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- To the Administrations of the Member States


  of the Union;


- To the ITU-T Sector Members.





Copy :


- To the ITU-T study group Chairmen and �   Vice-Chairmen;


- To the Director of the Telecommunication �   Development Bureau;


- To the Director of the Radiocommunication�   Bureau�
�



�
Subject:	�
Updating of the list of addresses for the dispatch of ITU-T and TSB documents �during the 1997-2000 study period�
�



�
Dear Sir,





	As a result of the change in the structure of study groups decided by the World Telecommunication Standardization Conference, which was held in Geneva from 9 to 18 October 1996, Questions have been reallocated among study groups.  Annex 1 to this Circular gives a list of the study groups (and other groups) established by the WTSC (Geneva, 1996).  For the 1997-2000 study programme, the texts of the Questions allocated to each study group will be published in Contribution 1 of each study group.





	In order to ensure correct and efficient distribution of the documents of study groups, as set up by the WTSC-96 for the period 1997-2000, the list of addresses has to be brought up to date.





	This list of addresses, which is used for the distribution of study group reports and contributions of the ITU Telecommunication  Standardization  Sector, and circulars  and collective-letters  of  the Telecommunication Standardization Bureau (TSB), is drawn up at the beginning of every study period on the basis of the replies provided by the Administrations of the Members States of the Union and the ITU-T Sector Members.  It contains the address to which documents are to be sent, with an indication of the number of copies requested in the appropriate working languages.


�



	I would now like to draw your attention to the following points:





1.	With a view to reduce the postal charges incurred by the ITU for the dispatch of documents, it has been decided that, as in the past, the minimum number of copies of each document should be requested.  Furthermore, the delegates to ITU conferences and meetings should bring their own copies to the meeting, since additional copies would no longer be provided when they arrive.





	When you send in your reply, therefore, I would ask you to bear in mind the above economy measures, as you have done successfully on earlier occasions, and to apply as a rule for not more than three to five copies of each document.





2.	As for previous study periods, documents dispatched to the participants of study groups will be sent to a single address, each organization (administration, entity or organization, and regional or international organization) being responsible for its own internal distribution.





	Thanks to this procedure, the number of dispatches and hence postage costs have been reduced.  From the point of view of the TSB, it also ensures that documents reach their destination and are checked on arrival prior to internal distribution.





3.	For each study group, the following documentation will be distributed :





collective-letters,


contributions,


reports.





.	It should be noted that collective-letters, announcing the holding of the ITU-T study group meetings, will be numbered in separate series according to the study group concerned and the number of copies distributed will be the same as for reports.





	All the above mentioned documents will be distributed according to what you indicate in the attached Annex 2.





4.	As in the past, only one copy of TSB circulars will automatically be distributed to all Administrations of Member States and all ITU-T Sector Members.  





5.	With a view to updating the list of addresses for the 1997-2000 study period, could you please return Annex 2, duly completed (indicating also the study groups which are of interest to you), to the Telecommunication Standardization Bureau (TSB) by 15 December 1996 at the very latest.





6.	I would draw your attention to the fact that the list of addresses for the 1993-1996 study period will no longer be used after 15 January 1997.  After that date, documents will be sent only to members who have replied to this Circular.  I would also remind you that since stocks of documents are kept as low as possible, it will be very difficult for the TSB to send documents which have already been circulated to any members who send in their requests after 15 January 1997.








�






	Any change in the list of addresses occurring in the course of the study period should be reported to the TSB (fax: +41 22 730 5853) as soon as possible.  Amendments will be introduced as soon as they are received.





7.	Chairmen and Vice-Chairmen of study groups will of course be sent the documents relating to their own study group.  Their requirements should therefore not be included in the total number of documents requested by your organization.








Yours faithfully,


Th. Irmer�Director of the Telecommunication�Standardization Bureau





























Annexes: 2


�
ANNEX 1�(to TSB Circular 1)





STUDY GROUPS





Designation�
Title�
�
COM 2�
Study Group 2�
Network and service operation�
�
COM 3�
Study Group 3�
Tariff and accounting principles including related telecommunications economic and policy issues�
�
COM 4�
Study Group 4�
TMN and network maintenance�
�
COM 5�
Study Group 5�
Protection against electromagnetic environment effects�
�
COM 6�
Study Group 6�
Outside plant�
�
COM 7�
Study Group 7�
Data networks and open system communications�
�
COM 8�
Study Group 8�
Characteristics of  telematic systems�
�
COM 9�
Study Group 9�
Television and sound transmission�
�
COM 10�
Study Group 10�
Languages and general software aspects for telecommunication systems�
�
COM 11�
Study Group 11�
Signalling requirements and protocols�
�
COM 12�
Study Group 12�
End-to-end transmission performance of networks and terminals�
�
COM 13�
Study Group 13�
General network aspects�
�
COM 15�
Study Group 15�
Transport networks, systems and equipment�
�
COM 16�
Study Group 16�
Multimedia services and systems�
�
�
�
�
�






ADVISORY GROUP





Designation�
Title�
�
TSAG�
Telecommunication Standardization Advisory Group�
�






REGIONAL TARIFF GROUPS OF STUDY GROUP 3


Designation�
Title�
�
GR TAF*�
Tariff Group for Africa�
�
GR TAL*�
Tariff Group for Latin America�
�
GR TAS*�
Tariff Group for Asia and Oceania�
�
GR TEUREM*�
Tariff Group for Europe and the Mediterranean Basin�
�






* The documents of these Regional Tariff Groups are of particular interest for the countries of the region concerned.


�
ANNEX 2�(to TSB Circular 1)





Dispatch of ITU-T reports and contributions �for the 1997-2000 study period





Administration :	………………………………………………………


Operating agency :	………………………………………………………


Industrial or scientific organization :	………………………………………………………


Other entity :	………………………………………………………


Regional or international organization :	………………………………………………………





Address for bulk dispatch of documentation (a single address) :





........................................................................................	Telephone ....................................


........................................................................................	Fax 	:	..............................


........................................................................................	E-mail 	:	..............................


........................................................................................








In the table below, indicate opposite each study group the number of copies required in the column corresponding to the desired language (3 to 5 copies maximum):
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