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Geneva, 17 May 2002

	Ref:
	TSB Collective-letter 3/6


	

	Tel:
Fax:

E-mail:

	+41 22 730 5235
+41 22 730 5853
tsbsg6@itu.int
	-
To Administrations of Member States of the Union, to ITU-T Sector Members and to ITU-T Associates participating in the work of Study Group 6


	Subject:
	Meeting of Study Group 6
Kessel-Lo, Belgium (23-27 September 2002)


Dear Sir/Madam,

1
In accordance with the schedule of ITU Telecommunication Standardization Sector meetings for 2002 (see TSB Corrigendum 1 to Circular 61 of 17 December 2001) and the agreement reached at the last Study Group 6 meeting (COM 6-R2, Geneva, 10-14 December 2001) to meet outside Geneva in 2002, I would like to inform you that, thanks to the kind invitation of Tyco Electronics Raychem n.,v., Belgium, Study Group 6 (Outside plant) is to meet in Kessel-Lo, Belgium, from 23 to 27 September 2002, inclusive.

The meeting will open at 09.30 hours on the first day. The location of the meeting will be the Convention Building, KTC Building, Kessel-Lo, Belgium.

2
The discussions will be held in accordance with decisions taken with reference to the provisions in force. 

3
The draft agenda, as prepared by the Chairman of Study Group 6 is set out in Annex 1 hereto.

4
The draft work programme is set out in Annex 2 hereto.

5
Annex 3 gives practical information provided by the host organization. Particular attention is drawn to the hotel registration form, which must be submitted as soon as possible.

6
Pursuant to the provisions of Recommendation A.1 of WTSA (Montreal, 2000), contributions to the work of the study group shall be submitted to the Telecommunication Standardization Bureau (TSB).

a)
Contributions received at least two months before the meeting shall be published and mailed to the Administrations of Member States of the Union, to ITU-T Sector Members and to ITU-T Associates registered in this study group who have requested paper copies, and will be available on the Study Group 6 website.

b)
Contributions received by TSB less than two months but not less than seven working days before the date set for the opening of the meeting shall be published as "delayed contributions" and shall be posted to the Study Group 16 website and shall be distributed at the beginning of the meeting only to the participants present. Therefore, such contributions must be received by TSB not later than 11 September 2002. 

Participants are encouraged to submit contributions by electronic mail to the following address: tsbedh@itu.ing, with copy to tsbsg6@itu.int. Detailed instructions can be found on the ITU-T website.

With a view to settling any questions which might arise concerning contributions, the name, the fax and telephone numbers and the e-mail address of the person to be contacted should be indicated on contributions.  Accordingly, please give those details on the cover page of all documents.

7
In order to enable TSB to make the necessary arrangements concerning the documentation and organization of the meeting, I should be grateful if you would send me, by letter or fax (No.: +41 22 730 5853), as soon as possible, but not later than 23 August 2002, the list of people who will be representing your Administration, Sector Member, Associate, regional and/or international organization or other entity. Administrations are requested also to indicate the name of their head of delegation (and deputy-head, if applicable). The registration form in Annex 4, duly completed (one per participant), should be attached to the above-mentioned list and should indicate the form in which you wish to receive the documentation during the meeting (paper form or direct downloading from the web).

8
With a view to rationalizing document distribution during meetings, working party members are reminded that they will receive only the documents which concern them.  You are therefore requested to indicate carefully, in the registration form, the different working parties you wish to attend.

Yours faithfully,

H. Zhao
Director of the Telecommunication
Standardization Bureau

Annexes: 4
ANNEX 1
(to TSB Collective-letter 3/6)

Draft agenda for the third meeting of Study Group 6
(Kessel-Lo, 23-27 September 2002)

1    
Opening of meeting

2
Approval of agenda

3
Feedback and Status Reports on interim activities (since December 2001)


3.1

SG chairmen meeting (matters of interest to SG 6)


3.2

TSAG meeting (matters of interest to SG 6)


3.3

Status on EDH facilities

4
SG 6 Organization 

5
Objectives for this meeting

6
Work Plan for this meeting

7
Conduct of and Facilities available for the meeting

8
Documents and their allocation

9
Guidelines for the meeting of Working Parties

10
Intellectual Property Rights Inquiry

11
Miscellaneous

12
Reports of Working Parties


12.1
Matters for resolution at Study Group level


12.2 
Intellectual Property Rights Inquiry


12.3
Consent on Recommendations proposed for approval in accordance with Recommendation A.8


12.4
Agreement on other texts

12.5
Liaison and interactions with other groups

12.6
Interim Rapporteur activities

13
Agreements on draft new/revised Questions 

14
Future activities

15
Miscellaneous

16
Closing

ANNEX 2

(to TSB Collective-letter 3/6)

Draft work plan for the meeting of ITU-T Study Group 6
(Kessel-Lo, 23 – 27 September 2002)  
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09:30 - 11:00
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(1)
Agenda items 1 - 11

(2)
Agenda items 12 - 16
ANNEX 3

(to TSB Collective-letter 3/6)

Additional information on the third meeting of Study Group 6
(Kessel-Lo, 23 – 27 September 2002)

1. Meeting Venue

Tyco Electronics Raychem n.v.

Diestsesteenweg 692

3010 Kessel-Lo

Belgium

Tel. 00-32-16-351 337

Fax 00-32-16-351 697

Home Page www.telecomosp.com
1.1.1. Convention Centre :

KTC Building :

· Paul Cook Conference Room 

· KTC Training Room

Area with 10 points for laptop connections will be available to the delegates during the office hours.

2. Hotel Accommodation and Reservation

Please note that the number of rooms available in each hotel are limited due to seminars organised by the University of Leuven.  Therefor it is important to make your reservations soon !  Rooms will be assigned by order of reservation date.   All hotels are located in Leuven, about 10 minutes away from the meeting location (by car)

(a) Holiday Inn

A. Smetsplein, 8 – 3000 Leuven

Tel. 00-32-16-317 625

Fax 00-32-16-317 601

Email : higcleuven@alliance-hospitality.com
Reservation nr. : F51454

	Rooms
	Fares

	Single Room
	110,00 Euro

	Double Room
	110,00 Euro


(b) Begijnhof Congres Hotel

Tervuursevest 70 – 3000 Leuven 

Tel. 00-32-16-29 10 10 

Fax 00-32-16-29 10 22

Email : info@Begijnhofcongreshotel.be
Only 3 suites available in that week.


(c) Novotel Leuven Centrum

Vuurkruisenlaan 4 – 3000 Leuven

Tel. 00-32-16-21 32 00

Fax 00-32-16-21 32 01

Email : h3153@Accor-hotels.com
Attn. Mrs. Inge Van Ooteghem

	Rooms
	Fares

	Single Room
	103,00 Euro

	Double Room
	108,00 Euro

	Breakfast
	13,00 Euro


(d) Hotel Binnenhof

Maria Theresiastraat 65 – 3000 Leuven

Tel. 00-32-16-20 55 92

Fax 00-32-16-23 69 26

Email : info@hotelbinnenhof.be
	Rooms
	Fares

	Single Room
	95,75 Euro

	Double Room
	106,75 Euro


(e) Hotel New Damshire

Damiaanplein / Schapenstraat 1 – 3000 Leuven

Tel. 00-32-16-23 21 15

Fax 00-32-16-23 32 08

Email :

	Rooms
	Fares

	Single Room
	88,00 Euro

	Double Room
	102,00 Euro


Please note that the special prices for the event are due to reservations made by using the attached form.


Breakfast is included in the price except for the Novotel Leuven Centrum.

2.1. Cancellation

A one night accommodation charge will be strictly enforced for cancellations received until 48 hours to date of arrival.

3. Transport Facilities

Transport facilities to and from the airport can be provided to the delegates arriving or departing. Delegates who want to use this service,  inform must the host, using the e-mail address mvrebosc@tycoelectronics.com : their flight number, the company they are flying with as well as the date and arrival time and number of people when sharing. Special price transfer to / from the airport is 40 Euro.

The transport to and from the Hotel to Tyco Electronics and back will be done by taxi or by a shuttle who will make the tour of the hotels, depending on the number of delegates.

4. Electricity

Electricity supply is 220 Volts – but with Belgian plug !

5. Language

The official language is Dutch or French, but  people in the hotels also speak English. 

Also in shops, people will be able to help you in English

6. Tipping

Typically no tips are given, however it is a sign of appreciation in case of  excellent service in bars and restaurants – it is certainly not a must.

7. Flight Arrangements

To be arranged by the delegates

8. General Information

8.1. Climate

During the month of September the average temperature in Belgium ranges between 18°C to 25°C but it can rain a lot. Don’t forget to bring a raincoat or an umbrella.

8.2. Leuven / Kessel-Lo

Useful links are :

www.leuven.be
www.nmbs.be
http://www.cs.kuleuven.ac.be/conference/AE2001/tourism.html
8.3. Passport and Visa Regulations

No visa is required for citizens from Europe.

Following countries do need a “Schengen” visa for Belgium which is also valid in Germany, Spain, Portugal, France, Netherlands & Luxemburg :

China, Korea, Ukraine, Brazil, Mexico, Japan, Syria.

Delegates are advised to check with the Belgian Embassy or Consulate in their own country to inquire what they need to do to get a visa.  Delegates are also urged to process their visa requests at the earliest date possible, preferably at last four weeks before their scheduled travel date.  Sometimes visas are only processed within three to four weeks.

The requirements to apply for a visa usually are : valid international passport, proper size photographs, application form and sometimes an invitation letter.

A letter of invitation can be requested at : 

Marina Vrebosch,

Email : mvrebosc@tycoelectronics.com
Fax 00-32-16-351 697

Tel. 00-32-16-351 337

Please provide following information :

Name + Family Name

Date and Place of birth

Passport number

Validity and Issue Date

Do you need a copy  
- by courier (+ address) 

- by fax (+ fax number).

8.4. Currency

The “Euro” is the official currency for Belgium.  Traveller checks and major credit cards are generally accepted.  Personal checks are not accepted.

8.5. Business Hours

Banks are open from 09.00 till 12.00 and from 14.00 till 16.00 from Monday till Friday.  Some banks may be open until 19.00 on certain days of the week. For cash exchange we strongly recommend the delegates to have American Dollars.  Bank Brussels Lambert (BBL)  is also present at our site on Monday and Thursday from 13.30 till 15.00hrs.

8.6. Airports / Railways

Brussels Zaventem

Tel. 00-32-2-723 23 23

Schiphol Netherlands

Tel. 00-31-20-601 48 85

Paris France


Tel. 00-33-820 820 820

Eurostar



Tel. 00-32-2-528 28 28

Thalys



Tel. 00-32-70-66 77 88

HOTEL RESERVATION

ITU STUDY GROUP 6 – Sept.23 / Sept. 27

(Meeting location :  Tyco Electronics - Belgium)

Send this form directly to the hotel.  Please type or print clearly. We recommend to make your reservation as soon as possible.

Last Name





First Name

Organization-Company

Address

Tel.




Fax


E-mail

Hotel’s  name




Type of room







Single







Double

Shared with




_______________________________________

Arrival date and time, airline and flight no.   _______________________________________

Departure date and time


_______________________________________

Rented car 
_________

Avis    _________
Hertz    _________

I authorize the use of the following credit card to guarantee my hotel reservation

Type of card




Number

Name on Card




Expiration Date

ANNEX 4

(to TSB Collective-letter 3/6)
	ITU-TSB
	Study Group 6 Meeting
(Kessel-Lo, 23-27 September 2002)
	

	

	REGISTRATION  FORM

	To be returned to TSB (Fax: +41 22 730 5853) by 23 August 2002

	

	
	Plen
	WP1
	WP2
	WP3

	I participate in the following Working Parties:
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



	 FORMCHECKBOX 
 Mr.    FORMCHECKBOX 
 Mrs.    FORMCHECKBOX 
 Miss
	
	
_______________________________________________
Country

	____________________________________________
Family Name
	
	______________________________________________
Name of Administration of Member State*

	____________________________________________
First Name
	
	______________________________________________
Name of Sector Member / Associate / Other

	

	Complete address of Administration or Organization:

	______________________________________________
	Tel: _____________________________________________

	______________________________________________
	Fax: _____________________________________________

	______________________________________________
	E-mail: __________________________________________

	

	

	*For delegates of Member States: Function at the meeting
	
	Hotel/Address in Geneva

	
	
	Hotel: __________________________________________

	(C)        FORMCHECKBOX 
      Head of delegation
	
	Address: ________________________________________

	(CA)     FORMCHECKBOX 
      Deputy Head
	
	___________________________________________

	(D)        FORMCHECKBOX 
      Delegate
	
	Tel: ____________________________________________

	
	
	

	

	During the meeting:
I wish to download the documents from the Web (TIES account required):    FORMCHECKBOX 
 Yes      FORMCHECKBOX 
 No
OR
I wish to receive the documents in paper form :    FORMCHECKBOX 
 Yes      FORMCHECKBOX 
 No

in the following languages:       FORMCHECKBOX 
 Français       FORMCHECKBOX 
 English       FORMCHECKBOX 
 Español

	Date: ___________________________
	Signature: ______________________________________


	For TSB Secretariat use only

	
	Pigeon-hole

	
	


	Place des Nations
Telephone 
+41 22 730 51 11
Telex 421 000 uit ch
E-mail:
itumail@itu.int

CH-1211 Geneva 20
Telefax
Gr3:
+41 22 733 72 56
Telegram ITU GENEVE
www.itu.int

Switzerland

Gr4:
+41 22 730 65 00
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