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	Radiocommunication Bureau

(Direct Fax N°. +41 22 730 57 85)


	
Circular Letter


8/LCCE/100
	25 July 2001


To Administrations of Member States of the ITU and 
Radiocommunication Sector Members participating in the
work of Working Party 8F of Radiocommunication Study Group 8

Subject:
Sixth meeting of Working Party 8F
on IMT‑2000 and systems beyond IMT-2000

Introduction

The sixth meeting of Working Party 8F was foreseen in the programme of the Radiocommunication Study Groups by the meeting of Study Group Chairmen and Vice-Chairmen in June 2000.

Date and place of the meeting

Following the kind invitation from the Japanese Administration, the meeting will take place in the Keio Plaza Inter Continental Hotel in Tokyo from 10 to 16 October 2001.

Services directly connected with meeting activities, such as delegate registration, document distribution, etc., will be located at the meeting place. Registration will commence at 08:30 hours on the opening day. The opening session will commence at 10:00 hours.

Information concerning the venue of the meeting and accommodation is provided in Annex 2.

Programme of the meeting

In accordance with Resolution ITU-R 1-3, § 2, the meeting agenda (see Annex 1) will comprise the examination of the Questions assigned to the Working Party.

Working language

Working Party 8F conducts its work in English.

Contributions

Contributions in response to the work of Working Party 8F assigned to this meeting are invited*. Contributions will be processed and dispatched in accordance with Resolution ITU-R 1-3 and posted on TIES/ITUDOC. In view of the meeting taking place outside Geneva, the deadline for submitting contributions will be Wednesday, 3 October 2001. Documents received after this deadline and which cannot be processed by the Secretariat in time for the opening of the meeting will be forwarded to the next meeting of the Working Party.

According to the ITU-R patent policy (Annex 1 to Resolution ITU-R 1-3), contributions containing a proposal for a Recommendation should draw the attention to any known patent or to any known pending patent application relating to systems or technologies considered in the proposal.

Copies of each contribution should be sent to the Study Group Department, Radiocommunication Bureau, for processing, to the Chairman of the Working Party and to the Chairman and Vice‑Chairmen of Radiocommunication Study Group 8. The pertinent addresses can be found in Annex 3 to this Circular. Participants are encouraged to submit contributions by electronic mail as outlined in Administrative Circular CA/17 (Revision 2) of 16 April 1999 (http://web.itu.ch/itudoc/itu-r/ac/ca/ca-17-r2.html) to:

brsgd@itu.int

Documentation

Contributions to this meeting are stored on the ITU web site at http://www.itu.int/itudoc/itu-r/sg8/docs/wp8f/2000-03/contrib/index.html.

The first document for consideration at this meeting is document 8F/375. A CD-ROM containing all of the contributions (received up to the Wednesday, 3 October-deadline) will be provided to each participant at the start of the meeting. LAN facilities will also be provided in most meeting rooms. Participants are encouraged to use electronic working methods and to bring their laptops (with a CD-ROM drive/LAN card and cable) with them to the meeting. Please note that only a limited number of paper copies of the input documents will be available at the meeting.

Participation

In order to make the necessary arrangements, it is requested that the intended participation of your representative(s) be advised no later than one month before the opening of the meeting by means of the annexed form (Annex 4) (to be photocopied as required).


Robert W. Jones


Director, Radiocommunication Bureau
Annexes: 4

Distribution:

‑
Administrations of Member States and Radiocommunication Sector Members participating in the work of Working Party 8F of Radiocommunication Study Group 8

‑
Chairman and Vice-Chairmen of Radiocommunication Study Group 8

‑
Secretary General of the ITU, Director of the Telecommunication Standardization Bureau, Director of the Telecommunication Development Bureau

ANNEX 1

Draft agenda for the sixth Meeting of Working Party 8F

(Tokyo, 10 – 16 October 2001)

1
Opening of the meeting

2
Approval of the agenda

3
Report on the 5th meeting of Working Party 8F



Doc. 8F/375

4
Reports from Liaison and Special Rapporteurs

5
Proposed method of work

6
Assignment of contributions

7
Consideration of documents

8
Future work

9
Other business


S. BLUST

Chairman, Working Party 8F

ANNEX 2

Additional Information on the meeting of Working Party 8F

(Tokyo, 10 ‑ 16 October 2001)

1
Venue

	Keio Plaza Inter Continental Tokyo
	Tel: +81 3 3344 0111

	3-2-9 Nishi Shinjuku,
	Fax: +81 3 3345 8269

	Shinjuku-ku
	

	TOKYO 160-8330, Japan
	


For more information about the Keio Plaza Inter-Continental Tokyo, please visit the following Web site:

http://www.keioplaza.co.jp/english/index.html
The opening session will be held in the Concord Ball Room on the 5th floor of the hotel.  All meetings other than plenary meetings will be held at the meeting rooms on the 42nd and 43rd floors.

2
Registration

Registration will commence at 08:30 hours on Wednesday, 10 October 2001 in the foyer of the Concord Ball Room on the 5th floor.

For participants wishing to register before the opening of the meeting, registration services are available on 9th October from 14:00 to 16:00 hours in the Secretariat’s room on the 43rd floor of the hotel.  Registration service will resume at the Secretariat’s room from 10 October at 10:00 hours.
3
Access to Keio Plaza Inter-Continental Tokyo
There are several alternatives to get to the Keio Plaza Inter-Continental Tokyo from the New Tokyo International Airport in Narita.
3.1
Airport limousine 

Airport Limousine ticket counters are located in the arrival lobbies of terminals 1 and 2 of the New Tokyo International Airport in Narita.  The Airport Limousine bound for Shinjuku normally leaves every 20 to 30 minutes and takes approximately 85 minutes to the Shinjuku area.  The fare is ¥3,000 one way.  It must be noted that it does not always stop at all the three hotels, Keio Plaza Inter-Continental Tokyo, Shinjuku Washington Hotel, and Hotel Sunroute Tokyo.  It is therefore recommended to check at the ticket counter, if the Limousine that you are going to take stops at your hotel. 

3.2
JR Narita Express train

The JR Narita Express train bound for Shinjuku takes approximately 80 minutes and costs ¥3,110 to get to the JR Shinjuku Station, from which it takes about 10 minutes on foot or 3 minutes by taxi to the Keio Plaza Inter-Continental Tokyo.

4
Hotels

A total of 280 rooms of three hotels in the Shinjuku area, including the Keio Plaza Inter-Continental Tokyo, have been blocked for participants of the ITU-R WP 8F meeting in Tokyo with preferential rates.  All reservation requests must be made no later than 10 September 2001. Availability and room rates are not guaranteed after this date. 

4.1
Hotel list

The above-mentioned three hotels are listed in Attachment 1.  
4.2
Reservations

The preferential rates apply only to the reservations made through the following URL:

http://www.kingtour.com/itu-r
5
General information  

5.1
Passports and visas

All foreign visitors entering Japan must have a valid passport.  Participants from countries whose citizens require visas should, well in advance, apply to a Japanese consulate or diplomatic mission in their respective country, and ask if any visa supporting letter is required. Participants are also advised to contact their local travel agents or carriers. 
Those participants who need the VISA Supporting Letter for entering Japan are strongly advised to get in touch with the CONTACT POINT in §7 by 15 August 2001, at latest.
5.2
Customs 

Foreign visitors may bring the following into Japan duty-free: 3 bottles (760 ml) of liquor, 400 cigarettes or 100 cigars, 2 ounces of perfume, gifts and souvenirs other than the above whose total market value does not exceed ¥200,000.  Firearms, other types of weapons and narcotics are strictly prohibited.
5.2
Currency exchange
Only Japanese Yen indicated by ¥ (US$1=¥121.60, CHF1=¥65.29 as of June 29,2001) is acceptable at stores and restaurants.  At foreign exchange banks and other authorized money exchangers, you can buy Yen on presentation of your passport for major foreign currencies. 
5.4
Traveller’s checks and credit cards

Traveller’s checks are accepted only at major banks and hotels in principal cities and the use of traveller’s checks in Japan is not so popular as in some other countries.  Such major credit cards as Master Card, Diners Club, Visa and American Express credit cards are widely accepted at hotels, department stores, shops and restaurants.  
5.5
Climate 

The climate of Tokyo in October is comparatively dry with clear blue sky.  The average temperature during the period is 15(-20( C (60(-70( F).

5.6
Business hours

Banks are open Monday through Friday from 9:00 to 15:00 and are closed on Saturdays, Sundays and national holidays.  The 8th October 2001 is a national holiday called Health-Sports Day.  Post offices are open 9:00 to 17:00 Monday through Friday.  Such main post offices including Shinju-ku Post Office are open from 9:00 to 12:00 also on Saturday for postal services.  Most department stores and shops are open from 10:00 to 19:00 hours in Tokyo.

5.7
Tipping

Tipping is not a common practice in Japan.  A 10 to 15 % service charge may instead be added to your bill at some hotels and restaurants.

5.8
Electrical appliances
Japan operates on 100 Volts for electrical appliances.  The frequency is 50 Hz in eastern Japan including Tokyo, and 60 Hz in western Japan.

6
Tourist information

Useful Web sites related to general information of Tokyo are: 

http://www.metro.tokyo.jp/inet/etc/english/engindex.html
http://www.tcvb.or.jp/tour.html
http://www.worldexecutive.com/cityguides/tokyo
http://www.jnto.go.jp/english/index.html
6
Social event

A Welcome reception will be held at the Concord Ball Room on the 5th floor of the hotel in the evening of Wednesday, 10 October 2001.

7
Contact point 

If you have any questions about the meeting arrangements, please contact:


Technical Department


The ITU Association of Japan, Inc.


1-8-6, Kaji-cho, Chiyoda-ku, Tokyo 101-0044, Japan 


Tel: +81 3 5207 5722

Fax: (81 3 5207 5731

E-mail address: tec@ituaj.or.jp
Attachment 1

HOTEL LIST IN THE SHINJUKU AREA*1 

	No.
	Hotel Name

(Check-in/Check-out time)
	Room Rate*2
Single with     Twin with

Bath               Bath
	Address

Phone/Fax

	
	
	Number of Rooms*3
	

	1
	Keio Plaza Inter-Continental Tokyo
                13:00/11:00          
	¥ 17,200

( 25 m2 )
	¥ 20,220

( 25 m2 )
	2-2-1 Nishi-Shinjuku, 

Shinjuku-ku, Tokyo 160-8330

+81 3 3344 0111/+81 3 3345 8269

	
	
	200 Rooms
	

	2
	Shinjuku  Washington  Hotel  

               14:00/10:00                                                         
	¥ 11,500
( 13 m2 )
	¥ 15,300

( 16 m2 )
	3-2-9 Nishi-Shinjuku, 

Shinjuku-ku, Tokyo 160-8336 

+81 3 3343 3111/+81 3 3342 2575

(3 minute-walk to Keio Plaza Inter-Continental Tokyo) 

	
	
	40 Rooms
	20 Rooms
	

	3

	Hotel Sunroute Tokyo

              14:00/11:00
	¥ 12,900

( 13 m2 )
	¥ 15,330

( 15 m2 )
	2-3-1 Yoyogi, 

Shibuya-ku, Tokyo 151-0053

+81 3 3375 3211/+81 3 3379 3040

(8 minute-walk to Keio Plaza Inter-Continental Tokyo) 

	
	
	10 Rooms
	10 Rooms
	


Notes:

*1 
http://www.kingtour.com/itu-r/map_wide.html

*2 
Room rates are the preferential ones for the meeting of ITU-R WP 8F in Tokyo.

*2 
Room rates include 10% service charge and 5% tax.  No meals are included. 

*3 
Available for the participants.

*3 
All reservation requests must be made no later than 10 of September 2001.  Availability and room rates are not guaranteed after this date.  The preferential rates apply only to the reservations made through (http://www.kingtour.com/itu-r).
ANNEX 3

List of Chairmen and Vice-Chairmen

Chairman, Study Group 8

Mr. C. VAN DIEPENBEEK

Radiocommunications Agency

P.O. Box 450

9700 AL GRONINGEN

Netherlands (Kingdom of the)

Tel: 
+31 505 877130

Fax: 
+31 505 877400

Internet: chris.vdiepenbeek@ivw.nl 
Vice-Chairman, Study Group 8
Mr. T. MIZUIKE

KDDI Corporation

2-1-15 Ohara

Kamifukuoka

SAITAMA 356-8502

Japan

Tel: 
+81 492 787810

Fax: 
+81 492 787318

Internet:
ta-mizuike@kddi.com
Mr. V. STRELETS

GEYSER Scientific & Production Company

6, 2nd Spasonalivkovsky per. 

119991 MOSCOW

Russian Federation 

Tél: +7 095 2385763 

Fax: +7 095 2300812 

Internet: strelets@geyser.ru
Mr. R.L. SWANSON

Federal Communications Commission (FCC)

445 12th Street S.W.

WASHINGTON, D.C. 20554

United States of America

Tel: 
+1 202 4180732

Fax: 
+1 202 4187270

Internet: rswanson@fcc.gov
Chairman, Working Party 8F

Mr. S. BLUST 

Cingular Wireless

5565 Glenridge Connector

Suite 950

Room 803

ATLANTA GA 30342

United States of America

Tel: 

+1 404 2365924

Tel: 

+1 404 2020397 (mobile)

Fax: 

+1 404 2365949

Email: 
stephen.blust@cingular.com
ANNEX 4

	Radiocommunication Bureau
Working Party 8F
Tokyo, Japan, 10-16 October 2001


I wish to participate in

	WP 8F

	(


Mr. Mrs. Ms. Miss: 





(Family name)
(First name)
Accompanied by: 





(Family name)
(First name)
1.  Representation
Name of Member State: 



(
Head of Delegation
(
Deputy
(
Delegate


(To be completed by representatives of Member States only.)
Name of Sector Member: 



(
Recognized Operating Agencies


(
Scientific or Industrial Organizations

(
Other Entities dealing with Telecommunication matters

(
Regional and other International Organizations

(
Regional Telecommunication Organizations

(
Intergovernmental Organizations operating Satellite Systems

· United Nations and its Specialized Agencies

· Associate Members

2.  Official Address

Name of the Company: 


Street Address: 


City/State/Code/Country: 


Business tel.: 

 Fax: 


E-mail: 

 In case of emergency: 


3.  Documents

(
English only
Date: 
 Signature: 


	For BR Secretariat use only

	Approved (if applicable)
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	Place des Nations
	Telephone

+41 22 730 58 02
	Telex 421 000 uit ch
	E-mail:
itumail@itu.int

	CH-1211 Geneva 20
	Telefax
Gr3:
+41 22 730 66 00
	Telegram ITU GENEVE
	
www.itu.int

	Switzerland
	
	
	


_________










* 	Contributors are urged to reduce the length of their contributions as much as possible. The recommended maximum length of an input document is 10 pages. Long documents should be structured as a small number of cover pages (preferably one) summarizing the document and an attachment containing the detailed information. The attachments of such long documents, when submitted as delayed contributions, would only be distributed on paper to the participants at the meeting, on request.
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	Telegram ITU GENEVE
	
www.itu.int
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