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Dear Sir,


1	As proposed by Study Group 7 at its second meeting in Geneva, 1-12 December 1997 and with my agreement, I would like to inform you that Working Party 1/7 (Network and service characteristics) will meet in Ottawa, Canada, from Monday 27 April to Tuesday 28 April 1998 inclusive, at the kind invitation of the Canadian Administration.


	The meeting will open at 10.30 hours on the first day.


2	The discussions will be in one language only complying with decisions taken in accordance with the provisions in force.


3	The draft agenda, as prepared by the Working Party 1/7 Chairman, is set out in Annex 1 hereto.


4	The meeting will be hosted by Canada, and will take place at:


				Chateau Laurier Hotel				Tel.: +1 613 241 1414�				1, Rideau Street				Fax: +1 613 562 7031�				Ottawa, Ontario�				Canada, K1N 8S7


	It is important to make your hotel reservation directly to the Chateau Laurier Hotel�before 26 March 1998.


	In Annex 2, you will find information on practical arrangements for the meeting.


5	Pursuant to the provisions of Recommendation A.1 of the WTSC (Geneva, 1996), contributions to the work of the Study Group shall be submitted to the Director of the Telecommunication Standardization Bureau (TSB).


�
	a)	Contributions received at least two months before the meeting shall be published and mailed to the Administrations of the Member States of the Union and to ITU-T Sector Members registered in this Study Group.


	b)	Contributions received by the Director less than two months but not less than seven working days before the date set for the opening of the meeting shall be published as "delayed contributions" and shall be distributed at the beginning of the meeting to only the participants present. Therefore, such contributions must be received by the TSB not later than 15 April 1998.


With a view to settling any questions which might arise concerning contributions, the name, the fax and telephone numbers and the e-mail address of the person to be contacted should be indicated on contributions.  Accordingly, please give those details on the cover page of all contributions.


You are encouraged to submit documents electronically. For detailed instructions please refer to Annex 2 to TSB Circular 4 of 15 November 1996.


6	In order to enable the TSB to make the necessary arrangements concerning the documentation and organization of the meeting, I should be grateful if you would send me, by letter or fax (No.: +41 22 730 5853), as soon as possible, but not later than 27 March 1998, the list of people who will be representing your Administration, recognized operating agency, scientific or industrial organization, other entity dealing with telecommunication matters, or regional and/or international organization.  The registration form in Annex 3, duly completed (one per participant), should be attached to the above-mentioned list.


7	The principal aim of this meeting is to make a determination for draft new Recommendation X.fro (Performance objectives and/or Quality of Service classes applicable to frame relay), so that it can be submitted for approval at the September 1998 meeting of Study Group 7. There is a strong market demand for the early availability of this text.


Yours faithfully,


Th. Irmer�Director of the Telecommunication�Standardization Bureau


Annexes : 3


�
ANNEX 1


(to Collective-letter 3/7)


Draft agenda


for the ITU-T Working Party 1/7 meeting, Ottawa, 27-28 April 1998








1.	Opening of the meeting


2.	Review of documents


3.	Report of Question 2/7 Rapporteur Group meeting


4.	Determination of draft new Recommendation X.fro


5.	Consideration of Report to Study Group 7


6.	Other business





Notes:


1)	The current text of draft new Recommendation X.fro is given in COM 7-138 which is also available from the WEB.


2)	Further background on the agreements reached at the last SG 7 meeting are contained in COM 7-R 15, Annex 2: “Report on Question 2/7”, which is also available from the WEB.





�
ANNEX 2


(to Collective-letter 3/7)


Practical information for the meeting of Working Party 1/7


Ottawa, Canada, 27-28 April 1998








Conference Site:





	Chateau Laurier Hotel			Tel: + 1 613 241 1414


	1 Rideau Street			Fax: + 1 613 562 7031


	Ottawa, Ontario


	Canada   K1N 8S7





The hotel is at the centre of Ottawa, adjacent to the Rideau Canal, Parliament Hill, the National Arts Centre, the Rideau Centre shopping mall, and the market area.  It is a historical building opened by the Grand Trunk Railway in 1912 and it has been the Ottawa home of Canadian Prime Ministers.





	A block of rooms is reserved for the meeting at Nortel's rate of $106 Canadian, plus 15%  taxes. It is strongly requested that out-of-town delegates stay at this hotel.  Please book before 26 March, provide your credit card information, and refer to "Nortel ITU Meeting".





Date and Time:





	Monday 27 April 1998 to Tuesday 28 April 1998.





	The meeting will begin at 10:30 am on Monday to allow for delegates arriving on flights from Newark NJ, Chicago IL, Detroit MI, Montreal and Toronto, or by train from Montreal.





	The meeting will close by 3:30 p.m. on Tuesday to allow evening departures to most destinations, on flights leaving Ottawa between 4:30 p.m. and 7:20 p.m.





Some travellers may be able to obtain cheaper airfare by staying over the Saturday night.





General Information about Canada





Electrical Appliances:  North American standard is 120 v., 60 Hz.





Passports and visas:





	Passports are recommended for United States Citizens and are required by visitors from all other countries.  Visas are not required for visitors from many countries, but please consult Canadian consular offices in your own country if in doubt.





�
Currency Exchange, Travellers' Cheques, and Credit Cards:





	Canadian currency is the dollar of 100 cents.  Common coins are 1, 5, 10 and 25 cents and 1 and 2 dollars.  Paper denominations accepted widely are $5, $10, $20 and $50 and are different colours.  United States dollars and coins are accepted everywhere, with a premium value usually allowed for U.S. paper currency.





Foreign currency or travellers cheques are best exchanged at the airport currency exchange counter or during business hours at major downtown banks or commercial currency exchanges such as the Royal Bank of Canada, Sparks street, two blocks from the hotel.  Conversion fees may apply.





Travellers cheques in Canadian or U.S. dollars are widely accepted by hotels, restaurants and shops, as are major credit cards: Amex, Visa, Mastercard, or Diners Club/enroute.





Tipping and Taxes:





	A total of 15% Federal and Provincial tax will be added to the listed price of most purchases and services.  Tipping of 15% is customary for taxi drivers and waiters in restaurants, (though occasionally restaurants add the 15% service charge automatically for large groups).  Tipping about a dollar per piece for baggage, doormen, or coat check services is customary.





Holidays and Shopping Hours:





	There are no holidays close to the meeting date.  Shops in the Rideau Centre opposite the Chateau Laurier are generally open every day of the week.  Other shops are open 7 days a week, except Sunday morning.  Most shops open Thursday and Friday evenings and some on other evenings.





General Information about Ottawa:





	Ottawa is Canada's federal capital city and the seat of its parliament, federal courts, national bank, post office, etc.  It is not a commercial centre and the head offices of most banks, corporations, transportation companies, etc. are in other cities.  The Ottawa region is a major high technology centre, sometimes called "Silicon Valley North", with the principal research laboratories of Nortel, the headquarters of Newbridge, and many other companies in the fields of telecommunications, software, computers, aerospace, and so on.





	There are several national museums and galleries, two major universities, sports and performing arts venues.  At other times of the year Ottawa is noted for its Winterlude festival in February, Tulip festival in May, music festivals in summer, and major events on Canada's national holiday weekend on July 1.








�
Language and Culture:





	English is the main language spoken, but French is also widely used and is predominant in the adjoining urban region in the Province of Quebec across the Ottawa river.  There are also well-established ethnic communities which use various European, Asian and other languages and support a variety of shops, restaurants and other businesses.








Climate:





	March and April is a transition between winter and spring and the ground may be wet and muddy from melting snow.  Usually by late April the snow is gone but it may still be cool, (about 10°C or 50°F).





Access to Ottawa:





	Direct flights to Ottawa are available from Toronto, Montreal, and many north-eastern U.S. cities, such as New York, Boston, Washington, Philadelphia, Pittsburgh, Detroit, and Chicago.  Most overseas connections are through Toronto Pearson airport (YYZ), but are also possible through Montreal Dorval Airport (YUL), or Vancouver Airport (YVR).  Road and rail access are good from Montreal (2 hours), and fair from Toronto (4.5 to 5.5 hours).





	Travel from Ottawa Airport to Downtown is provided by taxi (15 minutes), hotel shuttle bus (20 minutes), or public bus route 96 or 97 (25 minutes).  Car rental for downtown use is not recommended as there is major road construction in downtown Ottawa at present and there are many one-way streets and turning and parking restrictions.  Many restaurants and attractions are within walking distance and most of the downtown area is relatively safe, even at night.





Meeting Arrangements:





	We do not plan to provide computers for delegate use, but will provide power outlets, (for laptops), and a printer.  Copying will be provided through the hotel's business services and is not expected to be large in volume.  Documents required at the start of the meeting should be sent electronically to David.Jeanes@nortel.com and if possible multiple copies should be brought to the meeting.  Hotel room phones are usually on jacks which may be used via your modems.





Social Event:





	No special social event is planned, but if desired a dinner will be organized for the delegates near the hotel on the evening of 28 April.





Contact Information:


David Jeanes


Nortel


P.O. Box 3511, Station C		e-mail: David.Jeanes@nortel.com


Ottawa, Ontario			Tel: + 1 613 763 4915


Canada  K1Y 4H7			Fax: + 1 613 763 5199


�
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�ANNEX 3�(to TSB Collective-letter 3/7)�
To be returned�by 27 March 1998��TSB Fax: +41 22 730 58 53�
�



Working Party 1/7 Meeting (Ottawa, Canada, 27-28 April 1998)





Formule de participation  -  Registration Form  -  Formulario de inscripción








1.	M.  Mme  Mlle


	Mr.  Mrs.  Miss	________________________________________	___________________________________


	Sr.  Sra.  Srta.		(nom / family name / apellidos)		(prénom / first name / nombre)





2.�
Pays / Country / País�
�
________________________________________________________________�
�



3.�
�
Administration / Administración�
________________________________________________________________�
�



�
�
�
Chef de délégation�
�
�
Adjoint�
�
�
Délégué�
�
�
�
�
Head of delegation�
�
�
Deputy�
�
�
Delegate�
�
�
�
�
Jefe de delegación�
�
�
Suplente�
�
�
Delegado�
�



ou  -  or  -  o


�
�
�
�
�
�
�
Exploitation reconnue�
�
�
�
�
Recognized operating agency�
___________________________________________________________�
�
�
�
Empresa de explotación reconocida�
�
�



�
�
Organisme scientifique ou industriel�
�
�
�
�
Scientific or industrial organization�
___________________________________________________________�
�
�
�
Organismo científico o industrial�
�
�



�
�
Autre entité s'occupant des questions de télécommunication�
�
�
�
�
Other entity dealing with telecommunication matters�
________________________________________�
�
�
�
Otra entidad que se ocupe de cuestiones de telecomunicaciones�
�
�



�
�
Organisation régionale et/ou internationale�
�
�
�
�
Regional and/or International organization�
________________________________________________________�
�
�
�
Organización regional y/o internacional�
�
�



4.�
Adresse officielle�
�
______________________________________________________________________________�
�
�
Official address�
�
�
�
�
Dirección oficial�
�
______________________________________________________________________________�
�



�
TEL. (office)  __________________________��
�
FAX  _____________________________�
TX  _________________�
�
�
TEL. (private)  _________________________��
�
Email  _____________________________________________________�
�
�



5.	Adresse privée pendant la réunion	____________________________________


	Private address during the meeting		TEL.	_____________________


	Dirección privada durante la reunión	____________________________________





6.�
Je désire recevoir les documents en�
�
�
�
�
�
�
�
�
�
�
I wish to receive the documents in�
�
Français�
�
�
English�
�
�
Español�
�
�
Deseo recibir los documentos en idioma�
�
�
�
�
�
�
�
�
�



	Signature / Firma   _________________________________		Date / Fecha__________________________





Réservé au TSB / For TSB use only / Para uso exclusivo de la TSB�
�



Franchise�
�
�
Section�
�
�
Casier�
�
�
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