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�

To the Director-General,

Dear Sir,

1	At the request of the Chairman of the Telecommunication Standardization Advisory Group, Mr. G. Fishman, AT&T, USA, I have the honour to inform you that this Group, which will meet from 14 January 1998 to 21 January 1998, intends to apply the procedure described in Resolution 1, Section 8, of the WTSC (Geneva, 1996) for the approval of a new Recommendation.

2	The draft new Recommendation A.5 proposed for approval will be found in �Annex 1.

3	Having regard to the provisions of Resolution 1, Section 8, I should be grateful if you would inform me by 2400 hours UTC on 5 January 1998 whether your Administration assigns authority to the Telecommunication Standardization Advisory Group that this new Recommendation should be considered for approval at the Telecommunication Standardization Advisory Group meeting.

	Should any Member State be of the opinion that consideration for approval should not proceed, they should advise their reasons for disapproving and indicate the possible changes that would facilitate further consideration and approval of the draft new Recommendation.

4	If  70% or more of the replies from Member States support consideration for approval of this draft new Recommendation at the Telecommunication Standardization Advisory Group meeting, one Plenary session will be devoted to apply the approval procedure.

I accordingly invite your Administration to send a representative to the meeting. The Administrations of Member States of the Union are invited to supply the name of the Head of their delegation. If your Administration wishes to be represented at the meeting by a recognized operating agency, a scientific or industrial organization or another entity dealing with telecommunication matters, the Director should be duly informed, in accordance with Article 19, No. 239, of the Convention of the International Telecommunication Union (Geneva, 1992), as amended by the Plenipotentiary Conference (Kyoto, 1994).

5	The agenda, registration form and all relevant information concerning the Telecommunication Standardization Advisory Group meeting will be available in a Collective-letter to be sent at a later date.

6	Information on the meeting room will be displayed on the screens at the entrances to the ITU headquarters building.

7	After the meeting, the Director of TSB will notify, in a circular, the decision taken on this Recommendation. This information will also be published in the ITU Notification.

Yours faithfully,

Th. Irmer�Director of the Telecommunication�Standardization Bureau



Annex: 1





ANNEX 1 �(To TSB Circular 67)��

	�DRAFT NEW RECOMMENDATION A.5 

	�GENERIC PROCEDURES FOR INCLUDING REFERENCES TO DOCUMENTS OF OTHER ORGANIZATIONS IN ITU-T RECOMMENDATIONS



Summary

�

			This Recommendation provides generic procedures for referencing the documents of other organizations in ITU-T Recommendations.  Section 1 outlines the Scope, Sections 	2 and 3 describe the procedures in detail.  Annex A provides information specific to one organization.  It is intended that future versions of this Recommendation will include annexes containing information regarding additional organizations. �� 		Appendix I provides the format for documenting a Study Group decision with respect to making the reference.







�������DRAFT NEW RECOMMENDATION A.5  



	GENERIC PROCEDURES FOR INCLUDING REFERENCES TO DOCUMENTS OF OTHER ORGANIZATIONS IN ITU-T RECOMMENDATIONS



1.	Scope

	This Recommendation provides generic procedures for referencing the documents of other organizations in ITU-T Recommendations.  Section 1 outlines the Scope, �Sections 2 and 3 describe the procedures in detail.  Annex A provides information specific to one organization.  It is intended that future versions of this Recommendation will include annexes containing information regarding additional organizations.  Appendix I provides the format for documenting a Study Group decision with respect to making the reference.

	Note:	These generic procedures do not apply to references to standards produced by ISO and IEC. The long-standing ability to make such references continues unchanged.

2.	Generic procedures for including references to documents of other organizations in ITU-T Recommendations

2.1	A member of an ITU-T Study Group identifies the need to make a specific reference (either normative or informative) to a document from another organization (referred to as the “referenced organization”) within a specific draft Recommendation.

	Note:	The term document refers to output (such as standards, recommendations, specifications, implementation agreements, etc.) of other organizations (such as forums/consortia, standards development organizations, etc.).�

2.2	The member submits a contribution to the Study Group providing information as outlined below. Use of the format in Appendix I is preferred (Details for ISOC/IETF are provided in Annex A. It is intended that future versions of this Recommendation will include annexes containing information regarding additional organizations).

	2.2.1	A clear description of the document considered for reference (type of document, title, number, version, date, etc.).

	2.2.2	Type of reference (normative or informative).

Note:
	
	Referencing a document that has not yet been approved by the referenced organization can lead to confusion; thus normative referencing shall be limited to approved documents. If absolutely necessary, an informative reference to a document that is not yet approved may be made in the bibliography of the Recommendation.





	2.2.3	Justification for the specific reference, including why incorporation of the full text in the Recommendation is inappropriate.

	2.2.4	Current information, if any, about IPR issues (patents, copyrights, trademarks).

	2.2.5	Other information that might be useful in describing the “Quality” of the document (e.g., length of time it has existed, whether products have been implemented using it, whether conformance requirements are clear, whether the specification is readily and widely available). 

	2.2.6	The degree of stability or maturity of the document.

	2.2.7	Relationship with other existing or emerging documents.

	2.2.8	Identification of any references nested within the referenced text.

	2.2.9	Qualification of referenced organization (per Section 3).

	2.2.10	A full copy of the existing document. No reformatting is necessary.

2.3	The Study Group evaluates the above information and comes to its conclusions based on the usual consensus process. If it decides to make reference to the document, any nested references to other documents should be investigated. The decision of the Study Group shall be documented in the meeting report using the format in Appendix I.

2.4	At the earliest possible moment, upon the request of the Study Group, the TSB should request from the referenced organization a written statement that it agrees to the referencing of the specific document or a family of documents in ITU-T Recommendations. An applicable prior written statement may be used instead. Should the referenced organization decline to provide or acknowledge such a statement, the reference shall not be made.

2.5	If the Study Group decides to make the reference, it should be introduced with the standard text provided in Section 2.9 of Appendix I of Recommendation A.3. Additionally, a note shall be added stating:  "Note:  The reference to a document within this Recommendation does not give it, as a stand-alone document, the status of a Recommendation.” 

Note:		In the case of texts produced jointly by ITU-T and ISO/IEC JTC 1, it is recognized that Recommendation A.23 applies (see Annex A, Appendix II, Section 6.6).











3.	Qualification of referenced organization

To ensure the continued quality of the ITU-T Recommendations, not only is it necessary to evaluate the document being proposed for reference, it is also necessary to consider the referenced organization according to the following set of criteria:

3.1	The same criteria used for qualifying forums and consortia for communication with the ITU-T should be used, as documented in items 1- 6 of Annex A to Recommendation A.4. If the referenced organization has already been qualified for communication with the ITU-T according to Recommendation A.4, the evaluation need not be repeated, and only a note of the result should be made. 

3.2	In addition, the referenced organization should have a process by which its output  documents are published and regularly maintained (i.e., reaffirmed, revised, withdrawn, etc.).

3.3	The referenced organization should also have a document change control process, including a clear, unambiguous document numbering scheme. In particular, a feature to look for is that updated versions of a given document be distinguishable from the earlier versions.

�ANNEX A

(to Recommendation A.5)

Information Specific to ISOC/IETF Documents



The documents of the Internet Society (ISOC) / Internet Engineering Task Force (IETF) are referred to as RFCs (Requests For Comment). The information that should be included in the ITU-T member contribution, following the format in Appendix I, includes:



1.	A clear description of the RFC (standards document or not, title, number, version, date, etc.).

2.	Type of reference (normative or informative).

3.	Justification for the specific reference to the RFC. 

4.	Current information, if any, about IPR issues (some information may be available in the IETF IPR archives at ftp://ds.internic.net/ietf/IPR).

5/6.	The degree of maturity and “Quality” of the RFC, i.e.:

	   (i) For a standards document, whether it is:

	* Best Current Practice

	(defines procedures and operational issues; considered the recommended way to perform a certain function; not required to describe actual current practice)

	* Proposed Standard 

	(stable and well-understood; real implementation desirable but not necessary; no known technical flaws; considered immature)

	* Draft Standard 

	(at least two independent, interoperable implementations and sufficient successful operational experience exist; if IPR issues are known, then independent implementations must be based on at least two separate exercises of the licensing process; considered mature and final form of specification) 

	* Internet Standard 

	(significant implementation and successful operational experience has been obtained)

	   (ii) For a non-standards document, whether it is:

	* Informational, or

	* Experimental

7.	Relationship of the RFC with other existing or emerging documents.

8.	Any references nested within the referenced text.

9.	Qualification of ISOC/IETF:

	9.1 - 9.6  Decisions of ITU Council to admit ISOC to participate in the work of the

 	Sector (June 1995 and June 1996). 

	9.7	The Internet Engineering Steering Group (IESG) is responsible for on-going maintenance of the RFCs when the need arises. Comments on RFCs and corresponding changes are accommodated through the existing standardization process.

	9.8	Each revision of a given RFC has a different RFC number, so no confusion is possible. All RFCs always remain available on-line. An index of RFCs and their status may be found in the IETF archives at ftp://ds.internic.net/rfc/rfc-index.txt

10. 	Other:  If the Study Group decides to make the reference to the RFC, the reference should always be made by RFC number (and not by other designations such as STD, BCP, etc.). References should not be made to documents referred to as "Internet Drafts" or RFCs categorized as “Historic”.

�APPENDIX I

(to Recommendation A.5)



Format for documenting a Study Group decision



The decision of the Study Group with respect to making the reference must be documented�in the meeting record using the following format:



1.	Clear description of the document

		(type of document, title, number, version, date, etc.)

	

2.	Type of reference 

		(normative or informative)

	

3.		Justification for the specific reference 

		(including why incorporation of the full text in the Recommendation is inappropriate)



4.	Current information, if any, about IPR issues 

		(including patents, copyrights, trademarks)



5.	Other useful information describing the “Quality” of the document 

		(e.g., length of time it has existed, whether products have been implemented using it, 		whether conformance requirements are clear, whether the specification is readily and 		widely available)



6.	The degree of stability or maturity of the document	



7.	Relationship with other existing or emerging documents



8.	Any references nested within the referenced text



9.	Qualification of referenced organization:

		(If the referenced organization has already been qualified for communication with the�		ITU-T per the criteria in Annex A of Recommendation A.4, a note of this result should�		be made, and only the additional items 9.7 & 9.8 need to be addressed)

		9.1  Objectives

		9.2  Organization: legal status and secretariat

		9.3  Membership

		9.4  Technical subject area

		9.5  IPR Policy		

		9.6  Working methods/processes

		9.7  Document publication and maintenance process

		9.8  Document change control process

�10.	Other

		(for any supplementary information).�







_________________________
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