INTERNATIONAL TELECOMMUNICATION UNION

Telecommunication�Standardization Bureau����	Geneva, 5 August 1998



Ref:�TSB Collective-letter 5/11



��Tel:�+41 22 730 5866��Fax:�+41 22 730 5853��



-	To the Administrations of the Member States�of the Union and to ITU-T Sector Members participating in the work of Study Group 11��Subject:�Meeting of Working Party 1/11�(Signalling for Broadband and Multimedia Networks and Services), �Ostend (Belgium), 12-20 November 1998��

Dear Sir,

1	As announced at the May 1998 meeting of Study Group 11 and with my agreement, I would like to inform you that Working Party 1 of Study Group 11 (Signalling for Broadband and Multimedia Networks and Services) will meet in Ostend (Belgium) from Thursday 12 to Friday 20 November 1998 inclusive at kind invitation of Belgacom.

Registration for the meeting will commence at 0900 hours on the first day, and the meeting will commence at 0930 hours.

The discussions will be in one language only complying with decisions taken in accordance with the provisions in force. 

2	The meeting will take place at:

	Andromeda Hotel						Tel:	+32 59 80 66 11�	Kursaal Westhelling 5					Fax:	+32 59 80 66 29�	B-8400 Ostend�	Belgium

3	The draft agenda and workplan for the meeting, as prepared by the Working Party 1/11 Chairman is set out in Annex 1 hereto.

In Annex 2 you will find practical information provided by the inviting organization, including hotel reservation details.

�4	Pursuant to the provisions of Recommendation A.1 of the WTSC (Geneva, 1996), contributions to the work of the Study Group shall be submitted to the Director of the Telecommunication Standardization Bureau (TSB).

	a)	Contributions received at least two months before the meeting shall be published and mailed to the Administrations of the Member States of the Union and to ITU-T Sector Members registered in this Study Group.

	b)	Contributions received by the Director less than two months but not less than seven working days before the date set for the opening of the meeting shall be published as "delayed contributions" and shall be distributed at the beginning of the meeting to only the participants present. Therefore, such contributions must be received by the TSB not later than 2 November 1998.

With a view to settling any questions which might arise concerning contributions, the name, the fax and telephone numbers and the e-mail address of the person to be contacted should be indicated on contributions.  Accordingly, please give those details on the cover page of all contributions.

You are encouraged to submit documents electronically. For detailed instructions, please refer to Annex 2 to TSB Circular 4 of 15 November 1996.

5	You are requested to make your hotel reservation prior to 1 November 1998.

6	In order to enable the TSB to make the necessary arrangements concerning the documentation and organization of the meeting, I should be grateful if you would send me, by letter or fax (No.: +41 22 730 5853), as soon as possible, but not later than 12 October 1998, the list of people who will be representing your Administration, recognized operating agency, scientific or industrial organization, other entity dealing with telecommunication matters, or regional and/or international organization. The registration form in Annex 3, duly completed (one per participant), should be attached to the above-mentioned list.

7	The principal aim of this meeting will be to finalize the draft Recommendations for Resolution 1 Determination to be submitted for approval at the March 1999 meeting of Study Group 11.



Yours faithfully,

Th. Irmer�Director of the Telecommunication�Standardization Bureau

Annexes : 3

�E/F/S



Annex 1�(to TSB Collective-letter 5/11)��Draft Agenda��Working Party 1/11meeting - Ostend (Belgium) - 12-20 November 1998



	1.	Approval of the agenda for the plenary meeting

	2.	Organizational matters

	3.	Allocation of documents

	4.	Review of inputs

	5.	Coordination items for Working Party 1/11

	6.	Determination of Recommendations for Decision at March 1999 SG11 meeting

	7.	Approval of Liaison Statements

	8.	Introduction of current study status of IMT 2000

	9.	Future Work

	10.	Closure of the meeting





Draft Time Allocation for the WP1/11 Meeting�Ostend (Belgium) - 12-20 November 1998



DATES

WP 1/11�12�13��16�17�18�19�20���Plenary������������----.----���Joint SWPs 1-1/1-2/1-3������-   .    ��    .   -������SWP 1-1 - Q6/11�B-ISDN Signalling requirements���AAL2�----.----��Other�----.----����� - -. - -�� - -. - -��----.    ����SWP 1-2 - Q20/11 DSS2������ ---. ---��  --.--- ��    .----��    .----����SWP 1-3 - Q13/11 B-ISUP������ ---. ---��  --.--- ��    .----��    .----����Joint SWPs 1-2 & 1-3�����������----.    �����Joint AAL2 (Qs 13 & 20/11)������ ---. ---��----.--- ��----. ---��----.----����Joint Internet (Qs 13 & 20/11)��������--  .    ���--  .    ����WP 1/11 Management������    .-   ���   -.    �����E/F/S



Annex 2�(to TSB Collective-letter 5/11)��Practical Information

(Ostend (Belgium) - 12-20 November 1998)





1.	Conference site



	ANDROMEDA HOTEL	Tel. : 	+32 59 80 66 11

	Kursaal Westhelling 5	Fax. :	+32 59 80 66 29

	B-8400 Oostende

	Belgium



The Andromeda Hotel is located in the center of Oostende, close to entertainment, restaurants, shopping and financial district.



The Registration Desk is located on the meeting site of the Andromeda Hotel



	from 09:00 to 09:30 on Thursday, 12 and

	from 09:00 to 09:30 on Monday, 16 November 1998



The Telecom Center (telephone, fax and Internet) will be available for participants during meeting hours. The numbers at which delegates can be reached during meeting hours are :

	Tel.:	+32 59 51 93 32 and +32 59 51 93 35

	Fax:	+32 59 51 93 37



2	General information about Belgium



2.1	Electrical appliances



Belgium operates on 220 volts for electrical appliances. The frequency is 50 Hz.



2.2	Passports and visas



All foreign visitors entering Belgium must have a valid passport. Participants requiring visas should apply to the Belgian Embassy or Consular Offices in their own countries prior to departure. For details, participants are advised to contact their local travel agencies.



If you need to have an official invitation from Belgacom for this meeting or a certificate or guarantee, please get in touch with the CONTACT PERSON of BELGACOM (please see paragraph 7)



2.3	Customs



Non-commercial goods belonging to your personal luggage are admitted within the following limits:

	-	Tobacco products : 200 cigarettes or 100 cigarillos or 50 cogars or 0,250 grams smoking tobacco

	-	Alcohol and alcoholic beverages : 2 liters non-sparkling wine AND 1 liter of spirits and alcoholic 		beverages of an alcoholic strength exceeding 22 % vol. or 2 liters spirits and alcoholic beverages, 		aperitifs with a basis of wine or of alcohol not exceeding 22 % vol., sparkling wines, liqueurs

	-	Perfumes : 50 grams, toilet-waters : 0,250 liters

�	-	Other goods than those mentioned above : total maximum value of 7.300 BFr. for travelers coming 		from NON-EU countries, total maximum value of 3.800 BFr. for travelers coming from EU 			countries.

Firearms, other types of weapons and narcotics are strictly prohibited



2.4	Insurance



The organizer cannot accept responsibility for accidents which might occur. delegates are encouraged to obtain travel insurance (medical, personal accident and luggage) in their home country prior to departure.



2.5	Currency exchange



There currency unit is the Belgian Franc (1 $ = 37.95 Bfr. / 1 Sfr. = 25.10 Bfr. as of July 1998). Coins exist in 0.50 - 1 - 5 - 20 and 50 Bfr., banknotes are in the form of 100 - 200 - 500 - 1000 - 2000 and 10.000 Bfr.



There are numerous banks and exchange offices in the vicinity of the hotel. They charge a small percentage for their services.



2.6	Traveler’s checks and credit cards



The use of traveler’s checks is not very popular in Belgium, although some of the major banks do accept them. Credit cards such as Visa, Master card, Diners Club and American Express are widely accepted at hotels and shops.



2.7	Tipping



Unless otherwise stated, tips are included in the bill of restaurants, taxi-fares, etc.



2.8	Smoking



Belgian law prohibits smoking in all public areas such as airports, railway stations, banks, post offices, etc. Restaurants have a smoking and a non-smoking sections.



3. General information about Oostende



Oostende grew from its origins as a little fishing village in the 15th century to the bustling seaside resort known today across the length and breadth of Europe. As the harbor grew, so did the town with both surviving everything from silting to sieges. In the 18th century the “Oostende Company” brought the city wealth from trading with the Far East and Oostende soon became a free port under Emperor Joseph II.



It was an Englishman, William Hasketh, who in 1784 laid the foundation, by opening a refreshment tent for occasional beach walkers,  of what was to become a fledging tourist industry.



The Belgian Royal Family has always had a special relation with Oostende. King Leopold I built a chalet on a deserted sand dune and maintained another residency in the center of the city. His successor, King Leopold II, saw to it that a direct railway connection between Brussels and Oostende was realized and that the famous Oostende -  Dover ferry line was established.



3.1	Climate



The average temperature in November is +5 C° / +41 F°. Rainfall may be expected. As Oostende lays at the North Sea, it is a windy place.



�3.2	Shopping



Shops are generally open from 10:00 hours till 18:00 hours from Monday till Saturday.



3.3	Access to Oostende



Oostende lays at the crossroads of easy access routes by train, ship or car



Delegates arriving at Brussels Airport are advised to take the AIRPORT CITY EXPRESS which links the airport with the main Brussels railway stations (NOORD/NORD - CENTRAAL/CENTRAL - ZUID/MIDI). From these stations there are numerous Inter City Trains which connect Brussels with Oostende. First departure at 06.08 a.m. / Last departure at 10.08 p.m.



The rate for a single fare is 505 Bfr. (second class) and 775 Bfr. (first class). Tickets ought to be bought prior boarding the train. The trip from the airport to Oostende takes about 1 hour and 45 minutes. The first train from Brussels Midi runs at 06:08 hours, the last one at 22:08 hours.



Travelers coming from or through the United Kingdom may find it easier to take the Fast Ferry between Dover and Oostende. Please check with your local travel agency.



By car :	from Aachen (Germany) via the E40 and A10

		from Lille (France) via the A17 and A10

		from Breda (The Netherlands) via E17, E40 and A10



4.	Personal computers



4.1	Accepted diskette formats



IBM and compatible : 3 ½” (DS.HD - 1.44 MB)



4.2	Word processing standards

	-	A limited number of IBM Compatible PC’s and their printers (A4 size) will be available for use in 		the Secretariat room. Some of them operate under Windows 95.

	-	Extra printers will be available for plugging in your personal laptop computers.

	-	As the Secretariat will probably be crowded throughout the meeting, please bring laptops or word 		processors with you.



5.	Hotel reservations



BELGACOM has blocked off rooms at preferential rates (see below) at the Andromeda Hotel. Reservations will be made on a first-come, first-served basis.



Room Type�Room Rate Single Occupancy�Room Rate Double Occupancy��Standard�3.350 Bfr.�4.700 Bfr.��Luxury�4.850 Bfr.�6.200 Bfr.��

These rates include breakfast, services, taxes and VAT. No refund can be made if you do not take breakfast. All rooms have private bathrooms, television and direct telephone.

�In order to benefit from these preferential rates, room reservations requests should be made through Belgacom. Participants wishing to reserve hotel accommodation should duly complete the hotel reservation form (see Appendix 1 to Annex 2) and return it, preferably by fax on number +32 2 202 25 83, before 1 November 1998.

All bills should be settled with the hotel reception manager. The Andromeda accepts traveler checks and the following credit cards : American Express, Visa, Eurocard and Diners Club.

Participants have free access to the hotel’s private swimming pool and whirlpool. Sauna, fitness center, solarium and Thalassa cures are available at your own expense.



5.1	Cancellations



In the event that you wish to cancel your reservation, please inform the BELGACOM contact person immediately.



6.	Guide book



A guide book will be provided to participants at the registration with all information needed to attend the meeting (including facilities in the Andromeda Hotel : meeting rooms allocation, secretariat, telecommunications, etc.).



7.	Contact person



Please do not hesitate to contact BELGACOM’s contact person if you have any questions about the meeting arrangements:



Marc Van Der Gucht

Conference Co-ordinator

Group Communications / Public Relations

E. Jacqmainlaan 177 - 25U001	Telephone : 	+32 2 202 90 67

B-1030 Brussels	Fax. : 	+32 2 202 25 83

Belgium	e-mail :	marc.van.der.gucht@is.belgacom.be



Participants who need an official invitation and/or a VISA supporting letter for entering Belgium are strongly requested to contact the above address by 10 September 1998 at the latest.

�Appendix 1

(to Annex 2 to TSB Collective-letter 5/11)



ITU-T SG11 WP 1/11 MEETING - 12-20 November 1998 - Oostende (Belgium)



REGISTRATION AND HOTEL RESERVATION FORM



Please duly complete and return this form, preferably by fax to�+32 2 202 25 83 �before 1 November 1998��Full name: ( Prof.  ( Dr.  ( Mr.  ( Ms.



Family name:	Given name :					



Organization:					



Full address: ( Office   ( Home									

										

										

										



Country:	



Telephone:	Fax:						



Arrival schedule : Arriving at 	(airport) on 		(date) by 			(flight N°)



Name of accompanying person(s), if any : ( Mr.  ( Ms.



Family name:	Given name:					





REQUEST FOR RESERVATION AT THE ANDROMEDA HOTEL OF A :



Number of rooms

(if more than one)��Room Type�Period of stay

CHECK IN�

CHECK OUT���( Single Standard�����( Double Standard�����( Single Luxury�����( Double Luxury����

Special requirement :



						

						

						

						



												

						Date and signature

�ITU - TSB��- 11 -�E/F/S��ANNEX 3�(to TSB Collective-letter 5/11)�To be returned�by 12 October 1998��TSB Fax: +41 22 730 58 53��

Working Party 1/11 - Ostend (Belgium) - 12-20 November 1998



Formule de participation  -  Registration Form  -  Formulario de inscripción





1.	M.  Mme  Mlle

	Mr.  Mrs.  Miss	________________________________________	___________________________________

	Sr.  Sra.  Srta.		(nom / family name / apellidos)		(prénom / first name / nombre)



2.�Pays / Country / País��________________________________________________________________��

3.��Administration / Administración�________________________________________________________________��

���Chef de délégation���Adjoint���Délégué�����Head of delegation���Deputy���Delegate�����Jefe de delegación���Suplente���Delegado��

ou  -  or  -  o

�������Exploitation reconnue�����Recognized operating agency�___________________________________________________________����Empresa de explotación reconocida���

��Organisme scientifique ou industriel�����Scientific or industrial organization�___________________________________________________________����Organismo científico o industrial���

��Autre entité s'occupant des questions de télécommunication�����Other entity dealing with telecommunication matters�________________________________________����Otra entidad que se ocupe de cuestiones de telecomunicaciones���

��Organisation régionale et/ou internationale�����Regional and/or International organization�________________________________________________________����Organización regional y/o internacional���

4.�Adresse officielle��______________________________________________________________________________���Official address�����Dirección oficial��______________________________________________________________________________��

�TEL. (office)  __________________________���FAX  _____________________________�TX  _________________���TEL. (private)  _________________________���Email  _____________________________________________________���

5.	Adresse privée pendant la réunion	____________________________________

	Private address during the meeting		TEL.	_____________________

	Dirección privada durante la reunión	____________________________________



6.�Je désire recevoir les documents en�����������I wish to receive the documents in��Français���English���Español���Deseo recibir los documentos en idioma����������

	Signature / Firma   _________________________________		Date / Fecha__________________________



Réservé au TSB / For TSB use only / Para uso exclusivo de la TSB��

Franchise���Section���Casier���

- � PAGE �12� -

    (E/F/S)



- � PAGE �8� -



TSB:\SG11\COLL\005-E.DOC	� DATE �08/21/98�



Place des Nations	Telephone 	+41 22 730 51 11	Telex 421 000 uit ch	Internet:itumail@itu.int

CH-1211 Geneva 20	Telefax	Gr3:	+41 22 733 72 56	Telegram ITU GENEVE	X.400  S=itumail; P=itu

Switzerland		Gr4:	+41 22 730 65 00		A=400net; C=ch
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