


TO:	Experts on ITU-T Q.15/16 - Advanced Video Coding


	        (meeting in common location with SG16 Q.11)





FROM:	Gary Sullivan (Rapporteur for Q.15/16)





SUBJECT:	The First Meeting of the Experts Group for ITU-T Q.15/16 - Advanced Video Coding


	Portland, OR, USA, June 24-27, 1997.





DATE:	May 26, 1997





The purpose of this document is to provide information for the first meeting of the Experts Group on Advanced Video Coding (Q.15/16) to be held in Portland, OR, USA, June 24-27, 1997.





The meeting will be open to all ITU-T members.  Additional non ITU-T experts may also participate if invited by the rapporteur.  The rapporteur of Q.15 does not wish to exclude anyone who could be a valuable contributor to the work, and thus expects to be liberal in granting requests for invitation.  A one-page fax sent to the rapporteur is the suggested method of contact for obtaining such invitations (hand-written is fine, and be sure to include return contact FAX and email information).





The meetings are being hosted by Intel Corporation, Hillsboro, Oregon, USA. If you require information on the logistics for the meeting, please contact Intel’s meeting arranger, Preferred Incorporated, at which the contact name is Julie Higgins, Phone: +1 612 673 9799; Fax: +1 612 673 9994.  In the unlikely event that Preferred Incorporated cannot accommodate your meeting and hotel reservation needs, the meeting host representatives from Intel for Q.11 and Q.15 meetings respectively are:





	Chris Hansen	Tel:	+1 503 264-8877


	Intel Corporation	FAX:	+1 503 264-3375


	5200 NE Elam Young Pkwy	e-mail: chris_hansen@ccm.jf.intel.com


	 Hillsboro, OR 97124





	Tom Gardos	Tel:	+1 503 264-6459


	Intel Corporation	FAX:	+1 503 264-3375


	5200 NE Elam Young Pkwy	e-mail: trgardos@ibeam.intel.com


	Hillsboro, OR 97124





The venue for the meeting will be the Benson Hotel in downtown Portland. A block of rooms has been reserved for Q.11 & Q.15 (previously LBC) meeting participants.  Reservations should be made no later than June 2nd, 1997 to ensure room availability and to obtain the group rate of $129 USD.  Hotel reservations should be made directly with Preferred Incorporated. Preferred will handle contact with the Benson Hotel.  Once again, the contact name at Preferred is Julie Higgins, Phone +1 612 673 9799, Fax +1 612 673 9994





The Benson Hotel is located about 15 miles from Portland International Airport (PDX). Both taxi service and a hotel shuttle service is available. 





The following relevant documents are available on the Q.15/16 ftp site (ftp://standard.pictel.com) in the directory video-site/portland-june97:


A detailed agenda (q15aT2.doc)


A list of contributions as of this date (q15a00.doc)





You are encouraged to monitor this ftp site in the upcoming weeks for electronic copies of the various contributions.





Contributions for Q.15 will be numbered “Q15mXX”, where m is a single letter indicating the meeting number, (for this meeting, “a”), XX will be the assigned document number.  For file uploads, the format is “q11aXX.zzz, where zzz will be the file type, .doc, .pdf, .txt etc., and MS Word (version 7 or earlier) format with a .doc extension is preferred.  Numbers for these documents will be assigned by the rapporteur for Q.15 through an administrative assistant.  For this meeting that will be Ms. Elaine Alan of PictureTel Corp.  She can be reached by phone at +1 508 623-4796 between the hours of 07:30 to 15:30 Monday through Friday Eastern Daylight Time, by FAX at +1 508 749-2804 or by email at <alanel@pictel.com>.





It is requested that all documents be uploaded to the ftp site dropbox at:





	URL: ftp://standard.pictel.com/video-site/dropbox





at least 10 working days before the meeting, followed by an email message to the host for the ftp site (webberr@pictel.com) who will move the document to the Portland meeting folder.  An email message should also be sent to the email reflector (itu-adv-video@listserv.iterated.com) to notify the experts group of the availability of the document.





All documents must be uploaded to the ftp site at least three business days prior to the meeting (i.e., by midnight Portland time on Thursday June 19, being 0800 GMT Friday the 20th).  Late, unannounced documents hand-carried to the meeting will be accepted only with the consensus of the meeting participants.





Paper copies of documents may be sent directly to the hotel a minimum of three days before the meeting: The address should read as follows:





	The Benson Hotel


	309 Southwest Broadway


	Portland, OR 97205


	Attn: <guest name>


	ITU LBC Meeting


	c/0 Jennifer Sedwick - Sales mgr.





Contributors of documents for either Question are requested to also bring at least 60 paper copies (80 for joint contributions) of their documents for distribution at the meeting.  In extraordinary circumstances in which electronic copies have not been uploaded to the ftp site at least 10 days prior to the meeting, 100 paper copies should be brought (120 for joint contributions).





If you are planning a videotape demonstration of real time codecs, simulation results, etc., please contact the meeting host (at addresses listed above) to insure the required facilities are available.





I am looking forward to a productive meeting with you in Portland.





Sincerely yours,





/s/ Gary Sullivan


Gary Sullivan


Rapporteur for SG16 Question 15


PictureTel Corp.  M/S 635


100 Minuteman Rd


Andover, MA 01810


Phone: +1 508 623 4324


Fax: +1 508 749 2804


Email: garys@pictel.com
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