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- To the Administrations of Member States 


  of the Union


- To ITU-T Sector Members;


- To the ITU-T study group Chairmen and Vice-�   Chairmen�
�



�
Subject:	�
Progress on EDH use and implementation�
�



�



To the Director-General,


Dear Sir,


	Further to TSB Circular 4 of 15 November 1996 giving information on WTSC-96 Resolutions on Electronic Document Handling (EDH), and in order to respond to


Resolution 25 (Action Plan to encourage the use of Electronic Document Handling), as well as to respond to a request made at the last meeting (Geneva, 14-21 January 1998) of the Telecommunication Standardization Advisory Group (see Report TSAG-R 12), please find attached in Annex 1 a progress report on the use and implementation of EDH.


	I should be grateful if you would forward this information to your staff or services concerned.


Yours faithfully,





Th. Irmer�Director of the Telecommunication�Standardization Bureau


Annex: 1


�
Annex 1�(to TSB Circular 107)





PROGRESS ON EDH: USE AND IMPLEMENTATION


_______





1.	Electronic submission of documents to TSB


	Appendix II to Recommendation A.2 (WTSC-96) contains the guide for the electronic submission of documents to TSB. It should be noted that a great number of documents and texts are submitted electronically to TSB and that the observance of the guidelines given in the above-mentioned Appendix facilitates and accelerates the processing of the files. Study Group members are thus encouraged to follow the procedure described in the guide when submitting their documents electronically. 


	As mentioned in the guide, to facilitate electronic document processing in the ITU, it is recommended that documents be prepared using the standardized document templates. These templates can be found on the ITU Web site (http://wwww.itu.int/itudoc/itu-t/template).





2.	Access to the formal area


On the ITU Web site: http://www.itu.int/ITU-T/index.html  information can be found on (amongst others):


Recommendations


Circulars


Study Groups





After selecting the Study Group, the following display will appear:


Collective letters


Contributions


Delayed Contributions


Reports


A TIES username and password is required for downloading the full text of contributions and reports.


ITU Member States and Sector Members may request a TIES account from the TIES helpdesk at: helpdesk@itu.int.





3.	Access to the informal FTP area and associated email mailing lists


	This electronic facility is a useful tool which has been made available to the Study Groups for their correspondence work. It was first introduced during the last study period and several ITU-T Study Groups have been using it.  In order to have access to the informal FTP area, you must first have a TIES account (see above).


	To connect to the informal FTP area there are three possibilities:


use Telnet and connect as described in Appendix II to Recommendation A.2


use your own FTP client: e.g. WS_FTP, Absolute FTP, Bulletproof FTP, Crystal FTP, FreeWay FTP, FTP connect, etc (this kind of software can be downloaded freely from the internet)


use a Web browser and type in this address: ftp://username:password@ties.itu.int/u/tsg##/sg## (replace ## with your Study Group number). With the address: http://ties.itu.int the ITU TIES-server can be accessed, after entering the username and password, the Study Group can be accessed.





	It should be noted that Study Group members who wish to use this facility must be TIES registered users and in addition, for the time being, users have to subscribe to at least one of the associated email mailing lists in order to access to the Study Groups informal FTP area.


	To subscribe to an associated email mailing list, an email message must be sent to the following email address:


	tsbedh@itu.int


The message should contain the following information:


email mailing list(s) to which the member wishes to subscribe:


full name:


Member State/Sector Member (name and address):


email address:


TIES username:


	Please note that the TSB EDH section does not confirm the subscriptions to the email mailing lists; members who send requests for subscriptions will receive confirmation of their subscription in a welcome message sent by the ITU Mail Server (one message for each email mailing list they subscribe to). 


	In case of change in the subscription information, and especially in case of change in the email address, modifications should be communicated to the above-mentioned address to avoid the non-delivery of messages and/or problems of accessing the informal FTP area.





3.1	Example of the structure of the informal FTP area and email mailing lists


	To give an idea of the structure of the informal FTP area, an example is given below (replace ## with your Study Group number) i.e.:, 2,3,4,5,6,7,8,9,10,11,12,13,14,15,16 or tsg## by tsag):





Structure of an informal FTP area�
Name of email mailing lists�
Address of email mailing lists�
�
�
�
/u/tsg##/sg##�
�
�
�
�
�
�
edh�
�
tsg##edh�
tsg##edh@itu.int�
�
�
gen�
�
tsg##gen�
tsg##gen@itu.int�
�
�
ls�
�
�
�
�
�
�
incoming�
�
�
�
�
�
outgoing�
�
�
�
�
td �
�
�
�
�
�
wp1�
�
�
�
�
�
�
gen�
tsg##wp1�
tsg##wp1@itu.int�
�
�
�
q1�
tsg##q1�
tsg##q1@itu.int�
�
�
wp2�
�
�
�
�
�
�
gen�
tsg##wp2�
tsg##wp2@itu.int�
�
�
�
q2�
tsg##q2�
tsg##q2@itu.int�
�
�
wp3�
�
�
�
�
�
�
gen�
tsg##wp3�
tsg##wp3@itu.int�
�
�
�
q3�
tsg##q3�
tsg##q3@itu.int�
�



3.2	Temporary Documents on the informal FTP area


Since January 1998 Temporary Documents are to be found on the informal FTP area. As can be seen in the example, a first-level subdirectory called ‘td’ has been created in the informal FTP area of the Study Groups. Just before the meeting temporary documents will be put in the ‘td-area’ and they will remain there until after the next meeting.  For management reasons, only the TSB has write access to this ‘td’-area.





3.3	Liaison Statements on the informal FTP area


Liaison Statements will be posted on a trial basis on the informal FTP area. As a result, a first-level subdirectory called ‘ls’ has been created in the informal FTP area of the Study Groups. In this ‘ls’ sub-directory a distinction has been made: incoming and outgoing.  This was done to differentiate the incoming liaison statements from the outgoing ones. For management reasons, only the TSB has write access to this ‘ls’-area.
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