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	Abstract:
	This TD summarizes the web-based tools available for preparing, submitting and tracking Proposals to WTSA-20, and provides practical guidance on the preparation of documents.



Preparation and submission of Proposals
To help Members prepare and submit Proposals to WTSA-20, ITU has provided a web-based tool that enables ITU users to quickly and easily generate Word files that can be used as a baseline for Proposals. Use of the system ensures that documents are based on the latest in-force Provisions and that they are correctly formatted.
A user guide and presentation slides describing the Conference Proposals Interface (CPI) are attached, and the system can be accessed at: https://www.itu.int/net4/proposals/CPI/WTSA20.
Also attached are practical guidelines for the preparation of Proposals. 
Proposal tracking
The Proposals Management System (PMS) web interface provides traceability of Proposals from their initial submission through to their final disposition:
https://www.itu.int/net4/proposals/WTSA20. 
NOTE - In accordance with the ITU information/document access policy, all documents to WTSA-20 will be made publicly available unless the submitter advises the ITU Secretariat otherwise.

Attached:
1.	Presentation slides: WTSA-20 - Tools for preparing, submitting and tracking Proposals (TSAG, February 2020)
2.	User guide for the Conference Proposals Interface (CPI).
3.	Guidelines for the preparation of Proposals for WTSA-20.
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