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	Abstract:
	This document provides the draft report for the interim meeting of RG-WM dedicated to the governance and management of meetings with remote participation (27 April 2023).


Action required:	RG-WM is invited to approve this report.

1	Opening and welcome
The following documents were noted by the meeting, which was chaired by the Associate Rapporteur on remote participation:
	
	1.1
	Supplement 4 to the ITU-T A-series "Supplement on guidelines for remote participation"
	A Suppl.4
	To be considered by remote participants.

	
	1.2
	Terms of reference
	TSAG-R1
	This interim meeting is dedicated to the governance and management of meetings with remote participation.


2	Agenda
The agenda of the RG-WM meeting was adopted as found in DOC2R1 (230427).
	
	2.1
	Rapporteur, TSAG RG-WM: Draft agenda
	DOC2R1 (230427) (this document)
	RG-WM is invited to adopt this agenda.


3	Contributions
DOC1 (230427) was briefly presented by the Associate Rapporteur on behalf of UK.
	
	3.1
	UK: Proposals to further develop "Conduct of meetings with remote participation"
	DOC1 (230427)
	This contribution proposes the development of further guidance on the use of-e-mail reflectors and the informal FTP area (IFA) during a meeting.  Initial text as the basis of the discussion is attached.


The document is an attempt to clarify the use of email reflectors during meetings of the ITU-T. Six new bullets were provided to brainstorm on the topic. Comments were expressed as follows:
· There is a need to clarify in which document these new bullets could be located, i.e.  Supplement 4, ITU-T A.1, Rapporteurs and Editors manual, or other ITU-T documents. The exact placement of these new bullets depends whether they are agreed to be normative or non-normative, and the language that should be used should reflect that agreement (e.g. use of shall/should/may, etc.).
· It should be clarified the type of meetings to which specific working methods apply, whether formal meetings (e.g. SG, WP) or informal meetings (e.g. RGM).
· It is recommended to use a generic language when intending to identify document repositories. This may ensure the forward-looking applicability of ITU-T policy/guidance documents. For example, the following alternatives can be used depending on the repository:
· formal documents repositories (e.g. DMS, etc.) 
· informal document repositories (e.g. IFA, SharePoint, etc.)
· It was noted that different study groups use different working methods when using of email reflectors and associated documents repositories. A guideline approach may introduce some harmonization keeping the needed flexibility.
· Members expressed interest in having the IFA included in the sync tool. TSB pointed out that, as the use of the IFA exchange branch is intended for flexible and quick exchange for the work of a Question, they are managed directly by the Rapporteurs and editors, which brings inconsistencies and variations across Questions and even across different meetings of a Question and across study groups. Additionally, there is no metadata available for the files, like the ones found in DMS and in SharePoint (that are mirrored in the docs branch of the IFA). These two issues make it difficult to have the sync tool reflecting with the same reliability and completeness the information currently available in the exchange branch of the IFA.
More contributions are expected at the upcoming TSAG to address the issue.
Under AOB, on request of members, it was noted that a consolidated list of meetings taking place is found at: https://www.itu.int/en/events/Pages/Calendar-Events.aspx
4	Future meetings
The dates of the previously agreed set of RG-WM interim meetings are maintained as planned by TSAG:
	
	
	
	TSAG-R1
	· 4 May 2023: 1300 – 1500 hours, virtual. Editing session for Rec. ITU‑T A.1.
Deadline: 24 April 2023


The meeting concluded at 13h40 on 27 April 2023. The report has been posted as DOC3 and will be submitted to TSAG for posting as a TD.

Appendix I:
Attendance list (14 April 2023 / 13:00 - 15:00)
	Prefix
	First Name
	Last Name
	Company
	Country

	Mr.
	Ahmad
	Alkhowaiter
	Communications, Space & Technology Commission (CST)
	Saudi Arabia

	Mr.
	Dmitry
	Cherkesov
	Radio Research and Development Institute (NIIR) Satellite Communications
	Russian Federation

	Mr.
	Gent
	Bajrami
	International Telecommunication Union
	Switzerland

	Mr.
	Hiroshi
	Yamamoto
	Nippon Telegraph and Telephone Corporation (NTT)
	Japan

	Mr.
	Kouraich
	GHARSALLAOUI
	International Telecommunication Union
	Switzerland

	Mr.
	Marco
	Carugi
	Huawei Technologies Co., Ltd.
	China

	Mr.
	MARTIN
	EUCHNER
	International Telecommunication Union
	Switzerland

	Mr.
	Minrui
	Shi
	China Telecommunications Corporation
	China

	Mr.
	Olivier
	Dubuisson
	Orange
	France

	Mr.
	Omar
	Alnemer
	Telecommunications and Digital Government Regulatory Authority (TDRA)
	United Arab Emirates

	Mr.
	Oscar
	Avellaneda
	Innovation, Science and Economic Development Canada
	Canada

	Mr.
	Paulo
	Peres
	Autoridade Nacional de Comunicações (ANACOM)
	Portugal

	Mr.
	Per
	Frojdh
	Telefon AB - LM Ericsson
	Sweden

	Mr.
	Phil
	Rushton
	Department for Science, Innovation and Technology
	United Kingdom

	Mr.
	ROBERT
	CLARK
	International Telecommunication Union
	Switzerland

	Mr.
	Scott
	Mansfield
	Ericsson Canada, Inc.
	Canada

	Mr.
	Simão Ferraz
	de Campos Neto
	International Telecommunication Union
	Switzerland

	Mr.
	STEFANO
	POLIDORI
	International Telecommunication Union
	Switzerland

	Mr.
	Vasily
	Dolmatov
	Ministry of Digital Development, Communications and Mass Media of the Russian Federation
	Russian Federation

	Mr.
	Vladimir
	Minkin
	Ministry of Digital Development, Communications and Mass Media of the Russian Federation
	Russian Federation

	Mr.
	Yuri
	Matsuka
	Ministry of Internal Affairs and Communications
	Japan

	Ms.
	Latonia
	Gordon
	Apple Inc.
	United States

	Ms.
	MINAH
	LEE
	Ministry of Science and ICT
	Korea (Rep. of)

	Ms.
	Yukiko
	Terayama
	Ministry of Internal Affairs and Communications
	Japan
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