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Geneva, 21 August 2000

	Ref:
	TSB Collective-letter 8/9


	

	Tel:
Fax:
	+41 22 730 5994
+41 22 730 5853
	-
To the Administrations of the Member States of the Union and to ITU-T Sector Members participating in the work of Study Group 9


	Subject:
	Meeting of Working Party 1/9
Beaverton, Oregon (USA), 6-10 November 2000


Dear Sir/Madam,

1. At the request of the Chairman of Study Group 9, and in accordance with the decision made at the last Study Group 9 meeting (Geneva, 15-19 May 2000), I would like to inform you that, at the invitation of Tektronix Inc. and CableLabs, Working Party 1/9 is to meet in Beaverton, Oregon, USA, from 6 to 10 November 2000 inclusive.  Portland International Airport serves this region.


The site of the meeting will be Tektronix Inc. Headquarters (Building 38) in Beaverton. The meeting will open at 09:00 hours the first day.


Meetings of Rapporteur Groups on Questions 25/9 and 32/9 will be held prior to the Working Party 1/9 meeting, on 2 and 3 November 2000.  Rapporteur Groups’ meeting information including logistic details can be found in the informal FTP area reserved for Questions 25/9 and 32/9.

Practical information for the meeting of Working Party 1/9 provided by the host organizations is given in Annex 2.
2. The discussions will be held in accordance with decisions taken with reference to the provisions in force. 

3. The draft agenda, as prepared in agreement with the Chairman of Working Party 1/9 (Mr. Richard Green) is set out in Annex 1.

4
Pursuant to the provisions of Recommendation A.1 of the WTSC (Geneva, 1996), contributions to the work of the Study Group shall be submitted to the Director of the Telecommunication Standardization Bureau (TSB).

a)
Contributions received at least two months before the meeting shall be published and mailed to the Administrations of the Member States of the Union and to ITU-T Sector Members registered in Study Group 9 who have requested paper copies.

b)
Contributions received by the Director less than two months but not less than seven working days before the date set for the opening of the meeting shall be published as "delayed contributions", shall be posted to the Study Group 9 website and shall be distributed at the beginning of the meeting to only the participants present. Therefore, such contributions must be received by the TSB not later than 25 October 2000.

With a view to settling any questions that might arise concerning contributions, the name, the fax and telephone numbers and the e-mail address of the person to be contacted should be indicated on contributions.  Accordingly, please give those details on the cover page of all contributions.

You are encouraged to submit documents electronically. For detailed instructions please refer to Annex A to TSB Circular 182 of 7 April 1999 and to TSB Circular 271 of 22 May 2000.

5
For your information, a hotel confirmation form is enclosed as Annex 3.

6
In order to enable the TSB to make the necessary arrangements concerning the documentation and organization of the meeting, I should be grateful if you would send me, by letter or fax (No.: +41 22 730 5853), as soon as possible, but not later than 6 October 2000, the list of people who will be representing your Administration, recognized operating agency, scientific or industrial organization, other entity dealing with telecommunication matters, or regional and/or international organization.  The registration form in Annex 4, duly completed (one per participant), should be attached to the above-mentioned list and should indicate the form in which you wish to receive the documentation (paper form or direct downloading from the web).

Yours faithfully,

H. Zhao
Director of the Telecommunication
Standardization Bureau

Annexes: 4
ANNEX 1

(to TSB Collective letter 8/9)

Agenda for the Meeting of ITU-T Working Party 1/9
(Beaverton, Oregon, 6-10 November 2000)

1.
Welcoming and opening remarks

2. Approval of the agenda

3. Logistics and meeting timetable

4. Consideration of contributions for draft Recommendations

5. Considerations of any other contributions

6. Setting up of drafting groups as necessary

7. Allocation of contributions for discussion in WP 1/9 or its drafting groups

8. Review of contributions allocated to WP 1/9

9. Review of the results from the drafting groups

10. “Determination” of draft Recommendations

11. Other business

12. Closure

ANNEX 2

(to TSB Collective letter 8/9)

Hotel and Practical Information for

Delegates to the Meeting of ITU-T Working Party 1/9

1. Meeting date: 6-10 November 2000

(A general contact person is Ms. Tasha Abbott at CableLabs:

Phone: +1 303 661 3763, e-mail t.abbott@cablelabs.com).

2. Hotel reservation


Embassy Suites


Portland-Washington Square

Tigard, Oregon

USA

Delegates should make reservations with Tek Travel to attain a special rate at the hotel of $85.00 plus tax.  When contacting Tek Travel, delegates should identify themselves as ITU-T attendees and provide credit card information.  A registration form is provided as Annex 3. The cut-off date for reservations is 22 October 2000 for this special rate.  Tek Travel will also accommodate delegates on airline requests, if desired.

How to contact Tek Travel:

Phone: +1 503 627 2410

Fax:     +1 503 627 5567

E-mail:  tektravel@exgate.tek.com
If one needs to be contacted at the Hotel, the phone number is: +1 503 644 4000.

(Do not use this number for reservations, as you will not receive the ITU-T rate)

 
Transportation from the Portland Airport to the Embassy Hotel may be obtained by contacting the limousine company AAA giving information of the name of the traveler, the airline, and arrival time, at least 24 hours before pick-up is needed.  AAA’s phone number is: +1 503 359 7996. The transportation cost is $25 one-way, for the first person and $5 per additional person. The hotel can arrange to pick-up delegates in their towncar also. Contact Tek Travel regarding these options.


The following addresses may provide other useful information for delegates:


http://www.pova.com/home/index.asp, and


http://www.tektronix.com/about/
3. Meeting location


Tektronix Beaverton Campus          (map of campus may be obtained at: 

14200 SW Karl Braun Drive            http://www.tektronix.com/about/bv_map.html)

Building 38

Beaverton, Oregon

USA

Bus transportation between hotel and campus will be provided each day of the meeting.

4. Visa

Delegates to the meeting should inquire as to the need for a visa for entering the United States. A valid passport and a visa, for most countries, is required.

5. Climate


Average monthly high temperature:
4.5(C (40(F)


Average monthly low temperature:
2.7(C (37(F)


Average monthly rain fall:

13.1 cm (5.17 inches).

ANNEX 3

(to TSB Collective letter 8/9)

RESERVATION FORM

Send to

Tek Travel

Telephone: +1 503 627 2410

Telefax: +1 503 627 5567

E-mail: tektravel@exgate.tek.com
I will participate in the ITU-T Working Party 1/9 meeting taking place at Tektronix Headquarters, Beaverton, Oregon, USA, from 6 to 10 November 2000.

Name:………………………………………

First Name: ………………………………………

Organization: ……………………………..

Country: ………………………………………….

Telephone: ………………………………...

Telefax: ……………………………………………

E-mail: …………………………………….

Please reserve for me:

· a single room

· a double room

From (arrival date): ………………………

to (departure date): …………………….

At
Embassy Suites


Portland-Washington Square


Tigard, Oregon, USA

At a special rate of 85.00 US dollars plus tax.

Attention! This form should be returned to Tek Travel not later than 22 October 2000.

Credit card to guarantee this reservation:
AX/VISA/DINERS/EC ……………………………………...

No. ………………………………………..
Validity date: …………………………………………………

Date: ……………………………………..
Signature ……………………………………………………..

	ITU - TSB
	

ANNEX 4

(to TSB Collective-letter 8/9)
	To be returned
by 6 October 2000

TSB Fax: +41 22 730 58 53


Working Party 1/9 Meeting (Beaverton, 6-10 November 2000)

Formule de participation  -  Registration Form  -  Formulario de inscripción

	Je participe au Groupe de travail suivant
	GT/WP 1

	I participate in the following Working Party
	

	Participo en los siguientes Grupos de Trabajo
	


1.
M.  Mme  Mlle


Mr.  Mrs.  Miss
________________________________________
___________________________________


Sr.  Sra.  Srta.

(nom / family name / apellidos)

(prénom / first name / nombre)

	2.
	Pays / Country / País
	________________________________________________________________


	3.
	
	Administration / Administración
	________________________________________________________________


	
	
	
	Chef de délégation
	
	
	Adjoint
	
	
	Délégué

	
	
	
	Head of delegation
	
	
	Deputy
	
	
	Delegate

	
	
	
	Jefe de delegación
	
	
	Suplente
	
	
	Delegado


ou  -  or  -  o

	
	
	
	

	
	
	Exploitation reconnue
	

	
	
	Recognized operating agency
	___________________________________________________________

	
	
	Empresa de explotación reconocida
	


	
	
	Organisme scientifique ou industriel
	

	
	
	Scientific or industrial organization
	___________________________________________________________

	
	
	Organismo científico o industrial
	


	
	
	Autre entité s'occupant des questions de télécommunication
	

	
	
	Other entity dealing with telecommunication matters
	________________________________________

	
	
	Otra entidad que se ocupe de cuestiones de telecomunicaciones
	


	
	
	Organisation régionale et/ou internationale
	

	
	
	Regional and/or International organization
	________________________________________________________

	
	
	Organización regional y/o internacional
	


	4.
	Adresse officielle
	______________________________________________________________________________

	
	Official address
	

	
	Dirección oficial
	______________________________________________________________________________


	
	TEL. (office)  __________________________


	5.
	Je désire recevoir les documents
	
	
	
	
	

	
	I wish to receive the document 
	
	In paper form
	
	
	downloaded from the web

	
	Deseo recibir los documentos
	
	
	
	
	



Signature / Firma   _________________________________

Date / Fecha__________________________

__________________

	Place des Nations
	Telephone
+41 22 730 51 11
	Telex 421 000 uit ch
	Internet:
itumail@itu.int

	CH-1211 Geneva 20
	Telefax
Gr3:
+41 22 733 72 56
	Telegram ITU GENEVE
	X.400 
S=itumail; P=itu

	Switzerland
	
Gr4:
+41 22 730 65 00
	
	
A=400net; C=ch



