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Dear Sir,


1	I have pleasure in announcing the schedule of the ITU Telecommunication Standardization Sector meetings for 1999 (in Annex hereto).


2	As in the past, a collective-letter giving details on the organization and agenda of each meeting will be sent out in accordance with the decisions taken by the WTSC-96.


3	This meeting schedule should help Administrations of the Member States of the Union as well as ITU-T Sector Members to make arrangements to participate in the work of the ITU Telecommunication Standardization Sector in order to ensure that the ITU-T Recommendations reflect the needs of its membership.


	In this connection, I should like in particular to urge Administrations of the Member States of the Union, as well as ITU-T Sector Members which have not been able to participate regularly in �ITU-T meetings in the past, to endeavour to take part in meetings and in the preparation of texts.  It is important that the different language groups should be represented when texts are prepared, in particular in drafting groups within the different study groups, so that as far as possible the texts drawn up do not require technical editing and can thus be disseminated as quickly as possible.





�
4	In order to facilitate the material preparation of meetings, I should like to draw your attention to the decisions taken by WTSC-96, and particularly to the following three items:


	-	Submission of contributions


		Contributions received at least two months before the meeting shall be published and mailed to Administrations of the Member States of the Union, as well as ITU-T Sector Members registered in the relevant Study Group (see TSB Circular 1).


		Contributions received less than two months before the meeting must reach the Telecommunication Standardization Bureau (TSB) at the latest 7 working days before the date set for the opening of the meeting and will be published as delayed contributions (see Annex, final column for the deadline).


		All contributions received in electronic form will be posted on the relevant ITU-T study group homepage on the ITU Website.


	-	Interpretation


		To enable us to make the necessary arrangements for the recruitment of interpreters, requests for interpretation should be announced at the latest 90 days prior to a meeting.


	-	List of participants


		For the efficient organization of meetings, Administrations of the Member States of the Union and ITU-T Sector Members should, as soon as possible after receipt of the relevant collective�letter, send the TSB a list of its participants' names together with a registration form for each participant. Registration forms are annexed to the collective-letters announcing details of meetings.


5	The programme of ITU-T meetings has been established in line with the general programme of ITU meetings and conferences adopted by the Council at its May 1998 session. Since all ITU services will have to cope with a heavy schedule of meetings, it would be most helpful if you could advise your staff to adhere strictly to the decisions taken by WTSC-96, in particular regarding documentation.


Yours faithfully,���Th. Irmer�Director of the Telecommunication�Standardization Bureau


Annex: as mentioned
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(to TSB Circular 136)





Schedule of ITU-T meetings for 1999





SG / WP�
Date�
Place�
Delayed - deadline�
�
�
�
�
�
�
SG/WP 10�
4 - 12 February�
Geneva�
	25 January�
�
SG/WP 13�
15- 26 February�
Geneva�
	3 February�
�
SG/WP 5�
22 - 26 February�
Geneva�
	10 February�
�
SG/WP 11�
1 - 19 March�
Geneva�
	17 February�
�
SG/WP 4�
15 - 26 March�
Geneva�
	3 March�
�
SG 8�
24 March - 1 April�
Geneva�
	12 March�
�
TSAG�
12 - 16 April�
Geneva�
	31 March�
�
SG/WP 16�
19 - 30 April     *)�
Geneva  *)�
	7 April�
�
SG/WP 2�
4 - 14 May�
Geneva�
	22 April�
�
SG/WP 3�
2 -11 June�
Geneva�
	21 May�
�
SG/WP 7�
7 - 18 June�
Geneva�
	26 May�
�
SG/WP 15�
21 June - 2 July�
Geneva�
	9 June�
�
SG/WP 9�
13 - 17 September�
Geneva�
	1 September�
�
SG/WP 6�
20 - 24 September�
Geneva�
	8 September�
�
SG/WP 12�
21 September - 1 October�
Geneva�
	9 September�
�
TSAG�
25 - 29 October�
Geneva�
	13 October�
�
SG/WP 10�
11 - 19 November�
Geneva�
	1 November�
�
SG/WP 11�
22 November - 10 December�
Geneva�
	10 November�
�
�
�
�
�
�
*) Dates and place to be confirmed.
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