INTERNATIONAL TELECOMMUNICATION UNION


Telecommunication�Standardization Bureau�
��
�
	Geneva, 1 August 1997





Ref:�
TSB Collective-letter 4/2





�
�
�
Tel:�Fax:�
+41 22 730 5887�+41 22 730 5853�
- To the Administrations of the Member States   of the Union and to ITU-T Sector Members participating in the work of Study Group 2�
�



Subject:�
Meeting of Working Party 3/2 �(Traffic Engineering),�Recife, Brazil, 15-19 September 1997 ��
�
Dear Sir,


1	In accordance with the schedule of ITU Telecommunication Standardization Sector meetings for 1997 (see TSB Circular 2 of 1 November 1996), I am pleased to confirm that Working Party 3 of Study Group 2 (Network and Service Operation) will meet in Recife, Brazil, from Monday, 15 to Friday, 19 September 1997 inclusive. 


Registration for the meeting will commence at 0800 hours on the first day, and the meeting will commence at 0900 hours.


The discussions will be in one language only complying with decisions taken in accordance with the provisions in force.


2	The meeting will be jointly hosted by the Brazilian Ministry of Communications, Telecommunicações Brasileiras S.A. - TELEBRAS the holding company of the Brazilian telecommunications system and Telecommunicações de Pernambuco S.A. - TELPE, the operator company of the State of Pernambuco, and will take place at:


	Hotel Atlante Plaza				Tel: +55 81 462 3333 or 462 4444�	Av. Boa Viagem, 5426 - Boa Viagem	Fax: +55 81 462 3333�	51030-000 Recife				Email: atlante@elogica.com.br�	Brazil


3	The draft agenda for the meeting, as prepared by the Working Party 3/2 Chairman, is contained in Annex 1.


	In Annex 3 you will find information on all of the practical arrangements for the meeting, including hotel reservation details.  Please note that in order to take advantage of preferential room rates, you should make your hotel reservation by no later than 5 September 1997 using the reservation form attached to Annex 3.


4	Pursuant to the provisions of Recommendation A.1, para. 3.1.1 of the WTSC (Geneva, 1996), contributions to the work of the Study Group shall be submitted to the Director of the Telecommunication Standardization Bureau (TSB).�



�a)	Contributions received at least two months before the meeting shall be published and mailed 	to the Administrations of the Member States of the Union and to ITU-T Sector Members 	registered in this Study Group.


b)	Contributions received by the Director less than two months but not less than seven working days before the meeting shall be published as "delayed contributions", and shall be distributed at the beginning of the meeting only to the participants present. Therefore, such contributions must be received by the TSB not later than 2 September 1997.


With a view to settling any questions which might arise concerning contributions, the name, the fax and telephone numbers and the e-mail address of the person to be contacted should be indicated on contributions.  Accordingly, please give those details on the cover page of all contributions.


You are encouraged to submit documents electronically.  For detailed instructions please refer to Annex 2 to TSB Circular 4 of 15 November 1996.


5	In order to enable the TSB to make the necessary arrangements concerning the documentation and organization of the meeting, I should be grateful if you would send me, by letter or fax (No.: +41 22 730 5853), as soon as possible, but not later than 25 August 1997, the list of people who will be representing your Administration, recognized operating agency, scientific or industrial organization, other entity dealing with telecommunication matters, or regional and/or international organization. The registration form in Annex 2, duly completed (one per participant), should be attached to the above-mentioned list.


6	The main aim of this meeting is to advance the texts of Recommendations E.500, E.721 and E.7B1 and to determine their stability for approval at the March 1998 meeting of Study Group 2.


Yours faithfully,��








Th. Irmer�Director of the Telecommunication�Standardization Bureau ��Annexes: 3�



Annex 1�(to TSB Collective-letter 4/2)��Draft Agenda ��Working Party 3/2 Meeting, Recife, Brazil, 15-19 September 1997








1.	Opening and approval of agenda


�2.	Review of documents��3.	Additional project leaders��4.	Individual meetings on individual projects��5.	Review of Progress Reports��6.	Determination of stability of Recommendations E.721 (revision), E.7B1 and �	E.500 (revision)��7.	Review of Supplement on evaluating alternate routing networks��8.	Other business ��	














�



ITU - TSB�
�
�	ANNEX 2�	(to TSB Collective-letter 4/2)�
To be returned�by 25 August 1997��TSB Fax: +41 22 730 58 53�
�
�Working Party 3/2 Meeting (Recife, Brazil, 15-19 September 1997)�


Formule de participation  -  Registration Form  -  Formulario de inscripción�


CE�
�
Je participe aux Groupes de travail suivants�
�
GT/WP 3�
�
SG�
2�
I participate in the following Working Parties�
�
�
�
CE�
�
Participo en los siguientes Grupos de Trabajo�
�
�
�



1.	M.  Mme  Mlle


	Mr.  Mrs.  Miss	________________________________________	___________________________________


	Sr.  Sra.  Srta.		(nom / name / apellidos)		(prénom / first name / nombre)





2.�
Pays / Country / País�
�
________________________________________________________________�
�
�


3.�
�
Administration / Administración�
________________________________________________________________�
�
�
�
�
Chef de délégation�
�
�
Adjoint�
�
�
Délégué�
�
�
�
�
Head of delegation�
�
�
Deputy�
�
�
Delegate�
�
�
�
�
Jefe de delegación�
�
�
Suplente�
�
�
Delegado�
�
ou  -  or  -  o


�
�
�
�
�
�
�
Exploitation reconnue�
�
�
�
�
Recognized operating agency�
___________________________________________________________�
�
�
�
Empresa de explotación reconocida�
�
�



�
�
Organisme scientifique ou industriel�
�
�
�
�
Scientific or industrial organization�
___________________________________________________________�
�
�
�
Organismo científico o industrial�
�
�



�
�
Autre entité s'occupant des questions de télécommunication�
�
�
�
�
Other entity dealing with telecommunication matters�
________________________________________�
�
�
�
Otra entidad que se ocupe de cuestiones de telecomunicaciones�
�
�



�
�
Organisation régionale et/ou internationale�
�
�
�
�
Regional and/or International organization�
________________________________________________________�
�
�
�
Organización regional y/o internacional�
�
�



4.�
Adresse officielle�
�
______________________________________________________________________________�
�
�
Official address�
�
�
�
�
Dirección oficial�
�
______________________________________________________________________________�
�



�
TEL. (office)  __________________________��
�
FAX  _____________________________�
TX  _________________�
�
�
TEL. (private)  _________________________��
�
Email  _____________________________________________________�
�
�



5.	Adresse privée pendant la réunion	____________________________________


	Private address during the meeting		TEL.	_____________________


	Dirección privada durante la reunión	____________________________________





6.�
Je désire recevoir les documents en�
�
�
�
�
�
�
�
�
�
�
I wish to receive the documents in�
�
Français�
�
�
English�
�
�
Español�
�
�
Deseo recibir los documentos en idioma�
�
�
�
�
�
�
�
�
�



	Signature / Firma   _________________________________		Date / Fecha__________________________





Réservé au TSB / For TSB use only / Para uso exclusivo de la TSB�
�



Franchise�
�
�
Section�
�
�
Casier�
�
�



�



Annex 3


(to TSB Collective-letter 4/2)


Working Party 3/2 Meeting, Recife, Brazil, 15-19 September 1997�


Practical information for participants








The Brazilian Ministry of Communications, Telecommunicações Brasileiras S.A. - TELEGRAS, the holding company of the Brazilian telecommunications system, and Telecommunicações de Pernambuco S.A. - TELPE, the operator company of the State of Pernambuco are honoured to receive the Working Party 3/2 meeting participants in Recife, Brazil.


Here the participants have the practical and general information about the event.


Schedule


The meeting commences at 0900 hours on Monday, 15 September, with registration from 0800 hours, and is expected to close at 1730 hours on Friday, 19 November.  Wednesday will be free for a touristic tour and personal working.


Venue


The meeting will take place in the Hotel Atlante Plaza, where the Secretariat will be located also, which address is the following:


		Hotel Atlante Plaza			Tel: +55 81 4623333 or 4624444�		Av. Boa Viagem, 5426 - Boa Viagem			Fax: +55 81 462333�		51030-000 Recife - PE			e-mail: atlante@elogica.com.br�		Brazil


To have the reservation guaranteed and take advantage of the special rates, the delegates must fax the attached hotel reservation form, choosing one of them, directly to the chosen one, by 5 September at the latest.  Canariu’s Palace is about 2 miles away from the meeting place.


Travel


The Recife International Airport is located five miles from the meeting place.  Transportation from the airport to the hotels and vice-versa will be provided by the organizing committee, but the delegates must advise their flight arrangements in advance, by fax.


There are direct flights of many international companies (mostly North American, South American and European) from/to Recife International Airport.  A location map of the city, showing the airport and the meeting venue is attached.


Visa


To obtain information about requirements to enter Brazil, please contact the Brazilian embassy in your country.


Climate 


In September the temperature in Recife normally is between 28 to 35 degrees centigrade, with rare possible rain showers.  Mostly the days are sunny and hot.  The nights begin early, around 5.30 p.m. and the morning around 6 p.m.


Currency


The “Real” is the unit of currency in Brazil, which is divided into 100 cents.  The US dollar rate, on 11 July, is 1,095 reals, with remote possibilities of big changes.  Exchange facilities are available at the airport, at “Banco do Brasil S.A”, open from early morning until late evening.  Exchange in other banks is possible, but during the normal banking hours (from 10 a.m. to 4 p.m.).


Credit cards are normally well accepted in hotels, restaurants, shopping centres, etc.�



Electricity


220v is the standard in Recife.  Electric plugs with 2 pins are used.


Medical assistance


The delegates are asked to bring their own international card for health assistance.  Only emergency services will be available from the Organizing Committee.


Organizing Committee


TELEBRAS and TELPE will give the necessary administrative support for the event.  The organizing committee head, to whom any request or information need would be directed to, is:


Mrs. VANEA RABELO				Tel: +55 81 4122148 or 4122149 �Telecomunicações de Pernambuco S.A. - TELPE		        or 4122322�Directoria de Engenharia				Fax: +55 81 4532498�Av. Afonso Olindense, 1513 - Várzea			e-mail: vanea@tclpe.net.br�50810-900 Recife - PE - Brazil


Participation


The registration form in Annex 2 to this Collective-letter should be faxed to the TSB by 25 August 1997 and the hotel reservation form attached to this Annex should be faxed to one of the addresses indicated on the form by 5 September 1997, at the latest, if you wish to take advantage of the special room rates for the event.


Secretariat


A support office, with telephones, facsimile, photocopier and printer will be available at the meeting place. IBM compatible PCs with MW Word version 6 and Excel system will be available for the use of delegates in the preparation of meeting documentation.  A secretary will also be at the disposal of delegates, to give support for flight information and arrangements.


Hotel accommodations


Rooms have been reserved for the duration of the meeting at special rates at the two following hotels:


Hotel Atlante Plaza**** (where the meeting will take place - address above)�Single or Double luxe room - US$ 95,00 per night + 10% service tax (including breakfast)


Canariu’s Palace hotel***		Tel: +55 81 4651532�Rua dos Navegantes, 435 - Boa Viagem		Fax: +55 81 3266226�51021 - Recife - PE - Brazil


Single standard room - US$ 54,00 per night + 10% service tax (including breakfast)�Double standard room - US$ 60,00 per night + 10% service tax (including breakfast)


Social activities


On Monday evening, 15 September, the host organization will receive the delegates for a cocktail in the Atlante Plaza Hotel.  On Thursday evening, at the same place, they are invited to take part in the closing dinner.  On Wednesday a touristic tour will be arranged by the Organizing Committee for all the delegates.





Attachment: - Location map�			        - Hotel reservation form�



Attachment


(to Annex 3 of TSB Collective-letter 4/2)


Working Party 3/2 meeting - Recife, Brazil, 15-19 September 1997





HOTEL RESERVATION FORM








To the Hotel: _________________________________________________________


Fax No.: _____________________________________________________________





I will participate at the above-mentioned meeting, so please reserve �		


		_____(   ) single room


		_____(   ) double room





Family name: ______________________________ First name: _____________________


Company: _________________________________________________________________


Address:   _________________________________________________________________


__________________________________________________________________________


Telephone: ____________________________ Fax: ________________________________


City: _________________________________ Country _____________________________


Date of arrival: ________________________ Date of departure: ____________________


Credit card type: ____________No.: ______________________Expiry date:___________





Important Note: Hotel reservations should be done by 5 September 1997. Thereafter, room availability and special rates cannot be guaranteed.





To: Participant named above - Confirmation of hotel booking


We confirm your reservation at this hotel, according to your requirement.








Signature: ___________________________________________ Date: _________________


____________________
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Place des Nations�
Telephone	+41 22 730 51 11�
Telex 421 000 uit ch�
Internet: itumail@itu.ch�
�
CH-1211 Geneva 20�
Telefax	Gr3:	+41 22 733 72 56�
Telegram ITU GENEVE�
X.400 	S=itumail; P=itu�
�
Switzerland�
	Gr4:	+41 22 730 65 00�
�
	A=400net; C=ch�
�


















