Settings\Administrator\デスクトップ\FG日本誘致\Attachment-Visa Application Form.doc


7.3 Currency exchange 
Only Japanese Yen is accepted at stores and restaurants. At Keio Plaza Hotel, major banks, Post Offices and other authorized money exchangers, you can exchange major foreign currencies to Yen on presentation of your passport. There are a few branches of local banks in Shinjuku where you can exchange. 

7.4 Exchange rate
Online spot exchange rates can be found at: http://finance.yahoo.com/currency?u
Exchange rate as of 11 July 2007 is:
	US Dollar  1＄
	121.26（JPY）

	Euro          1 Euro
	166.65（JPY）


7.5 Tipping
Tipping is not necessary. 

7.6 Consumption tax
 5% consumption tax shall be added to every payment in Japan. Tourists from overseas who make purchases of over JPY 10,001 a day can apply for consumption tax relief at department stores by presenting their passports. Please ask the department stores for details.

7.7 Climate: 
The climate of Tokyo in October is comparatively dry with clear blue skies. Average temperature during the season is:
	           September
	             October 
	          November

	     23.5 C (74.3 F)
	     18.2 C (64.76 F)
	    13.0 C (55.4 F)


               　
　　　 

7.8 Time zone
Whole Japan is in a single time zone, nine hours ahead of GMT. There is no system of Daylight Saving Time in Japan.
7.9 Tourist information  
Other useful Web sites provide general information on Tokyo:
· http://www.tcvb.or.jp/en/index_en.htm
· http://www.tourism.metro.tokyo.jp/english/
8.  
Contact point
If you have any question about the meeting arrangements, please contact:
(1) General Contact Point:




Mr. Junkichi FUJISAWA

Deputy Director,




Technical and International Cooperation Department




The ITU Association of Japan, Inc.
 (2) VISA Support Contact Point:

Ms. Erika MAKI or Ms. Hiroko MATSUKURA

               
Technical and International Cooperation Department

The ITU Association of Japan, Inc.




The ITU Association of Japan, Inc.

3rd floor Kanda KS Building, 





1-8-6 Kaji-cho, Chiyoda-ku, Tokyo 101-0032, Japan                                 




Tel: +81 3 5207 5722      




Fax: (81 3 5207 5731

                                 E-mail: itu-t@ituaj.jp
ANNEX 3
 (to TSB Circular 164)
	ITU-TSB
	Focus Group on IPTV (FG IPTV)
(Tokyo, Japan, 15-19 October 2007) 
	

	

	REGISTRATION FORM

	
To be returned to the TSB (Fax: +41 22 730 5853/email:tsbreg@itu.int) by 17 September 2007

	


	 FORMCHECKBOX 
 Mr.    FORMCHECKBOX 
 Mrs.    FORMCHECKBOX 
 Ms.    FORMCHECKBOX 
 Miss
	
	 FORMCHECKBOX 

Administration of ITU Member State

	
	
	

	____________________________________________
Family Name
	
	 FORMCHECKBOX 

ITU-T Sector Member

	
	
	

	
	
	 FORMCHECKBOX 

ITU-T  Associate

	____________________________________________
First Name
	
	

	
	
	 FORMCHECKBOX 

Others

	
	
	

	

	Name and complete address of Administration or Organization:

	______________________________________________
	Tel: _____________________________________________

	______________________________________________
	

	______________________________________________
	Fax :_____________________________________________

	_________________________________________
	E-mail : _________________________________________

	

	Important Note: The meetings of the FG IPTV will be paperless


	Hotel :

	________________________________________________
	Tel. : _______________________________________

	
	

	

	Date: ___________________________
	Signature: ______________________________________

















Place des Nations
Telephone 
+41 22 730 51 11           Telex 421 000 uit ch                     E-mail : itumail@itu.int

CH-1211 Geneva 20
Telefax
Gr3:
+41 22 733 72 56           Telegram ITU GENEVE              www.itu.int

Switzerland                                Gr4:     +41 22 730 65 00
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VISA Application Form


for


FG-IPTV meeting in Tokyo

15-19 October, 2007


This form should be completed by the visa applicant and be forwarded to the contact person (identified below) no later than 14 September 2007 along with the copy of the page of the passport containing your photograph. No visa application will be processed after 14 September 2007. 

Contact person:       Erika Maki (Ms.)　or Hiroko Matsukura (Ms.)

The ITU Association of Japan

e-mail:itu-t@ituaj.jp

TEL:+81-3-5207-5722

FAX:+81-3-5207-5731

* For those having Chinese nationality, please write clearly your “full name” and your “company name” below in both Chinese and English.

1. FULL NAME

(Mr. / Ms.)
__________________     __________________     _________________ (English)



   (Given Name)                       (Middle Name)                   (Family Name)



__________________     __________________     _________________ (Chinese*)

Male or Female:                      


2. PASSPORT INFORMATION


Nationality:
_______________________ 
Age:                    

Passport number: 
_______________________ 
Date of expiry:
______/_____/_____








          (Day / Month / Year)

Date of birth: 
_______/______ /________ 
Place of birth:
_________________ 







                         (Day / Month / Year)


3. COMPANY NAME, JOB TITLE and COMPANY ADDRESS

Company name(English) ______________________________________________________



Company name(Chinese*) ______________________________________________________



Job Title/Department:
______________________________________________________


Company address:
______________________________________________________



4. TELEPHONE NUMBER, FAX NUMBER and E-MAIL ADDRESS


Telephone number: ____________________    Fax number:
__________________




E-mail address: (integrant)
______________________________________________________


5. STAYING PLACE in Japan (HOTEL)
___________________________________________


6. FLIGHT INFORMATION (TO/FROM JAPAN)


Arrival 


Flight No.                        _____________________________ ___



Time/Date/Month                  _________/__________/____________

Departure 


Flight No. 
                 ________________________________




Time/Date/Month 
                 _________/__________/____________


For visa application, planned flight schedule is also acceptable, in case your flight is not fixed.


Please inform us by fax and/or e-mail immediately after fixing.  


=====  The end of this document  =====
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A letter of employment to include the Company letter head containing the following information should accompany the “Visa Application Form”

		1. FULL NAME

		



		2. HOME ADDRESS

		



		3. HOME TELEPHONE


NUMBER

		



		4. NATIONALITY

		





    5. WORK EXPERIENCE


		





    6. EDUCATION


		





		Place des Nations

		Telephone
+41 22 730 51 11

		Telex 421 000 uit ch

		E-mail:
itumail@itu.int



		CH-1211 Geneva 20

		Telefax
Gr3:
+41 22 733 72 56

		Telegram ITU GENEVE

		
http://www.itu.int/



		Switzerland

		
Gr4:
+41 22 730 65 00

		

		








