INTERNATIONAL TELECOMMUNICATION UNION

Telecommunication�Standardization Bureau����	Geneva, 20 October 1997



Ref:�TSB Collective-letter 3/11



��Tel:�+41 22 730 5866��Fax:�+41 22 730 5853��



-	To the Administrations of the Member States�of the Union and to ITU-T Sector Members participating in the work of Study Group 11��Subject:�Meeting of Working Party 1/11�(Signalling for Broadband and Multimedia Networks and Services), �Kochi (Japan)�21-30 January 1998��

Dear Sir,

1	As announced at the September 1997 meeting of Study Group 11 and with my agreement, I would like to inform you that Working Party 1 of Study Group 11 (Signalling for Broadband and Multimedia Networks and Services) will meet in Kochi (Japan) from Wednesday 21 to Friday 30 January 1998 inclusive at kind invitation of the Japanese Administration.

Registration for the meeting will commence at 0900 hours on the first day, and the meeting will commence at 0930 hours.

The discussions will be in one language only complying with decisions taken in accordance with the provisions in force. 

2	The meeting will take place at:

	Asahi Royal Hotel						Tel:	+81 888 85 5111�	9-15 Kutanda-cho						Fax:	+81 888 85 5115�	Kochi 780�	Japan

3	The draft agenda and workplan for the meeting, as prepared by the Working Party 1/11 Chairman is set out in Annex 1 hereto.

In Annex 2 you will find practical information provided by the inviting Administration, including hotel reservation details.

�4	Pursuant to the provisions of Recommendation A.1 of the WTSC (Geneva, 1996), contributions to the work of the Study Group shall be submitted to the Director of the Telecommunication Standardization Bureau (TSB).

	a)	Contributions received at least two months before the meeting shall be published and mailed to the Administrations of the Member States of the Union and to ITU-T Sector Members registered in this Study Group.

	b)	Contributions received by the Director less than two months but not less than seven working days before the date set for the opening of the meeting shall be published as "delayed contributions" and shall be distributed at the beginning of the meeting to only the participants present. Therefore, such contributions must be received by the TSB not later than 9 January 1997.

With a view to settling any questions which might arise concerning contributions, the name, the fax and telephone numbers and the e-mail address of the person to be contacted should be indicated on contributions.  Accordingly, please give those details on the cover page of all contributions.

You are encouraged to submit documents electronically. For detailed instructions, please refer to Annex 2 to TSB Circular 4 of 15 November 1996.

5	You are requested to make your hotel reservation prior to 10 December 1997.

6	In order to enable the TSB to make the necessary arrangements concerning the documentation and organization of the meeting, I should be grateful if you would send me, by letter or fax (No.: +41 22 730 5853), as soon as possible, but not later than 18 December 1997, the list of people who will be representing your Administration, recognized operating agency, scientific or industrial organization, other entity dealing with telecommunication matters, or regional and/or international organization. The registration form in Annex 3, duly completed (one per participant), should be attached to the above-mentioned list.

7	The principal aim of this meeting will be to finalize the draft Recommendations for Resolution 1 Determination to be submitted for approval at the May 1998 meeting of Study Group 11.



Yours faithfully,

Th. Irmer�Director of the Telecommunication�Standardization Bureau

Annexes : 3

�Annex 1�(to TSB Collective-letter 3/11)��Draft Agenda��Working Party 1/11meeting - Kochi (Japan) - 21-30 January 1998��(Note 1)

	1.	Opening of the Plenary meeting

	2.	Approval of the Agenda

	3.	Organizational matters

	4.	Allocation of documents

	5.	Review of inputs relevant to multiple SWPs

	6.	Coordination items for Working Party 1

	7.	Sub-working Party Meetings for Questions 6/11, 13/11 and 20/11

	8.	Report of the Sub-working Party Meeting

	9.	Determination of Recommendations for Decision approval at May 1998 SG11 meeting

	10.	Approval of Liaison Statements

	11.	Future Work

	12.	Other Business

	13.	Closure of the meeting

Note 1:	Agenda Items 1 to 6 will be taken at the opening plenary session, Monday 26 January 1998;�	Items 8 to 15 will be taken at the closing plenary session, Friday 30 January 1998.



Draft Time Allocation for the WP1/11 Meeting�Kochi (Japan) - 21-30 January 1998



DATES

WP 1/11�21�22�23��26�27�28�29�30���Plenary�������_  .������__.__���Joint SWPs 1-1/1-2/1-3��������. _������SWP 1-1 - Q6/11�B-ISDN Signalling requirements���__.__��__.__��__.__���  _.  _��__._����.__����SWP 1-2 - Q20/11 DSS2�������  _.  _��__._��__.__��__.__����SWP 1-3 - Q13/11 B-ISUP�������  _.  _��__._��__.__��__.__����WP 1/11 Management�� ._  ����  ._�����*������Joint SWPs 1-2 & 1-3 (to be decided by SWPs 1-2 and 1-3 Chairmen)��������������

*   18:30 to 19:30 hours

�Annex 2�(to TSB Collective-letter 3/11)��Practical Information

(Kochi (Japan) - 21-30 January 1998)



1.	Conference Site



	ASAHI ROYAL HOTEL					Tel.:	+81 888 85 5111

	9-15 Kutanda-cho						Fax:	+81 888 85 5115

	KOCHI 780

	Japan

Asahi Royal Hotel is located in the center of Kochi city, close to entertainment, restaurants, shopping, financial district and City Hall.

The Registration Desk is located on the meeting site of Asahi Royal Hotel

	from 9:00 to 9:30 on Wednesday, 21 and

	from 9:00 to 9:30 on Monday, 26 January 1998.

The Telecom Center (telephone, fax, Internet) will be available for participants during the meeting period.

2.	General Information about Japan

2.1	Electrical Appliances

Japan operates on 100-110 volts for electrical appliances.  The frequency is 60 Hz in Western Japan including Kochi, and 50 Hz in Eastern Japan, including Tokyo.

2.2	Passports and Visas

All foreign visitors entering Japan must have a valid passport.  Participants requiring visas should apply to Japanese Consular offices or diplomatic missions in their own countries prior to departure. For details, participants are advised to contact their local travel agents or carriers.

If you need to have an invitation letter for this meeting or certificate of guarantee, please get in touch with the CONTACT PERSON in the New ITU Association of Japan by fax (please see § 10).

2.3	Customs

You may bring the following into Japan duty-free: 3 bottles (720ml) of liquor: 400 cigarettes or 100 cigars: 2 ounces of perfume: 2 extra watches (each valued less than ¥ 30,000): gifts and souvenirs other than the above whose total market value does not exceed ¥ 200,000.  Firearms, other types of weapons and narcotics are very strictly prohibited.

2.4	Insurance

The organizer cannot accept responsibility for accidents which might occur.  Delegates are encouraged to obtain travel insurance (medical, personal accident and luggage) in their home country prior to departure.

2.5	Currency Exchange

Only Japanese yen indicated by ¥ ( $ 1 = ¥ 118.50, SFr. 1 = ¥ 79.43 as of October 1997) is acceptable at stores and restaurants.

As there are no money exchange facilities at Kochi Airport, all the participants are strongly requested to exchange at the International Airport at which they arrive in Japan.

At the conference site you can buy yen for US dollar ($), UK pound (£), German mark (DM), Swiss frank (SFr) and France frank (FFr) on presentation of your passport. 

Other foreign currency may be exchanged with your passport presentation at Shikoku bank, which is located nearby the conference site.

�2.6	Traveller’s Checks and Credit Cards

Traveler’s checks are accepted only by leading banks and major hotels in principal cities and the use of traveler’s checks in Japan is not as popular as in some other countries. Only the traveler’s checks of US $ can be exchanged into Japanese yen at the conference site. Master Card, Diners Club, Visa and American Express credit cards are widely accepted at hotels, department stores, shops and restaurants. Other International credit cards have not been introduced to Japan as yet.

2.7	Tipping

There is no custom of individual tipping in Japan.  Tips are usually included in the bill as a service charge, if needed.

3.	General Information about Kochi

Japan consists of four main islands: Hokkaido, Honshu, Shikoku and Kyushu. Shikoku, which literally means four countries, has four prefectures: Ehime, Kagawa, Tokushima and Kochi. Kochi is not a big city like Tokyo or Osaka, so Japanese traditional culture, manners and customs remain there as they used to be.

Eighty-four percent of Kochi is composed of mountains and forests with up to 700 km of Pacific coastline and countless clean flowing rivers.  Among them Shimanto River, said to be the last natural, free flowing river in Japan, is a popular location for canoeing.

Regarding to the local dishes, as you can imagine from the existence of rich natural resources, local dishes of Kochi are characterized by their use of Kochi own ingredients such as law fish and edible wild plants.

Bounded by the steep Shikoku Mountains and the Seto Island sea, Kochi is isolated from mainstream Japan.  This is one of the reasons a distinctive culture has developed in Kochi. Around the prefecture there are many establishments and museums that portray the life of Kochi people throughout the ages.

In addition to that nearly no other place has produced such varied historical figures as Kochi; there have been samurai, politicians, scholars etc.  It isn’t an over-statement to say that they were greatly influenced by the natural features of Kochi.

In the very fine circumstances as explained above you can surely have your stay comfortable and the meeting successful.

3.1	Climate

The temperature will range between +6 (C and +11.5 °C and the moisture will be 62% on January. There will not be much rain in this season.

3.2	Shopping

Most department stores are open from 10:00 hours to around 18:30 hours.  They are open on Sundays and national holidays, but usually closed on one other day in the week, depending on the store.

Business hours for other shops like retail shops vary, but most operate from 10:00 to 18:00. They are open on Sundays and national holidays.

3.3	Access to Kochi

Please see map (Appendix 2 and 3 to Annex 2).

4.	Personal Computers

4.1	Accepted Diskette Formats

	-	IBM and compatible:		3 1/2’’(720K or 1.4MB) diskettes

	-	Apple Macintosh formatted diskettes

�4.2	Word Processing Standards

Currently, the following word processors and their printers (A4 size only) are available for use in the Telecom Center at the conference site.



IBM PC Compatible����Microsoft Word for Windows 95��version 7.0��

Apple Macintosh����Microsoft Word for Macintosh��version 6.0��

This Telecom Center will probably be crowded throughout the meeting period, so, if possible, please bring lap-top computers or word processors with you.

5.	Official Travel Agent

The Japan Travel Bureau, Inc. (JTB) has been appointed as the official travel agent for the meeting and will handle reservation of hotel accommodation.  Inquiries and applications concerning arrangement should be addressed to:

	Japan Travel Bureau, Inc.	Phone:		(81-3-5620-9499

	International Travel Division	Fax:		(81-3-5620-9499

	Convention Center(CD100993-639)

	5-5-2 Kiba, Koto-ku

	Tokyo 135 Japan

Please see the Hotel Application Form (Appendix 1 to Annex 2)

Through this Travel Agent you will have the privilege to reserve the hotel accommodation by the special rate of price that is set for the meeting.  If you apply for the hotel accommodation directly by yourself, it will be more expensive as the normal rate will be adopted.

6.	Hotel Reservations and Deposits

JTB has blocked off rooms at preferential rate shown below at Asahi Royal Hotel in Kochi during the Meeting period.  Reservations will be made on a first-come, first-serve basis.



Asahi Royal Hotel�Room rates (¥)�Address/Phone/Fax��Room Type��Check-in time/Check-out time��Single with bath��¥ 8,500�9-15 Kutanda, Kochi-shi�Kochi 780��Single use of Twin with bath��¥ 11,000�Tel: 	+81-888-85-5111�Fax: 	+81-888-85-5115��Twin with bath��¥ 15,000�Check-in time 14:00/Check-out time 11:00��Note 1:	Room rates include service charge, tax and breakfast. No refund will be made if you do not take breakfast.

�Participants wishing to reserve hotel accommodation as described herein should complete the form and return it to the Japan Travel Bureau no later than 10 December 1997. (Confirmation sheet will be sent by JTB.)

Applications for hotel accommodation should be accompanied by a remittance covering the hotel deposit of ¥ 20,000 (per room) plus the handling charge of ¥ 800 (per room) due to JTB. All expenses should be paid to the hotel when checking out, deducting the hotel deposit. No reservations will be confirmed in the absence of this payment. 

Personal checks are not accepted.  All payments must be in Japanese yen.

The hotel deposit will be credited to your bill when checking out.

Payments should be in the form of:

	-	Charge to the credit card. The following credit cards are acceptable:	-Visa Card

							-Master Card

							-Diners Club

							-American Express 

	-	A bank transfer to the Japan Travel Bureau, Inc. (Message: CD100993-639) account at the

		Bank of Tokyo Mitsubishi

		Shin-Marunouchi Branch

		1-4-2 Marunouchi, Chiyoda-ku,

		Tokyo 100 Japan				(Account number:1025740)

	-	A bank draft payable to the order of the Japan Travel Bureau, Inc.

7.	Cancellation of Reservation

If you wish to cancel a reservation of hotel accommodation, you must send written notification to the Japan Travel Bureau.

The following cancellation fees will be deducted before refunding.

Date cancellation received:

	-	up to 9 days before the first night of stay:	¥ 2,000

	-	2 to 8 days before:	20% of daily room charge (minimum ¥ 2,000)

	-	less than 2 days before, or no notice given:	100% of daily room charge 

8.	Welcome Reception

The participants and accompanying persons are cordially invited to attend the Reception hosted by �ITU-T SG11 WP1 Kochi Meeting Committee in the Water Fall Room located on the 5th floor of Asahi Royal Hotel on Monday, 26 January 1998.

9.	Guide Book

A guide book will be provided to participants at the registration with all information needed to attend the meeting (including facilities in Asahi Royal Hotel: meeting room allocation, etc.).

�10.	Contact Person

If you have any questions about the meeting arrangements, please contact:

	Mr. Toshio Tanaka	Fax:	(81 3 5820 5621

	Deputy Director, Technical Department	e-mail:	to-tanaka@ituaj.or.jp�	The New ITU Association of Japan, Inc.

	Kyodo Building, 5th Floor 

	2-4-10, Iwamoto-cho Chiyoda-ku

	Tokyo 101

	Japan

	(	Those who need the Invitation Letter and/or VISA Supporting Letter for entering Japan are strongly requested to contact above address by 10 December 1997 at latest.

�Appendix 1�(to Annex 2 to TSB Collective-letter 3/11)



ITU-T SG 11 WP 1/11 MEETING - 21-30 January 1998 - Kochi (Japan)

APPLICATION FORM FOR HOTEL AND TOURS



�Please complete and return this form to:

	Japan Travel Bureau, Inc.	Deadline: December 10, 1997

	International Travel Division�	Convention Center (CD100993-639)�	5-5-2, Kiba, Koto-ku, Tokyo 135, Japan	Fax: +81-3-5620-9499

�

(Please type or print in block letters and check appropriate boxes.)

FULL NAME:  �  Prof. �  Dr. �  Mr. �  Ms.

Family name:						Given name:��ORGANIZATION:											

FULL ADDRESS: �  Office �  Home									

													

Postal code:				Country 							

Phone							Fax:						

Arrival Schedule: Arriving at                            (airport) on                                (date) by                         (flight number)

Name of Accompanying person(s) if any:   � Mr. � Ms.

Family name					Given name��HOTEL ACCOMMODATIONS

Hotel Name�Number of rooms�Room type�Period of stay���ASAHI ROYAL HOTEL�(if more than one)� �  Single

 �  Single use of Twin

 �  Twin�Check out�Check in

		for        night(s)��THE AMOUNT OF REMITTANCE (Hotel deposit & Handling charge)

-	If total amount of the room charge during the period is more than ¥ 20,000:  ¥ 20,000   +   ¥ 800  =  ¥ 20,800 

or

-	If total amount of the room charge during the period is less than ¥ 20,000:

¥                                  (one night room charge)  +  ¥ 800   =  ¥                            

THE METHOD OF REMITTANCE 

�  Credit card:   �  VISA   �  MasterCard   �  Diners Club   �  AMEX    �  JCBCard

	Card number:											

	Name of card holder:						Expiration date:	  		

	Authorized signature:										

�  Bank transfer

I(We) have remitted the above sum of total on                                                            (date) by the name of�                                                                                                                                                      (name of remitter) �through                                                                                                                                              (name of bank) to:

Bank: Bank of Tokyo Mitsubishi, Shin-Marunouchi Branch, 1-4-2, Marunouchi, Chiyoda-ku, Tokyo 100, Japan

Account number: 1025740        Account name: Japan Travel Bureau, Inc. (Message: CD100993-639)

	*   We should appreciate your sending us a copy of the bank receipt for your remittance to avoid the possible confusion.

Date:				  Signature:					

(This application will become valid upon receipt for confirmation from JTB.)

�Appendix 2

(to Annex 2 to TSB Collective-letter 3/11)

ACCESS TO KOCHI FROM MAJOR AIRPORTS IN JAPAN

 

���	Fukuoka Int’l Airport	Kansai Int’l Airport	New Tokyo Int’l Airport (Narita)

������	by Domestic Flight	by Domestic Flight	by Airport Limousine Bus

	Fare: ¥ 17,650		Fare: ¥ 11,850		Fare: ¥ 3,000

	Flight hours: 50 min.		Flight hours: 40 min.	Running hours: about 120 min.

	Departure time:		Departure time:	Departure time:

	11:15, 17:30		08:20, 13:40,		06:55 - 21:20

		19:20		(10-20 min. intervals)

		

�									Tokyo Int’l Airport (Haneda)

��	by Domestic Flight

		Fare: ¥ 23,350

		Flight hours: 75 min.

		Departure time:

		08:30, 09:45, 

		11:00, 14:55,

	15:55, 18:45 

�

	KOCHI AIRPORT

���			by Airport Limousine Bus 

�	by Taxi	Fare: ¥ 700

	Fare: approx. ¥ 4,500		Running hours: about 40 min.

	Running hours: about 30 min.	Departure time:08:10-20:10

		OR	(20 min. intervals)

�	by Airport Limousine Bus + Street Car (or On Foot)

�	(Please see Appendix 3)	JR Kochi Station

��	Fare: ¥ 700 & ¥ 180	by Taxi

	Running hours: about 30 min. & about 10 min.	Fare: ¥ 1,000

	(20 min. intervals)	Running hours: 5 min.





�

	CONFERENCE SITE (ASAHI ROYAL HOTEL)





			(as of October 1997)





�

Appendix 3

(to Annex 2 to TSB Collective-letter 3/11)��The way to Asahi Royal Hotel from Hariyamabashi bus stop









   N

�����

��                                                              JR  KOCHI Station

����



���                                                                                                  �  Street Car Line

����                                     Bus stop for Airport                         Kochi Ekimae Station



��                                     Daimaru                               Information

���                                     Store                                     Center 

������                                                                  �                                        ASAHI ROYAL

����                                   Chuou                                      Hariyamabashi                      HOTEL

����                             Park                                         Bus Stop                          (Meeting Site)

���                                                                                        Saenbacho Station

�����                 ������������������                                     �                    �                       �   

��������                                       Shikoku                           Seibu

��������                                       Bank                �             Store

�





                                                                                                                    Kutanda-cho

�������

����                       Kagami River                                                                Kutanda Bridge

��





                                                                                                                              (((

                                                                                                                         Kochi Airport

                                                                                                                                  (

                                                    Please take the Airport bus 

                                                                                              at Harimayabashi Bus Stop.



�ITU - TSB���ANNEX 3�(to TSB Collective-letter 3/11)�To be returned�by 18 December 1997��TSB Fax: +41 22 730 58 53��

Working Party 1/11 - Kochi (Japan) - 21-30 January 1998



Formule de participation  -  Registration Form  -  Formulario de inscripción





1.	M.  Mme  Mlle

	Mr.  Mrs.  Miss	________________________________________	___________________________________

	Sr.  Sra.  Srta.		(nom / family name / apellidos)		(prénom / first name / nombre)



2.�Pays / Country / País��________________________________________________________________��

3.��Administration / Administración�________________________________________________________________��

���Chef de délégation���Adjoint���Délégué�����Head of delegation���Deputy���Delegate�����Jefe de delegación���Suplente���Delegado��

ou  -  or  -  o

�������Exploitation reconnue�����Recognized operating agency�___________________________________________________________����Empresa de explotación reconocida���

��Organisme scientifique ou industriel�����Scientific or industrial organization�___________________________________________________________����Organismo científico o industrial���

��Autre entité s'occupant des questions de télécommunication�����Other entity dealing with telecommunication matters�________________________________________����Otra entidad que se ocupe de cuestiones de telecomunicaciones���

��Organisation régionale et/ou internationale�����Regional and/or International organization�________________________________________________________����Organización regional y/o internacional���

4.�Adresse officielle��______________________________________________________________________________���Official address�����Dirección oficial��______________________________________________________________________________��

�TEL. (office)  __________________________���FAX  _____________________________�TX  _________________���TEL. (private)  _________________________���Email  _____________________________________________________���

5.	Adresse privée pendant la réunion	____________________________________

	Private address during the meeting		TEL.	_____________________

	Dirección privada durante la reunión	____________________________________



6.�Je désire recevoir les documents en�����������I wish to receive the documents in��Français���English���Español���Deseo recibir los documentos en idioma����������

	Signature / Firma   _________________________________		Date / Fecha__________________________



Réservé au TSB / For TSB use only / Para uso exclusivo de la TSB��

Franchise���Section���Casier���
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